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Series 1: Reading and Summarising Arabic Texts

Part 1.1 Approaches to Reading Arabic Texts

e 1.1.1 Importance of reading skills in Arabic study
e 1.1.2 Techniques for effective reading (skimming, scanning, detailed reading)

e 1.1.3 Identifying main ideas and supporting details
Part 1.2 Summarising Arabic Texts

e 1.2.1 Definition and purpose of summarising
e 1.2.2 Steps in creating a summary (selecting key points, paraphrasing, condensing)

e 1.2.3 Common challenges in summarising Arabic texts
Part 1.3 Practical Exercises in Reading and Summarising

e 1.3.1 Guided practice'with short Arabic passages
e 1.3.2 Independent practice with longer texts

e 1.3.3 Evaluating summaries for accuracy and clarity

Introduction

Reading is one of the most important skills in academic study, and in Arabic it requires careful attention
to detail. Many learners find that while they can recognise words, they struggle to grasp the main ideas or
condense information effectively. This Series is designed to help you overcome those challenges by
guiding you through strategies for reading Arabic texts with purpose and summarising them clearly. It is a

vital step in developing study skills that will support your progress across the course.
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The aim of this Series is to equip you with practical approaches to reading Arabic texts and to train you in
summarising techniques that highlight key points while maintaining accuracy. By the end of the Series,
you should be able to read with confidence, identify main ideas, and produce concise summaries that

reflect the meaning of the original text.

We shall commence this Series by exploring approaches to reading Arabic texts, focusing on techniques
such as skimming, scanning, and detailed reading. Next, we will move on to summarising Arabic texts,
where you will learn the steps involved in condensing material and the common challenges faced. Finally,
we will wrap up with practical exercises in reading and summarising, giving you.the opportunity to apply

the skills learned and evaluate your own work for clarity and accuracy.
Series Learning Outcomes

Series 1: Reading and Summarising Arabic Texts
Upon completing this Series, you should beable to:

e SLO 1.1 define the importance of reading skills in Arabic study.

e SLO 1.2 explain techniques for effective reading such as skimming, scanning, and detailed
reading.

e SLO 1.3 analyse Arabic texts to identify main ideas and supporting details.

e SLO 1.4 define the purpose of summarising Arabic texts.

¢ SLO 1.5 demonstrate the stepsinvolved in creating a summary, including selecting key points,
paraphrasing, and condensing.

¢ SLO 1.6 evaluate common challenges in summarising Arabic texts and suggest strategies to
overcome them.

e | SLO 1.7 apply reading and summarising skills to short Arabic passages through guided practice.

e SLO 1.8 construct summaries of longer Arabic texts independently.

e SLO 1.9 assess the accuracy and clarity of summaries produced.
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1.1 Approaches to Reading Arabic Texts

Reading Arabic texts effectively requires more than recognising words. It involves understanding
the structure of the text, identifying the main ideas, and distinguishing them from supporting
details. In this Part, we will explore different approaches to reading Arabic texts that will help

you become an active and purposeful reader.

1.1.1 Importance of reading skills in Arabic study

The ability to read well is central to success in Arabic studies: Reading is not just about decoding
letters and words, but about grasping meaning and context. Strong reading skills allow you to

analyse texts, summarise information, and apply knowledge in academic and practical settings.

The reading skill refers to the ability to process written language, understand its meaning, and
interpret it accurately. In Arabic, this skill is particularly important because of the language’s

rich morphology and syntax.

For example, consider the sentence: Mias &lUaW(al-talibu mujtahidun, “The student is
hardworking”). Reading this correctly requires recognising the subject «\alland the predicate

i¢iae, both marked inthe nominative case.

Fill in the blank: Reading in Arabic is not only about recognising words, but also about

meaning and context.

-
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al-Kalimat)
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in Arabic reading

®

1.1.2 Techniques for effective r\
Different reading techniques serve%os S.
et

e Skimmingis readin

, scanning, detailed reading)

g general idea of a text. For example, when you read

makanun muhimmun li-ta ‘allum, “The library is an

stance, in the sentence 4l pse @ﬁb-n(sa'fartu yawma al-jum ‘ati, “| travelled

scanning allows you to find the word ‘f\-l-nei‘quickly.

iled reading is reading carefully to understand the full meaning, structure, and
uments of a text. For example, in <Usll b Gu Al QlUal) CiS(kataba al-talibu al-darsa fi

al-kitabi, “The student wrote the lesson in the book”), detailed reading helps you identify

the subject, object, and prepositional phrase.
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The skimming technique helps you identify the main idea without focusing on details. The

scanning technique allows you to locate precise information quickly. The detailed reading

technique ensures deep comprehension.

Fill in the blank: When you want to locate a specific date or name in a text, the technique you

use is
Technique Purpose Approach Example in Translation
Arabic Texts
Skimming To get the Read quickly, focus on o) sl 4 yu el 2 “Quick reading of the article
(A2t 3180 |general idea or fitles, headings, and _ |JWall: " adaill Lyaafifitle: “The Importance of
iaill) theme keywords o) A" Education in Islam.””
Scanning To find specific [Look for numbers, AalS e sl “Searching for the word
(&) Cadl)  finformation  jnames, or phrases "$Jball" (ai A |‘prayer’ in a long text.”
without reading H—‘}L
everything
Detailed To understand [Read carefully, ful 3¢l i "4 5)  Reading the verse: ‘Indeed,
Reading content deeply . [analyze grammar, Aa) 952" aa  |Allah is Forgiving, Merciful’
(Aleaiil) 3¢) jall) vocabulary, and e 7 b with grammatical and semantic
meaning izl g analysis.”

Table 1.1 Comparison of skimming, scanning, and detailed reading

1.1.3 Identifying main ideas and supporting details

One of the most important aspects of reading is distinguishing between the main idea and the

supporting details. The main idea is the central point or message of a text, while supporting

details are the examples, explanations, or evidence that clarify or strengthen the main idea.
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For example, in the passage &l sl Gala UlSa 8535 5 588 S o (g giad g8 oAb aall jaae dasa)
(al-maktabatu masdaru al-ma ‘rifati, fahiya tahtawt ‘ala kutubin kathiratin wa-tuwafiru makanan
hadi’an li-dirasa, “The library is a source of knowledge, as it contains many books and provides
a quiet place for study”), the main idea is “The library is a source of knowledge,” while the

supporting details are “It contains many books” and “It provides a quiet place for study.”

Fill in the blank: The examples and explanations that clarify the main idea are called

Step Arabic Example Identification Translation

Find the Main Idea e 235 il 4331 [Central theme: importance [‘Education is the foundation of

(At )l 3 sl of education nations’ progress.”

Spot Supporting Detail |l Adxil 2ol Explains how education = [‘Education helps in developing

(Aee 1) Jaualiill) ol gl g shad Supports progress skills.”

Another Supporting a8 ) Akl 253|Adds evidence tomain  [‘Education leads to better job
Detail bl e idea opportunities.”

Qur’anic Example —  poall | 54l Central command: “And establish prayer.”

Main Idea establish prayer

Qur’anic Example —  |0& 45 33all () [Explains benefit of prayer [“Indeed, prayer restrains from
Supporting Detail Rl g lndal immorality and wrongdoing.”

Boxd.1 Identifyingmain ideas and supporting details in Arabic texts

Pilot questions 1.1

1." What isthe importance of reading skills in Arabic study?

2.
3.
4.
5.

Define skimming and explain its purpose.
Which reading technique is used to locate specific information quickly?
What is the difference between a main idea and supporting details?

Give one example of a supporting detail in a text about libraries.
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1.2 Summarising Arabic Texts

Summarising is a vital skill in academic study. It allows you to condense information into a
shorter form while retaining the essential meaning. In Arabic, summarising requires careful
selection of main ideas, accurate paraphrasing, and clear organisation. This Part will guide you

through the definition, purpose, steps, and challenges of summarising Arabic texts.

1.2.1 Definition and purpose of summarising

The summary is a shortened version of a text that captures its main ideas without unnecessary
details. Summarising helps you to focus on what is most important, making complex material
easier to understand and recall. It is also a useful tool for preparing notes, revising for

examinations, and presenting information clearly.

For example, consider the passage: Uil UlSa 8 559 8 S oS o 5 siad g8 b jaal) Janaa dagal

& W al-maktabatu masdaru al-ma'vifati, fahiya tahtawi ‘ald kutubin kathiratin wa-tuwafiru
makanan hadi an li-dirdsa, “The library is a source of knowledge, as it contains many books and
provides a quiet place for study”).’A summary of this passage could be: 44 aall jias m‘(“The

library is a source of knowledge”).

Fill in the blank: A summary is a version of a text that captures its main ideas.
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Figure 1.2 Process of summarising Arabic texts

1.2.2 Steps in creating a summary

Summarising involves a sequence of steps that ensure clarity and accuracy.

o Selecting key points: Identify the main ideas and ighore minor details. For example, in
sl A Gl GBS QW) (g(-t5libu kataba al-darsa f7 al-kitabi, “The student wrote the lesson in
the book”), the key pointis “The student wrote the lesson.”

e Paraphrasing: Restate the ideas in your own words while keeping the meaning intact. For
instance, Gudll ¢ < alxali(al-mu ‘allimu sharaha al-darsa, “The teacher explained the
lesson”) could be paraphrased as “The teacher gave an explanation of the lesson.”

e Condensing: Reduce the length of the text by combining ideas and removing repetition.

The paraphrasing skill refers to expressing the same idea in different words without changing

its meaning. This is especially important in Arabic, where sentence structures can be complex.

Fill in the blank: The step in summarising where you restate ideas in your own words is called

-
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Step Description Arabic Example Translation
1. Read the text (3¢) 8  [Read the passage carefully to  [pséd I 235 7153 [“Success requires great
u=ill) understand the overall meaning. |hsh jia3s S effort and long patience.”

2. Identify the main idea
(B 1) 5 Sal) 3y0a%)

Find the central theme or

message.

) s FLA s sal)

29>

“Main idea: Success

requires effort.”

3. Pick supporting details
(el Jpaliill i)

Select key points that explain or

prove the main idea.

“Great effort, long

patience.”

4. Remove repetition

(LSl & 3))

Eliminate repeated or

unnecessary words.

2ok G Fias el

a3

“Success requires effort

and patience.”

5. Rewrite concisely
(Jhmials 2Ll 53le))

Express the text in fewer words

while keeping the meaning.

ks o i\

pas

“Success requires effort

and patience.”

6. Final summary

(el paslall)

PPresent the shortened version

clearly.

3568 LG £l

ke

“Success demands effort

and patience.”

Table 1.2 Steps in creating @ summary

1.2.3 Common challenges in summarising Arabic texts

Learners often face difficulties when summarising Arabic texts. These include:

Copying sentences directly instead of paraphrasing.

Producing summaries that are either too long or too short.

Struggling to distinguish.between main ideas and supporting details.

Overlookingimportant points while focusing too much on minor details.

For example, in the passage s ey 5 s g auai (A g calaill (l<a j~-"~=‘-@3‘(al—jdmi ‘atu makanun
li-ta ‘allum, wa-hiya tadummu maktabatan kabiratan wa-qa ‘atin hadithatin, “The university is a

place for learning, and it includes a large library and modern halls”), a poor summary might copy
the entire passage, while a good summary would condense it to: e-"-m Slsa iulé.-“(“The university

is a place for learning”).
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The summarising challenge refers to the obstacles learners encounter when condensing texts,
such as misjudging what to include or exclude. Recognising these challenges helps you to avoid

them and improve your skills.

Fill in the blank: One common challenge in summarising is copying sentences directly instead of

Challenge Explanation Example

Complex Sentence Structures |Arabic texts often use long sentences  |A Qur’anic verse with several

(33820 1S ) with multiple clauses, making it hard to connected commands.
condense.
Rich Vocabulary ( <laidl  [Words may carry layered meanings, Al gagll" e dlagll 5 ald Y s,
4all) requiring careful selection when
shortening.

Figurative Language (4l [Metaphors and imagery can be difficult ["3Lal\S auls =" — metaphorical

4l to summarise without losing nuance. depth.

Cultural/Religious Summaries must preserve context \Verses mentioning prayer or
References (48l&l <l LYl \without oversimplifying sacred or charity.

4l 5) cultural meanings.

Identifying Main Idea ( 223 Distinguishing the central theme from — paie 2l s el alaill (e G,

A Hll 3,84l supporting details can be challenging.

Avoiding Bias (Js~iliad)  Summariser must remain neutral, Summarising Qur’anic verses

especially with religious or literary texts.|objectively.

Maintaining Aceuracy (-LlslRisk of altering meaning when Shortening " Liadll e e 550l
Al le) condensing complex expressions. Sl 5" without losing its moral
emphasis.

Box 1.2 Common challenges in summarising Arabic texts

Pilotquestions 1.2

1. Whatis a summary?

2. Why is summarising important in academic study?

3-NET | ONLINE LEARNING VIDEO PLATFORM FOR POST-SECONDARY & HIGHER INSTITUTION
STUDENTS



3. Listthe three main steps in creating a summary.
4. Which step involves restating ideas in your own words?

5. Name one common challenge learners face when summarising Arabic texts.

1.3 Practical Exercises in Reading and Summarising

This Part provides you with guided and independent practice in reading and summarising Arabic
texts. By working through these exercises, you will strengthen your ability to identify main

ideas, distinguish supporting details, and produce concise summaries.

1.3.1 Guided practice with short Arabic passages

In guided practice, you will work with short Arabic passages where the main ideas are clear and
the supporting details are limited. This.allows you to focus on applying the techniques of

skimming, scanning, and detailed reading.

For example, consider the passage: s st daca g plaill < LJN‘(al—madrasa makanun
li-ta ‘allum, wa-ftha maktabatun saghiratun, “The school is a place for learning, and it has a
small library”). The main idea 1s “The school is a place for learning,” while the supporting detail

is “It has a small library.”

Fill in the blank: In the passage above, the supporting detail is that the school has a

-
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IDENTIFYING MAIN IDEAS & SUPPORTING DETAILS IN ARABIC PASSAGES
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Goal: COMPREHENSIVE COMPREHENSION (Jold g9 :c8agll

Figure 1.3 Identifying main ideas and supporting details-in short Arabic texts

1.3.2 Independent practice with longer texts

Independent practice involves working with longer Arabic texts where you must apply reading
and summarising skills without step-by-step guidance. Longer texts often contain multiple

supporting details, examples, and explanations.

For instance, consider the passage: Cxiia bl g Aiyin ol s b s LS i gd calall 38 5 daalal)
(al-jami ‘atu markazun lil- ilm, fahiya tadummu maktabatan kabiratan, wa-qa ‘atin hadithatin,
wa-asatidhatan mumayyazin, “The university is a centre of knowledge, as it includes a large
library, modern halls, and distinguished professors™). A good summary would be: S i\-'-ﬂh.-“

alall(“The university is a centre of knowledge”).

Fill in the blank: A good summary of the passage above would be that the university is a

Longer Arabic Passage Concise Summary| Translation of Summary

(Arabic)
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reliadl e 15ias 6o 10 gs Qllisiall 623 s J 263 #B3) [Success requires effort and
B G ) O 3 1l Bad oo salall SaaSs, Jias. patience.

(G Hleal) H3hT 5 (aaAl A3 4 aal) ey Gl 5h AdeANARY) o35 (Wl a0 [Education is the foundation of
I Al ol Sl i, nations’ progress.

a5 A JE: KAl g ladall e g BNl O Bald ¢ [Gualll Q3G EEAN |Prayer refines the soul and
il 8 5 (el A0 e (0 cl&0AT 613 3580 Gl cLiAdl) A8 5, prevents immorality.

G Hixd 368 ABLAY) Ll e ABRYL 535 (o oal) Y Al Muad £y 9all OV |Arabic literatureé embodies
)W 25 JS e delidy aally o Jdl 5 3 Al, Ay, human values.

o e she Ly (Jaal) (e LAY £ A5 Jaial) s alall (3535 Ol S alal [Knowledge enlightens minds
253 Ay el e Jaladll 3 Al Jeall, and removes ignorance.

Table 1.3 Examples of independent practice in summarising longer Arabic texts

1.3.3 Evaluating summaries for aceuracy.and clarity

The final step in practice is evaluating the summaries you produce. A good summary should be
accurate, concise, and clear. Accuracy means the summary reflects the original meaning.

Conciseness means it avoids unnecessary details. Clarity means it is easy to read and understand.

For example, if the original passage is &)as 888 S o (g giad (48 Al jall g Eiall 3¢ (S dasal)
de yiia(al-maktabatu makanun muhimmun lil-bahth wa-dirdasa, fahiya tahtawt ‘ald kutubin
kathiratin wa-mardji‘'a mutanawwi ‘a, “The library is an important place for research and study,
as it contains many books and diverse references”), then a clear and accurate summary would be:

Audgall g Gl 2ga (lSa 458N (“The library is an important place for research and study™).

Fill in the blank: A summary must be accurate, concise, and
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Criterion Explanation Example
Accuracy (44)) The summary must reflect the Summarising “a8ill (bl aleill” as
original meaning without distortion. [‘a¢= ~l=i1” is accurate but less precise.
Brevity (J=2Y) The summary should be concise, Long passage — “dsiall o alal) ”
avoiding unnecessary repetition.
Clarity (z =) The summary must be easy to il g3 33l s clearer than

understand, using simple language.

RESREET- PR RRS

Focus on Main Idea ( S5
A NN 5 _Sdll e

The central theme should be

highlighted, not minor details.

Passage on patience — ¢ rlida juall
CM‘-”

Inclusion of Key Details

(Ragal) Janalil 1 3

Supporting points that strengthen the

main idea should be included.

“Janll Ja i A8 ail=3ll supports the main

idea of education.

Neutrality (sbal))

The summary should avoid personal

bias or interpretation.

Qur’anic verse.summarised factually

without commentary.

Language Appropriateness

(Al D)

Proper grammar and style should be

maintained in Arabic.

Using cortrect case endings (</_e)) in

the summary.

Pilot questions 1.3

Box 1.3 Criteria for evaluating summaries

1. Inthe passage sy 4 L 5 calaill (e 4 jaall, what is the supporting detail?

2. Whatis the main idea in the passage sbuly i Aoy & s 4% aual gh calall S ja daslad)

-

G oada?

3. Whyisindependent practice important in summarising longer texts?

4. /What are the three criteria for evaluating a summary?

5. Give an example of a concise summary for a passage about a library.

Series Summary

This Series has focused on the essential skills of reading and summarising Arabic texts, which

are central to effective study and academic success. You have seen how purposeful reading
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enables you to grasp meaning, identify main ideas, and distinguish supporting details, while
summarising allows you to condense information into clear and concise forms that are easier to

recall and apply.

We began by exploring approaches to reading Arabic texts, including skimming, scanning, and
detailed reading, before moving on to the steps of summarising such as selecting key points,
paraphrasing, and condensing. Finally, you engaged with practical exercises that guided you
through short passages, longer texts, and the evaluation of summaries for accuracy and clarity.
By completing this Series, you should now be able to define the importance of reading skills,
explain and apply different reading techniques, analyse texts to identify main ideas, demonstrate
summarising steps, and evaluate the quality of your own summaries, as outlined in the Series

Learning Outcomes.

Glossary of Terms

o Condensing: The process of reducing the length of a text by combining ideas and
removing repetition while keeping the meaning intact.

e Detailed reading: Areading technique where you carefully examine a text to understand
its full meaning, structure, and arguments.

e Main idea: The central point or message of a text that summarises what the text is mainly
about.

o Paraphrasing: Restating ideas in your own words without changing their meaning, often
used to make a summary clearer and more concise.

o Reading skill: The ability to process written language, understand its meaning, and
interpret it accurately.

e Scanning: A reading technique used to quickly locate specific information such as
names, dates, or keywords in a text.

o Skimming: A reading technique used to quickly grasp the general idea or theme of a text

without focusing on details.
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e Summary: A shortened version of a text that captures its main ideas without unnecessary
details.

e Summarising challenge: The difficulties learners face when condensing texts, such as
copying sentences directly or failing to distinguish between main ideas and supporting
details.

e Supporting details: The examples, explanations, or evidence in a text that clarify or

strengthen the main idea.

Concept Check Questions [Series 1]
Objective Questions

1. Define the term summary. (Linked to SLO 1.4)

2. Identify the reading technique used to quickly locate specific information such as names or dates.
(Linked to SLO 1.2)

3. State one criterion for evaluating a summary. (Linked to SLO 1.9)

4. Recognise the main idea in the passage: 48 aall jias HE ) (Linked to SLO 1.3)

5. List the three steps in creating a summary. (Linked to SLO 1.5)

Short-Answer Questions

6. Explain why summarising is important in academic study. (Linked to SLO 1.4)

7. Describe the difference between skimming and detailed reading. (Linked to SLO 1.2)

8. Demonstrate paraphrasing by rewriting the sentence (uyall g x4 alaallin your own words. (Linked to
SLO 1.5)

9. Analyse the passage Baa oty 5 s 4t a4 calall 3 4a daaalland identify the supporting details.
(Linked to SLO 1.3)

10. Evaluate one common challenge learners face when summarising Arabic texts. (Linked to SLO 1.6)

Long-Answer Questions
11. Analyse the importance of reading skills in Arabic study, with examples. (Linked to SLO 1.1)
12. Evaluate the role of summarising in condensing Arabic texts, with reference to guided and

independent practice. (Linked to SLO 1.7, SLO 1.8)
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13. Construct and assess a summary for the passage 35S ¢S o (g giad g4 Al jall g il 3¢ (lSa A8aY)
4 3ila gl . (Linked to SLO 1.9)

Answers to Concept Check Questions [Series 1]
Objective Questions

1. A summary is a shortened version of a text that captures its main ideas.
Scanning.
Clarity.

The main idea is “The library is a source of knowledge.”

A I

Selecting key points, paraphrasing, condensing.

Short-Answer Questions

6. Summarising is important because it condenses complex material into manageable form, aiding recall
and revision.

7. Skimming is reading quickly to grasp the general idea, while detailed reading involves careful
examination for full meaning.

8. Example: “The teacher gave an explanation of the lesson.”

9. Supporting details: “It includes a large library” and “modern halls.”

10. One common challenge is copying sentences directly instead of paraphrasing.
Long-Answer Questions

11. Basic response: Reading skills are important because they allow learners to decode words, grasp
meaning, and identify main ideas. For example, recognising the subject and predicate in <dal)
Value-added response: Outstanding learners may highlight how reading skills support advanced
study, such as analysing Qur’anic verses or academic texts, and how techniques like skimming
and scanning save time in research.

12. Basic response: Summarising condenses texts by selecting key points, paraphrasing, and
condensing. Guided practice helps with short passages, while independent practice applies to
longer texts.

Value-added response: Advanced learners may discuss how summarising supports critical
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13.

thinking, note-making, and academic writing, and how evaluation criteria (accuracy, conciseness,
clarity) ensure quality summaries.

Basic response: A good summary of the passage is &l all 5 ciaall 2 (l<a m‘(“The library is an
important place for research and study”).

Value-added response: Outstanding learners may explain why this summary is accurate;

concise, and clear, and how it avoids unnecessary details while reflecting the original meaning.

Answers to Pilot Questions [Series 1]

Part 1.

Part 1.

1 Approaches to Reading Arabic Texts

Reading skills in Arabic study are important because they allow learners to decode words, grasp
meaning, and interpret context.

Skimming is reading quickly to get the'general'idea of a text.

Scanning.

The main idea is the central point or message, while supporting details are examples or
explanations that clarify it.

Example: “It has a small library.”

2 Summarising Arabic Texts

A summary is a shortened version of a text that captures its main ideas.

Summarising is important because it condenses complex material into manageable form, aiding
recall and revision.

Selecting key points, paraphrasing, condensing.

Paraphrasing.

Copying sentences directly instead of paraphrasing.

Part 1.3 Practical Exercises in Reading and Summarising

The supporting detail is “It has a small library.”
The main idea is “The university is a centre of knowledge.”
Independent practice is important because it helps learners apply summarising skills without

guidance, building confidence and accuracy.
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e Accuracy, conciseness, clarity.

o Example: &ulallg call 2ga (lsa 458a(“The library is an important place for research and study”).

References and Attributions [Series 1]
General References

e Ryding, K. C. (2005). A Reference Grammar of Modern Standard Arabic. Cambridge University
Press.

e Holes, C. (2018). Modern Arabic: Structures, Functions, and Varieties. Routledge.

e Badawi, E., Carter, M. G., & Gully, A. (2016). Modern Written Arabic: A Comprehensive
Grammar. Routledge.

e Qur’anic examples cited are from the Mushaf al-Madina (King Fahd Complex for the Printing of
the Holy Qur’an).

Illustrations

e Figure 1.1 Relationship between decoding, meaning, and context in Arabic reading
o Al-generated prompt: “Create a diagram showing how decoding words, understanding
meaning, and applying context interact in Arabic reading.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER searchstring: “Arabic reading skills diagram OER”.
e Table 1.1 Comparison of skimming, scanning, and detailed reading
o | Al-generated prompt: “Create a table comparing skimming, scanning, and detailed
reading techniques in Arabic texts.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “Arabic reading techniques skimming scanning detailed
reading table OER”.
e | Box 1.1 Identifying main ideas and supporting details in Arabic texts
o Al-generated prompt: “Generate a text box summarising how to identify main ideas and
supporting details in Arabic texts with examples.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “Arabic reading main ideas supporting details examples
OER”.
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e Figure 1.2 Process of summarising Arabic texts

o

o

o

Al-generated prompt: “Create a diagram showing how a full Arabic text is condensed
into a summary highlighting main ideas.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “Arabic summarising process diagram OER”.

o Table 1.2 Steps in creating a summary

o

o

@)

Al-generated prompt: “Create a table showing the steps of summarisingArabic texts with
examples for each step.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “Arabic summarising steps table OER”.

e Box 1.2 Common challenges in summarising Arabic texts

@)

@)

o

Al-generated prompt: “Generate a text box listing.common challenges in summarising
Arabic texts with brief explanations.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “Arabic'summarising challenges examples OER”.

e Figure 1.3 Identifying main ideas and supporting details in short Arabic texts

o

Al-generated prompt: “Create a diagram showing how to identify main ideas and
supporting details in a short Arabic passage.”

Tool/platform: Microsoft Copilotimage generation.

Suggested OER search string: “Arabic reading exercises main idea supporting detail

diagram OER”.

e Table 1.3 Examples of independent practice in summarising longer Arabic texts

o

@)

e}

Al-generated prompt: “Create a table showing examples of longer Arabic passages with
their concise summaries.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “Arabic summarising exercises longer texts table OER”.

e Box 1.3 Criteria for evaluating summaries

(0]

Al-generated prompt: “Generate a text box listing the criteria for evaluating summaries of
Arabic texts with brief explanations.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “Arabic summarising evaluation criteria OER”.
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Series 2: Note-Taking and Note-Making Skills

Part 2.1 Understanding Note-Taking

e 2.1.1 Definition and importance of note-taking
e 2.1.2 Techniques for effective note-taking (linear notes, outlines, symbols, abbreviations)

e 2.1.3 Common challenges in note-taking and how to overcome them
Part 2.2 Exploring Note-Making

e 2.2.1 Difference between note-taking and note-making
e 2.2.2 Methods of note-making (mind maps, summaries, charts, diagrams)

e 2.2.3 Advantages of note-making for comprehension and retention
Part 2.3 Practical Exercises in Note-Taking and Note-Making

e 2.3.1 Guided practice with lecture excerpts and Arabic texts
e 2.3.2 Independent practice in creating notes and summaries

e 2.3.3 Evaluating notes for clarity; organisation, and usefulness

Introduction

When attending lectures or studying texts, many learners struggle to capture information in a way that is
both clear and useful. Writing everything down word for word is often impractical, while relying on
memory alone can lead-to gaps in understanding. Developing effective note-taking and note-making skills
helps you to organise ideas, retain knowledge, and prepare for future study or examinations. This Series is

therefore an essential part of building strong study habits.

The aim of this Series is to introduce you to practical strategies for note-taking and note-making, and to
equip you with the ability to record, organise, and evaluate information effectively. By the end of the
Series, you should be able to apply these skills confidently in both classroom and independent study

contexts.
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We shall commence this Series by understanding note-taking, focusing on its definition, importance, and
techniques such as outlines, symbols, and abbreviations. Next, we will explore note-making, where you
will learn how to transform notes into meaningful structures like mind maps, charts, and summaries.
Finally, we will wrap up with practical exercises that allow you to practise both note-taking and

note-making, and evaluate your work for clarity, organisation, and usefulness.

Series Learning Outcomes

Series 2: Note-Taking and Note-Making SKkills
Upon completing this Series, you should be able to:

e SLO 2.1 define note-taking and explain its importance in.academic study.

e SLO 2.2 demonstrate techniques for effective note-taking such as outlines, symbols, and
abbreviations.

e SLO 2.3 analyse common challenges in note-taking and suggest strategies to overcome them.

e SLO 2.4 distinguish between note-taking and note-making by identifying their unique purposes
and applications.

e SLO 2.5 apply methods of note-making such as mind maps, summaries, charts, and diagrams.

e SLO 2.6 evaluate the advantages of note-making for comprehension and retention.

e SLO 2.7 practise guided note-taking and note-making using lecture excerpts and Arabic texts.

e SLO 2.8 construct independent notes and summaries from longer study materials.

e SLO 2.9 assess the clarity, organisation, and usefulness of notes produced.

2:1 Understanding Note Taking

Note taking is one of the most practical skills you will use throughout your academic journey. It
helps you capture information during lectures, discussions, or while reading texts, so that you
can revisit and organise ideas later. In this Part, we will explore what note taking means, why it

is important, techniques for effective note taking, and common challenges learners face.
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2.1.1 Definition and importance of note taking

The note taking skill refers to the ability to record key points from spoken or written material in
a concise and organised way. It is important because it allows you to retain information, focus on
main ideas, and prepare for revision or examinations. Good notes serve as a bridge between

listening or reading and later study.

For example, during a lecture on Arabic grammar, instead of writing everything word for word,
you might note: &sda pillg g $ a1l (al-mubtada’ marfii - wa-1-khabar marfii ‘, “The subject is
nominative and the predicate is nominative”). This captures the essential point without

unnecessary detail.

Fill in the blank: Note taking is the ability to record points from spoken or written

material in a concise way.

INFORMATION PROCESSING: FROM INPUT TO NOTES

9

LISTENING
(Auditory Input)

5 RECORDING
| NOTES
(External Output)

FILTERING &
SELECTION EXTRACTING =

(Cognitive Processing) ESSENTIALS

KNOWLEDGE
RETENTION
& REVIEW

READING
(Visual Input)

Analyze, Synthesize,
Prioritize. Structuring Information.
Identifying Key Points, Summarizing, Bullet
Core Themes, Main Ideas. Points, Mind Maps,
f Annotations.

>

Figure 2.1 The process of note taking

2.1.2 Techniques for effective note taking

There are several techniques that make note taking more effective:
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¢ Linear notes: Writing points in a straightforward list or outline form.

e Outlines: Organising notes hierarchically, with main ideas followed by sub-points.

¢ Symbols and abbreviations: Using shorthand to save time, such as writing > for “leads to”

or abbreviating afor lsis(mubtada’, “subject”).

The outline method is particularly useful because it shows relationships between ideas. The use

of symbols helps you capture information quickly without losing meaning.

Fill in the blank: The technique that uses shorthand such as arrows or abbreviations is called

(<l aial g 5 sagll)

or.symbols to represent

ideas quickly.

e

yha = =2 ‘eﬁ

Method Description Example in Translation
Arabic Notes

Linear Notes ( <)) Writing information in full | e el Ak “Education helps in

43l sentences or continuous Qo) sk developing skills and
text, often chronological. AR 3855 achieving progress.”

Outlines (“Uakil) Organizing ideas 1. sl “1. Education — a. Skill
hierarchically with G lgal) o ski— | development — b. Job
headings, subheadings, Jeall Ga2d opportunities.”
and bullet points.

Symbols/Abbreviations Using short forms, arrows, “T = Education, 1 =

Progress, S = Patience.”

Table 2.1 Techniques for effective note taking

2.1.3 Common challenges in note taking and how to overcome them

Learners often face difficulties when taking notes. These include:
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¢ Writing too much and losing focus on key points.

¢ Missing important information because of slow writing.

¢ Producing disorganised notes that are hard to review later.

The note taking challenge refers to these obstacles that reduce the usefulness of notes. To

overcome them, you should practise identifying main ideas, use abbreviations, and review your

notes soon after class to reorganise them if necessary.

For example, if a lecturer says: «uSIilly clajdaly 438 4y 2l dall(al-lugha al="arabiyya ghaniyatun

bi-I-mufradati wa-I-tarakib, “The Arabic language is rich in vocabulary and structures™), a poor

note might copy the entire sentence, while a good note might simply record: <laghally 4358 4y )

(““Arabic is rich in vocabulary”).

Fill in the blank: One common challenge in note taking is writing too

on key points.

and losing focus

points.

Challenge Explanation Strategy to Overcome
Writing Too Much (&/_3Y) | Trying to copy everything leads | Focus on main ideas, use keywords
sl ) to overload and missed key instead of full sentences.

Missing Important
Information ( cabe slaall ()38
dagall)

Difficulty identifying what

matters most in lectures or texts.

Train to spot main ideas and
supporting details; highlight or

underline key terms.

Disorganized Notes
(Aakiall ye SlaaSlall)

Notes scattered without clear

structure make review difficult.

Use outlines, headings, and bullet

points to organize ideas logically.

Slow Writing Speed ( s
1l

Falling behind while trying to
keep up with fast speakers.

Develop abbreviations and symbols;
practice shorthand for common

words.

Lack of Review (g2

Zas) yall)

Notes are taken but not revisited,

leading to poor retention.

Schedule short review sessions after

class or reading.

3-NET | ONLINE LEARNING VIDEO PLATFORM FOR POST-SECONDARY & HIGHER INSTITUTION

STUDENTS




Language Barriers ( J»/s> | Difficulty understanding Use dictionaries, glossaries, and

4zl complex Arabic vocabulary or translate difficult terms during
grammar. review.

Overlooking Visuals Diagrams, charts, and tables are | Incorporate visuals into notes; redraw

(LAY 5 o g HI Jalas) skipped, losing valuable context. | diagrams or use arrows and symbols.

Box 2.1 Common challenges in note taking

Pilot questions 2.1

1. Define note taking and explain its importance.

2. Give one example of a concise note from an Arabic grammar lecture.
3. Whatis the technique that uses shorthand symbols orabbreviations?
4. Listtwo common challenges in note taking.
5. Suggest one strategy to overcome disorganised notes.

2.2 Exploring Note Making

Note making goes beyond simply recording information. It involves reorganising, restructuring,
and presenting ideas in a way that makes them easier to understand, remember, and apply. In this
Part, we will explore the difference between note taking and note making, examine methods of

note making, and consider the advantages it offers for comprehension and retention.

2.2.1 Difference between note taking and note making

The note taking skill refers to recording information as it is presented, often during lectures or

while reading. In contrast, the note making skill refers to processing and reorganising
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information after it has been taken down, so that it reflects your own understanding and

structure.

For example, note taking might involve writing: &3 il g & b \sali(al-mubtada’ marfii‘
wa-Il-khabar marfii ', “The subject is nominative and the predicate is nominative”). Note making,
however, could transform this into a diagram showing the relationship between subject and
predicate, or a summary note such as: g 1€z (i (385 dpend) Aeal)(“The nominal sentence

consists of a subject and predicate”).

Fill in the blank: Note taking records information as presented, while note making and

reorganises it for better understanding.

NOTE MAKING

(Reorganising Information)

[ NOTE TAKING |

Focus:

Verbatim captu Synthesis &

understanding

Passive
listening/reading

CQ ))) 4 ;-:—_-.—_- =

Linear,

chronological e—: == " '

sequence

Active
engagement

Non-linear,

Connecting
Collecting ideas
facts
High
cognitive
load

Low
cognitive
oad

Knowledge

Raw data construction |

storage

Note Taking is collecting the dots. Note Making is connecting them to create meaning.

Figure 2.2 Difference between note taking and note making

2.2.2 Methods of note making

There are several effective methods of note making:
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¢ Mind maps: Visual diagrams that show relationships between ideas, often starting with a
central concept and branching out.

¢ Summaries: Condensed versions of notes that highlight main ideas and key details.

¢ Charts and diagrams: Structured visual tools that organise information into categories,

comparisons, or sequences.

The mind map method is useful for brainstorming and seeing connections. The summary
method helps condense material for revision. The chart method is effective for comparing

concepts side by side.

For example, after reading a passage on Arabic grammar, you might create @ mind map with
41auY) Adaali(“nominal sentence™) at the centre, branching into I4iall(“subject”) and &)

(“predicate”), with examples attached.

Fill in the blank: A visual diagram that shows relationships between ideas, starting with a central

concept, is called a

Method Description Example in Translation
Arabic Notes
Mind Maps ( &9 Visual representation of S e "auledl" | Center: “Education” —

Liing) ideas branching from a — EaM branches: “Skills,”

central concept; shows " lgd “Job opportunities,”
relationships and "o " “Progress.”
connections. 247"

Summaries Condensed text capturing | & Sulf 4l “Education is the
(lailal) main ideas and key details J.UA-'J(MS/ / foundation of nations’

in a few sentences. <l lgal]| progress and skill

development.”
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Charts/Diagrams Structured visual tools — aledl) (g1 Table: Education —
(s Sl (tables, flowcharts, (1) -2l 5dll Benefits: (1) Skills (2)
Liitaal) graphs) to organize wa i (2) Sl lgs | Job opportunities (3)
information clearly and P85 (3) Jac Progress.
compare points.

Table 2.2 Methods of note making

2.2.3 Advantages of note making for comprehensien.and retention

Note making offers several advantages:

e |t helps you to comprehend material by reorganising it in your own words.
e |timproves retention because actively processing information makes it easier to
remember.

e |t supports revision by providing clear; structured notes that highlight main ideas.

For example, transforming lecture notes into a summary or mind map forces you to think
critically about what isamost important. This process strengthens your understanding and makes

later study more efficient.

Fill in the blank: Note making improves retention because it requires you to actively

information.

Advantage Explanation Example
Comprehension Note making helps break down complex | Summarising a long Qur’anic
(r¢d)) Arabic texts into manageable points, commentary into key themes

making ideas clearer. improves understanding.
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Retention (&ialf)

Writing notes reinforces memory by

engaging both visual and motor skills.

Copying grammar rules with
examples helps remember case

endings (</_e)).

Revision (422_4l)

Notes provide a quick reference for

reviewing main ideas before exams or

A chart of nominative, accusative,

and genitive endings allows fast

them more effective.

discussions. recall.
Organization Notes structure information logically, Using outlines for aliterature
(el showing relationships between ideas. passage highlights main idea vs.

supporting details.

Focus (JS) Note making keeps learners attentive Highlighting keywords during a

and active while reading or listening. lecture prevents distraction.
Personalization Learners adapt notes to their style Using arrows_(—) for cause-effect in
(vamaiil)) (symbols, charts, summaries), making history notes.

Pilot questions 2.2

Box 2.2 Advantages of note making

1. What is the difference between note taking and note making?

A i

Name'three methods of note making.

State one advantage of note making for retention.

Give one example of how note making can reorganise information from Arabic grammar.

Which'method uses a central concept with branches to show relationships?

2.3 Practical Exercises in Note Taking and Note Making

This Part provides opportunities to practise the skills of note taking and note making. By

working through guided and independent exercises, you will strengthen your ability to capture

information, reorganise it, and evaluate the quality of your notes.
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2.3.1 Guided practice with lecture excerpts and Arabic texts

In guided practice, you will work with short excerpts where the main ideas are clear and the

supporting details are limited. This allows you to apply techniques such as outlines, symbols, and

summaries with step-by-step support.

For example, consider the passage: 5 3% L g calaill (e dus jral\(al-madrasa makanun
li-ta ‘allum, wa-ftha maktabatun saghiratun, “The school is a place for learning, and it has a

small library”). A guided note might record: 5_ua 4% + alill HiSa = 4oy 2al),

Fill in the blank: In the guided note above, the supporting detail is that the school has a

Diagram: Transforming an Arabic Passage into Guided Notes

[ 4 A 4
1. Original Arabic Passage 2. Deconstruction & Outline Structure 4. Final Guided Notes )
(Source Text) ) - i (Outline & Symbols)

—» 1. Main Action (J=d): [ ]

—>|l.  The Actor (J=4): [ ] § 8§ 85 8 8 88
A. Description (<sd): | B - : —

L Ill. Destination & Time (GwjcSa):  — Guided Notes: A Student’s Morning
g: .';?;:fm[ £ [—]] I **Action® } (Verb): %)

—> V. Purpose (wadl): ] I *Who? = ]
= - ; * 9 (Subject): (Sl
L A. Object of Purpose: ] ) [fl> A._Qualty_ (Aiad)

7z &)
3. Symbol & Abbreviation Integration

Be .
st

III. *Where & When?* ©y/:
. . . N A _Place (AL
. Main Action (Js) > R : 5 Tl (LL:‘) )
Il. The Actor (J=l8) @: =
A. Desc. R
: IV. *Why? @& (Purpose): ()
Ill. Destination & Time 7:/(D: — ; AR
(Translation: The diligent student A Loc l,\,. IMe Tt G A._What? iy (Radllll 5 4ladr)
went to the school in the morning e '~‘-="
to learn useful sciences.) B. Time O:
IV. Purpose (wadl) @/LL:
! 4 Ao/ J ‘ )

Legend: 4 =Action/Verb, $ =Actor/Subject, - =Description,
fr=Location, &3=Time, @=Purpose, LI/ » =Knowledge/Object

Figure 2.3 Guided practice in note taking

-
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2.3.2 Independent practice in creating notes and summaries

Independent practice involves working with longer texts where you must apply note taking and
note making skills without step-by-step guidance. Longer texts often contain multiple supporting

details, examples, and explanations.

For instance, consider the passage: CxJiia S3ilaly (i ol g (8 S 40 Al g calall S a daalal
(al-jami ‘atu markazun lil- ilm, fahiya tadummu maktabatan kabiratan, wa-qa ‘atin hadithatin,
wa-asatidhatan mumayyazin, “The university is a centre of knowledge, as it includes a large

library, modern halls, and distinguished professors™). A good independent summary note would

be: alall 38 e j\-‘!-‘ﬂlei‘(“The university is a centre of knowledge”).

Fill in the blank: A good independent summary of the passage above would be that the university

isa
Longer Arabic Passage Concise Notes / Translation of Summary
Summary (Arabic)

Sl 1ias el 13 4a Gl sliall b ~\S) 356A ) Z 5 Fa Success requires effort and
Lo ) Jamd D it (5 e galiall SEAS 5 g linaall BT patience.
S8,
A3k y (laaidal) AN 4 caay ol el A A3 FONTIR IR TR W) Education is the foundation
el Alal a5l 330 A8 5 ol il of nations’ progress.
R A JE: " A 5 e AR e g B3l ) a5 ol L3S 83al | Prayer refines the soul and
Gl A5 e (s ccil&oal gl 35a Gl $Nlalls slaadl), prevents immorality.
D 568 Ayl e ABRYL KA % el QoY) | &l Bad i el LAY Arabic literature embodies
o5 S e Aol iaall s (Jaally A30Al o Gy, human values.
Lo,
ol she Uy (Jaad) (e (LYl £ A0 Jasll 4 dlall | o 3h5 Jstadl 5 alal) Knowledge enlightens minds
A3 Aa&ay el s JAlAN 5 sUAll o3, Jeall. and removes ignorance.
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Table 2.3 Independent practice in note making

2.3.3 Evaluating notes for clarity, organisation, and usefulness

The final step in practice is evaluating the notes you produce. A good set of notes should be

accurate, well organised, and useful for later study.

¢ Accuracy means the notes reflect the original meaning.
e Organisation means the notes are structured logically, using outlines, symbols, or
diagrams.

¢ Usefulness means the notes are clear enough to support revision and recall.

For example, if the original passage is &9 5 S S le (g siad ¢d A jall g Call aga (llsa dasa
ds yiia(al-maktabatu makanun muhimmun lil-bahth wa-dirdsa, fahiva tahtawt ‘ald kutubin
kathiratin wa-maraji ‘a mutanawwi ‘a, “The library is an important place for research and study,
as it contains many books and diverse references”), then a clear and accurate note would be:

Al g Eiall 2ga (lSa 458al)(“The library is.an important place for research and study™).

Fill in the blank: Notes must.be accurate; well organised, and to be effective for revision.
Criterion Explanation Example
Clarity (z.s<3") Notes should be easy to read Clear headings like “adaill”
and understand, avoiding instead of vague phrases.
ambiguity.
Accuracy (44) Notes must reflect the original Summarising “J sl b alall”

text correctly without distortion. | as “is o=l ig less precise.

Brevity (Ja-¥) Notes should be concise, Writing “zladll 7l juall”
capturing only essential points. | instead of a long paragraph.
Organization (p3) Notes should follow a logical Using bullet points for
structure (linear, outline, or causes and effects.
chart).
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Focus on Main Ideas ( & 35
EEWI REE )

Notes must highlight the central
themes rather than minor

details.

Main idea: “aasill Gulul aleil)

Use of Symbols/Abbreviations
(QULAEYU jJAJ.“ e‘-\iﬂu‘)

Short forms save time and make

notes efficient.

“T = a..\ja:\ =G ‘(1..\33‘”

Review Value (4221 ) 4as)

Notes should be useful for later

A table of case endings for

study and quick revision. Arabic grammar.

Box 2.3 Criteria for evaluating notes

Pilot questions 2.3

1. What is the supporting detail in the passage 5 ia dgsalgdl cahall e L a7

2. What s the main idea in the passage 5wl (s clely o8 S L pas (ot calall 3< 5 daala)
3. Why is independent practice important in note making?

4. Listthe three criteria for evaluating notes.

5. Give an example of a concise 'note for a passage about a library.

Series Summary

This Series has focused on the practical skills of note taking and note making, which are
essential for effective study and long-term learning. You have seen how note taking helps to
capture key points during lectures or while reading, while note making allows you to reorganise

and process those notes into meaningful structures that aid comprehension and retention.

We began by understanding note taking, its importance, techniques such as outlines and
abbreviations, and strategies for overcoming common challenges. Then we explored note
making, distinguishing it from note taking and examining methods such as mind maps,
summaries, and charts. Finally, we engaged in practical exercises, moving from guided practice
with short texts to independent practice with longer materials, and concluded with evaluating

notes for accuracy, organisation, and usefulness. By completing this Series, you should now be
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able to define and demonstrate note taking techniques, apply and evaluate note making methods,
and construct clear, well-organised notes that support your study, in line with the Series Learning

Outcomes.

Glossary of Terms

e Accuracy: The quality of notes or summaries that correctly reflect the original meaning
of the text or lecture.

o Chart method: A note-making technique that organises information into categories or
comparisons using tables or diagrams.

o Linear notes: A note-taking technique where information is written in a straightforward
list or sequence.

e Mind map: A visual diagram that begins with a central concept and branches out to show
relationships between ideas.

o Note making: The skill of reorganising and restructuring information after note taking,
often using summaries, diagrams, or mind maps.

e Note taking: The skill of recording key points from spoken or written material in a
concise and organised way:

e Organisation: Thelogical structuring of notes so that ideas are clearly arranged and easy
to follow.

e OQOutline method: A note-taking technique that arranges information hierarchically, with
main ideas followed by sub-points.

o Retention: Theability to remember and recall information over time, often improved
through active note making.

o Symbols and abbreviations: Shorthand forms used in note taking to save time, such as
arrows or shortened words.

e - Summary method: A note-making technique that condenses material into a shorter
version highlighting only the main ideas.

o Usefulness: The extent to which notes are clear, practical, and supportive for later study

or revision.
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Concept Check Questions [Series 2]

Objective Questions

1. Define note taking. (Linked to SLO 2.1)

Identify one technique used in effective note taking. (Linked to SLO 2.2)
State one common challenge in note taking. (Linked to SLO 2.3)
Distinguish between note taking and note making. (Linked to SLO 2.4)

Name one method of note making that uses a central concept with branches. (Linked to SLO 2.5)

A

State one advantage of note making for retention. (Linked to SLO 2.6)

Short-Answer Questions

7. Explain why note taking is important in academic study« (Linked to SLO 2.1)

8. Demonstrate how symbols or abbreviations ¢an be used in note taking with an Arabic example. (Linked
to SLO 2.2)

9. Analyse one strategy to overcome disorganised notes. (Linked to SLO 2.3)

10. Describe how a summary method of note.making condenses information. (Linked to SLO 2.5)

11. Evaluate why mind maps are useful for comprehension. (Linked to SLO 2.6)

Long-Answer Questions

12. Analyse the importance of note taking skills in supporting academic success, with examples. (Linked
to SLO 2.1, SLO 2.2)

13. Evaluate the role of note making in comprehension and retention, with reference to methods such as
mind maps and summaries. (Linked to SLO 2.5, SLO 2.6)

14. Construct and assess notes from the passage 35S i€ o s giad 48 Al jall g Giall 3¢ (lSa HETR)

4 3iia &2 ;. (Linked to SLO 2.7, SLO 2.8, SLO 2.9)

Answers to Concept Check Questions [Series 2]
Objective Questions

1. Note taking is the skill of recording key points from spoken or written material concisely.
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Outlines.
Writing too much and losing focus on key points.
Note taking records information as presented, while note making reorganises and processes it.

Mind map.

AN i

It improves retention by requiring active processing of information.

Short-Answer Questions

7. Note taking is important because it helps learners capture essential information for later study and
revision.

8. Example: Using afor Ssa(mubtada’, “subject”) or — to mean “leads to”.

9. One strategy is to review notes soon after class and reorganise them into outlines or diagrams.

10. The summary method condenses material by restating only the main ideas and removing unnecessary
details.

11. Mind maps are useful because they visually show relationships between ideas, making comprehension

easier.
Long-Answer Questions

12. Basic response: Note taking supports academic success by helping learners capture main ideas
during lectures and readings. Techniques such as outlines and abbreviations make notes clearer
and faster to produce.

Value-added response: Outstanding learners may highlight how note taking also improves
focus, supports active listening, and provides a foundation for later note making, which enhances
deeper learning.

13. Basic response: Note making aids comprehension and retention by reorganising notes into
summaries, charts,’'or mind maps. These methods help learners process information actively.
Value-added response: Advanced learners may explain how note making supports critical
thinking, allows connections between ideas, and improves long-term memory by transforming
passive notes into active study tools.

14. Basic response: A concise note from the passage would be: 4wl jall g all 2¢a (lSa 3~:\3$63\(“The
library is an important place for research and study”).

Value-added response: Outstanding learners may assess the note against criteria of accuracy,
organisation, and usefulness, explaining why it reflects the original meaning, is concise, and

supports effective revision.
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Answers to Pilot Questions [Series 2]
Part 2.1 Understanding Note Taking

o Note taking is the ability to record key points from spoken or written material in a concise way.
o Example: &4 5l ¢ 8 4 1xinall(“The subject is nominative and the predicate is nominative™).
e The technique is called the use of symbols or abbreviations.

e  Writing too much and losing focus on key points.

e Review notes soon after class and reorganise them into outlines or diagrams.
Part 2.2 Exploring Note Making

¢ Note taking records information as presented, while note making processes and reorganises it for
better understanding.

o Example: iy idisa (e (385 43aud) Laali(“The nominal sentence consists of a subject and
predicate”).

e Mind maps, summaries, charts/diagrams.

e Mind map.

e It requires you to actively processinformation.
Part 2.3 Practical Exercises in Note Taking and Note Making

e The supporting detail is “It has a small library.”

e The main idea is “The university is a centre of knowledge.”

e Independent practice is important because it helps learners apply note making skills without
guidance, building confidence and accuracy.

e Accuracy, organisation, usefulness.

o  Example: 4wl jdllg gl 2ga (la 458a0(“The library is an important place for research and study™).

References and Attributions [Series 2]
General References

e Badawi, E., Carter, M. G., & Gully, A. (2016). Modern Written Arabic: A Comprehensive

Grammar. Routledge.
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Holes, C. (2018). Modern Arabic: Structures, Functions, and Varieties. Routledge.
Ryding, K. C. (2005). 4 Reference Grammar of Modern Standard Arabic. Cambridge University

Press.

Qur’anic and Arabic examples cited are adapted from the Mushaf al-Madina (King Fahd

Complex for the Printing of the Holy Qur’an).

Illustrations

Figure 2.1 The process of note taking

o

o

o

Al-generated prompt: “Create a diagram showing how listening or reading leads to
selecting key points and recording notes.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “note taking process diagram OER”.

Table 2.1 Techniques for effective note taking

@)

@)

@)

Al-generated prompt: “Create a table comparing linear notes, outlines, and
symbols/abbreviations with examples.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “note taking techniques comparison table OER”.

Box 2.1 Common challenges in note taking

@)

@)

o

Al-generated prompt: “Generate a text box listing common challenges in note taking with
strategies to overcome them.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search-string: “note taking challenges strategies OER”.

Figure 2.2-Difference between note taking and note making

o

o

o

Al-generated prompt: “Create a diagram showing the difference between note taking as
recording/and note making as reorganising information.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “note taking vs note making diagram OER”.

Table 2.2 Methods of note making

o

o

o

Al-generated prompt: “Create a table comparing mind maps, summaries, and
charts/diagrams as methods of note making with examples.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “note making methods comparison table OER”.

Box 2.2 Advantages of note making
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o Al-generated prompt: “Generate a text box listing the advantages of note making for
comprehension, retention, and revision.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “advantages of note making comprehension retention
OER”.
o Figure 2.3 Guided practice in note taking
o Al-generated prompt: “Create a diagram showing how a short Arabic passage.is
transformed into guided notes using outlines and symbols.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “guided note taking Arabic text diagram OER”™.
o Table 2.3 Independent practice in note making
o Al-generated prompt: “Create a table showing examples of longer Arabic passages with
their concise independent notes or summaries.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “independent note making Arabic texts table OER”.
e Box 2.3 Criteria for evaluating notes
o Al-generated prompt: “Generate a text box listing the criteria for evaluating notes with
brief explanations.”
o Tool/platform: Microsoft Copilotimage generation.

o Suggested OER search string: “criteria for evaluating notes OER”.
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Series 3: Using the Library and Dictionaries

Effectively

Part 3.1 Understanding the Library

e 3.1.1 Definition and role of the library in academic study
e 3.1.2 Types of library resources (books, journals, reference works, digital fesources)

e 3.1.3 How to locate and access materials (catalogues, classification systems, online databases)
Part 3.2 Using Dictionaries Effectively

e 3.2.1 Definition and importance of dictionaries in language study
e 3.2.2 Types of dictionaries (monolingual, bilingual, specialised, online)
e 3.2.3 Techniques for efficient dictionary use (alphabetical order, root words, abbreviations,

symbols)
Part 3.3 Practical Exercises in Library and Dictionary Use

¢ 3.3.1 Guided practice in locating library resources
¢ 3.3.2 Independent practice in dictionary consultation with Arabic examples

e 3.3.3 Evaluatingeffectiveness of library and dictionary use for study tasks

Introduction

Imagine preparing for an assignment or research project without knowing how to locate reliable sources
or check the meaning of unfamiliar words. The process would be slow, frustrating, and often incomplete.
Libraries and dictionaries are therefore indispensable tools for academic success, providing access to a
wealth 'of information and helping learners to interpret texts accurately. This Series will guide you in

using both resources effectively, ensuring that you can study with confidence and efficiency.
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The aim of this Series is to equip you with the skills needed to locate, access, and evaluate library
resources, as well as to consult different types of dictionaries with precision. By the end of the Series, you

should be able to apply these skills independently in your study tasks.

We shall commence this Series by understanding the library, focusing on its role in academic study;the
types of resources available, and how to locate materials using catalogues and databases. Next; we will
move on to using dictionaries effectively, examining their types and learning techniques for efficient
consultation. Finally, we will wrap up with practical exercises that allow you to practise locating library
resources and consulting dictionaries, while also evaluating how effectively these tools support your

study.

Series Learning Outcomes

Series 3: Using the Library and Dictionaries Effectively

Upon completing this Series, you should be able to:

¢ SLO 3.1 define the role of the library in academic study.

¢ SLO 3.2 explain the different types of library resources such as books, journals, and digital
materials.

e SLO 3.3 demonstrate how to locate and access materials using catalogues, classification systems,
and databases.

e SLO 3.4 define the importance of dictionaries in language study.

e SLO 3.5 distinguish between types of dictionaries including monolingual, bilingual, specialised,
and online versions.

e | SLO 3.6 apply techniques for efficient dictionary use such as alphabetical order, root words,
abbreviations, and symbols.

e SLO 3.7 practise guided exercises in locating library resources for study tasks.

e  SLO 3.8 construct independent notes from dictionary consultation using Arabic examples.

e SLO 3.9 evaluate the effectiveness of library and dictionary use in supporting academic work.
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3.1 Understanding the Library

The library is one of the most valuable resources available to learners. It provides access to a
wide range of materials that support study, research, and personal development. In this Part, we
will explore the role of the library in academic study, the types of resources it offers, and how to

locate and access these resources effectively.

3.1.1 Definition and role of the library in academic study

The library is a structured collection of information resources such as books, journals, and
digital materials, organised for easy access and use. Its role in academic study is to provide
learners with reliable sources of knowledge, support independent learning, and encourage critical

thinking.

For example, when studying Arabic grammar; a library can provide reference works,

dictionaries, and scholarly articles that explain concepts in detail.

Fill in the blank: The library is-a structured collection of resources organised for easy

access and use.

-
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THE LIBRARY: A HUB FOR ACADEMIC SUCCESS
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Figure 3.1 Role of the library in academic study

3.1.2 Types of library resources

Libraries provide different types of resources to meet diverse learning needs:

o Books: Printed or digital texts covering a wide range of subjects.

¢ Journals: Periodicals containing scholarly articles and current research.

o Reference works: Materials such as encyclopaedias, dictionaries, and handbooks that
provide quick facts and definitions.

o Digital resources: Online databases, e-books, and electronic journals accessible through

library systems.

Each type of resource serves a unique purpose. For instance, books provide detailed

explanations, while reference works give concise definitions.

Fill in the blank: Encyclopaedias and dictionaries are examples of works.
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Resource Type

Description

Common Uses

Example

findings, and reviews.

academic debates.

Books (<£<Y) Printed or electronic In-depth study, background | Textbook on
volumes covering broad or | reading, comprehensive Arabic grammar.
specific topics. coverage of subjects.

Journals (<l Periodicals containing Current research, Journal of Arabic

dzalall) scholarly articles, research | specialized studies, Literature.

Reference Works

(&)

Encyclopedias,
dictionaries, handbooks,

bibliographies.

Quick facts, definitions,
background information,

authoritative reference.

Lisan al-"Arab
(classical Arabic

dictionary).

Digital Resources
(@) jaladl))

Online databases, e-books,
e-journals, multimedia,

institutional repositories.

Remote access, keyword
searching, multimedia

learning, updated

JSTOR, Qur’anic
digital corpus.

Institutional
Reports (8
a,,uuv)ﬂ)

statistics, policy

documents.

research, factual reference.

information.
Archives & Historical documents, rare | Original research, cultural Ancient Arabic
Manuscripts manuscripts, primary heritage studies, historical | poetry
(Slaghiall g cini YY) | sources. analysis. manuscripts.
Audio-Visual Recordings, films, lectures, | Language learning, cultural | Recorded Qur’an
Materials ( 34 documentaries. immersion, visual/audio recitations.
dg paill g dpadl) support.
Government & Official publications, Data analysis, policy UNESCO reports

on education.

Table 3.1 Types of library resources

3. 1:83 How to locate and access materials

To use the library effectively, learners must know how to locate and access materials. This

mnvolves:
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e Catalogues: Organised lists of all materials available in the library, often searchable

online.

¢ Classification systems: Methods such as the Dewey Decimal System or Library of

Congress Classification that arrange books by subject.

¢ Online databases: Digital platforms that provide access to journals, e-books, and other

electronic resources.

For example, if you are searching for a book on Arabic morphology, you might use the catalogue

to find its call number, then locate it on the shelf using the classification system.

Fill in the blank: The Dewey Decimal System is an example of a library system.
Method Description Use in Libraries Example
Catalogues Lists of all materials held | Helps users search by | Online Public Access
(cgdl) in a library, traditionally. | author, title, subject, | Catalogue (OPAC).
in card format, now or keyword.
digital.
Classification Organized schemes that Provides a logical Dewey Decimal
Systems ( dakil arrange books and shelf order, making Classification (DDC),
ciulaill) materials by subject. browsing easier. Library of Congress
Classification (LCC).

Online Databases
(Sl 3o g
a3 g nsy))

Digital platforms
containing journals,
articles, e-books, and

multimedia.

Enables keyword
searching, advanced
filters, and remote

accCess.

JSTOR, ProQuest, Arabic

digital repositories.

Pilot questions 3.1

1. Define the library and explain its role in academic study.

Box 3.1 Steps for locating and accessing library materials

2. Give one example of how the library supports Arabic grammar study.
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3. Name two types of library resources.
4. Encyclopaedias and dictionaries belong to which category of resources?

5. What system is used to arrange books by subject in the library?

3.2 Using Dictionaries Effectively

Dictionaries are essential tools for language learners. They help you to check meanings, confirm
spellings, and explore usage. In this Part, we will examine the importance of dictionaries in

language study, the different types available, and techniques for using them efficiently.

3.2.1 Definition and importance of dictionariesin language study

A dictionary is a reference work that provides meanings, spellings, pronunciations, and
sometimes usage examples of words. In language study, dictionaries are important because they

enable learners to expand vocabulary, clarify meanings, and understand grammatical features.

For example, when encountefing the Arabic word a2(galam, “pen”), a dictionary entry may

provide its definition, plural form, and usage in sentences.

Fill in the blank: A dictionary is a reference work that provides meanings, spellings, and

of words.
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Figure 3.2 Importance of dictionaries in language study

3.2.2 Types of dictionaries

There are several types of dictionaries, each serving a different purpose:

¢ Monolingual dictionaries: Provide definitions in the same language, e.g., Arabic-Arabic
dictionaries.

¢ ' Bilingual dictionaries: Translate words between two languages, e.g., Arabic-English
dictionaries.

e Specialised dictionaries: Focus on specific fields such as law, medicine, or linguistics.

¢ | Online dictionaries: Digital versions that often include audio pronunciation, usage

examples, and search functions.

Each type has its strengths. For instance, monolingual dictionaries deepen understanding of a

language, while bilingual dictionaries help bridge between languages.
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Fill in the blank: A dictionary that translates words between two languages is called a

dictionary.
Type of Description Common Uses Example
Dictionary
Monolingual Provides definitions and | Deep understanding of word | Lisan al-'Arab (Arabic

(Al gaa (u gald)

explanations in one

language only.

meanings, usage, and

nuances.

— Arabic).

Bilingual ( 0«& | Gives equivalents Translation, language Arabic—English
daly ) between two languages. | learning, quick meaning Dictionary by Hans
lookup. Wehr.
Specialised Focuses on a specific Technical terms, Arabic Medical
(waradia G gald) field (law, medicine, professional study, subject- | Terminology
linguistics, etc.). specific research. Dictionary.

Online (<8
B/ A9 A

Digital, web-based or
app-based dictionaries,

often interactive.

Fast access, multimedia
support, updated entries,

cross-language search.

Almaany.com, Oxford
Arabic Dictionary

(online).

Table 3.2 Types of dictionaries

3.2.3 Techniques for efficient dictionary use

To use dictionaries effectively, learners should apply certain techniques:

¢  Alphabetical order: Words are arranged alphabetically, so knowing the order helps locate

entries quickly.

¢ | Root words: In Arabic, many words derive from three-letter roots. Recognising the root

helps you find related words.

o Abbreviations and symbols: Dictionaries often use abbreviations (e.g., n. for noun) and

symbols to save space.
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o Cross-references: Some entries point to related words or concepts, guiding you to further

information.

For example, when searching for «SS(kataba, “to write”), you may find related words like <l

(kitab, “book™) and <S\S(katib, “writer”) under the same root.

Fill in the blank: In Arabic dictionaries, many words can be traced back to three-letter

Technique Explanation Example
Alphabetical Order Dictionaries are arranged alphabetically; knowing | AalSge Ciadi"ale 2ay
(g2¥) it ) this speeds up locating words. nJie ! J8 " Jae ",
Root Words (usial) Many Arabic words are derived from triliteral AN ) s

roots; identifying the root helps find entries. PRSI
Abbreviations Dictionaries use abbreyiations for parts of speech, | "n." =noun, "v." =
(& _laid) grammatical notes, or usage. verb.
Cross References Directs the reader to related entries or alternative Maglad ; Hhil" Gl die
(G o) YY) spellings. oA i,

Box 3.2 Techniques for efficient dictionary use

Pilot questions 3.2

1., Define a dictionary and explain its importance in language study.

2.
3.
4.
5

Give one example of how a dictionary entry supports Arabic vocabulary learning.
Name two types of dictionaries.
What type of dictionary translates words between two languages?

In Arabic dictionaries, words are often traced back to what?
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3.3 Practical Exercises in Library and Dictionary Use

This Part provides opportunities to practise the skills you have learned about using the library
and dictionaries. By engaging in guided and independent exercises, you will strengthen your
ability to locate resources, consult dictionaries effectively, and evaluate how useful these tools

are for your study tasks.

3.3.1 Guided practice in locating library resources

In guided practice, you will work with examples where the steps for locating resources are
clearly outlined. This helps you become familiar with catalogues; classification systems, and

databases.

For instance, if you are asked to find a book on Arabic morphology, the guided steps might
include searching the library catalogue, identifying the call number, and locating the book on the

shelf.

Fill in the blank: When searching for a book in the library, the number that shows its location on

the shelf'is called a number.

-
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GUIDED STEPS: LOCATING A BOOK IN THE LIBRARY

(0 N\ [ N\ [ B O )
2. DECODE THE 3. NAVIGATE 4. LOCATE THE 5. SCAN THE
CALL NUMBER THE LIBRARY SPECIFIC SHELF BOOK SPINES

(CLASSIFICATION SECTIONS (RANGE)
SYSTEM)

6. RETRIEVE
THE BOOK

1. CONSULT THE
CATALOGUE

000-299
General/Religion

'790-799.9. . |

300-599
Sccial/Science

600-899
Tech/Arts »

796.352 SMI >

700s = Arts & Recreation
790s = Sports

796 = Athletic Sports
.352 = Golf 900-999

SMI = Author (Smith) History -
\ J \ J
Search by Title, Understand the subject Follow signs to the Find the aisle and shelf Read spine labels Success! Take the
Author, or Keyword. area and location correct floor or zone unit containing your left-to-right, top-to- book to the circulation
Note the CALL code (e.g., Dewey corresponding to the call number’s bottom to find the desk to borrow it.
NUMBER. Decimal, LC). call number range. specific range. exact match.

Figure 3.3 Guided practice in‘locating library resources

3.3.2 Independent practice in diectionary consultation with Arabic examples

Independent practice involves consulting dictionaries without step-by-step guidance. You will
need to apply techniques such as alphabetical order, root words, and abbreviations to find entries

efficiently.

For example, when searching for the Arabic root <S(kataba, “to write”), you may find related
words such as <S(kitab, “book”), <iS(katib, “writer”), and 4&Sa(maktaba, “library”). This

shows how recognising roots helps you explore word families.

Fill in the blank: The Arabic word for “library” (&%) is derived from the root )

Root (L) Related Words (<liidall) Meaning / Usage
< @ d(to write) X (he wrote), <ES (book), <4 (office), All related to writing, books,
44 (library) and places of study.
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I J d(to read) 128 (he read), 3¢) 8 (reading), ts ) (reader), Connected to reading and
¢ 3% (readable) readers.
a d g(to know) ale (he knew), &l (knowledge), e Relating to knowledge,
(scholar), il shaa (information) science, and scholars.
bLdg(to Lis (he memorized), Lé> (memorization), Linked to memory,
preserve/remember) Lils (guardian), Lgeds (protected) protection, and preservation.
a J us(peace/safety) 2 (peace), #3) (submission to God), alu
(

Table 3.3 Independent practice in dictionary consultation

3.3.3 Evaluating effectiveness of library and dictionaryuse for study tasks

The final step in practice is evaluating how effectively you have used the library and dictionaries.
Good use of these tools should result in accurate information, efficient access, and clear notes

that support your study.

e Accuracy means theinformation retrieved is correct and relevant.
o Efficiency means resources are located quickly using catalogues or dictionary techniques.
e Clarity means the notes or references you produce are well organised and easy to use

later.

For example, if you locate a journal article on Arabic phonology and summarise its main points
clearly, you have demonstrated effective use of the library. Similarly, consulting a dictionary to

confirm the meaning and usage of a word shows effective dictionary use.

Fill in the blank: Effective use of the library and dictionaries should result in accuracy,

efficiency, and

Criterion Explanation Example
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Accuracy Information retrieved must be correct, Using a dictionary to confirm the precise
(48al) reliable, and reflect the intended meaning of "ale" as knowledge, not just
meaning. "science."
Efficiency Resources should be located quickly Using an online catalogue or keyword
(3slisl)) and with minimal effort. search instead of browsing shelves
randomly.
Clarity Results should be easy to understand, A dictionary entry that clearly shows root,
(Ts2s)) well-organized, and free from meaning, and usage examples.
confusion.

Box 3.3 Criteria for evaluating effectiveness of library and dictionary use

Pilot questions 3.3

1. Whatis the call number used forin the library?
Give one example of an Arabic word derived from the root <,
Why is recognising roots important in Arabic dictionary consultation?

List the three criteria for evaluating effective use of library and dictionary resources.

o M 0N

Provide one example of how effective library use supports study tasks.

Series Summary

This Series has highlighted the importance of libraries and dictionaries as essential tools for
academic success. By learning how to locate, access, and evaluate resources, as well as how to
consult different types of dictionaries effectively, you are better equipped to study independently
and with confidence. These skills are directly relevant to your growth as a learner, as they ensure

that you can find reliable information and interpret language accurately.

We began by understanding the role of the library, exploring the types of resources it offers and
the systems used to locate them. Then we moved on to dictionaries, examining their types and
learning techniques for efficient consultation, especially with Arabic examples. Finally, we

engaged in practical exercises that allowed you to practise locating resources and consulting
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dictionaries, while also evaluating their effectiveness. By completing this Series, you should now
be able to define and explain the role of libraries and dictionaries, demonstrate how to use them
effectively, apply techniques for consultation, and evaluate their usefulness in supporting your

study, in line with the Series Learning Outcomes.

Glossary of Terms

e Abbreviations and symbols: Shortened forms or marks used in dictionaries and notes to
save space and time, such as x. for noun or arrows to show relationships.

e Alphabetical order: The arrangement of words in the sequence of the alphabet, used in
dictionaries to help locate entries quickly.

e Call number: A unique code assigned to each-book in a library, showing its subject
classification and location on the shelf.

o Catalogue: An organised list of all materials available in a library, often searchable
online, used to identify and locate resources.

o Classification system: A method used by libraries to arrange books and materials by
subject, such as the Dewey Decimal System.

o Dictionary: A reference work that provides meanings, spellings, pronunciations, and
sometimes usage examples of words.

o Digital resources: Electronic materials available through the library, including e-books,
online journals, and databases.

o Journals: Periodicals containing scholarly articles and current research, often published
regularly.

e Library: A structured collection of information resources such as books, journals, and
digital materials, organised for easy access and use.

o Monolingual dictionary: A dictionary that provides definitions in the same language, for
example Arabic—Arabic.

e Online dictionary: A digital dictionary accessible via the internet, often including audio

pronunciation and search functions.
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o Reference works: Materials such as encyclopaedias, dictionaries, and handbooks that
provide quick facts and definitions.

e Root words: In Arabic, basic three-letter forms from which many words are derived,
helping learners to identify word families.

e Specialised dictionary: A dictionary focused on a specific field such as law, medicine,
or linguistics.

o Usefulness: The extent to which notes or resources are clear, practical, and supportive for

later study or revision.

Concept Check Questions [Series 3]

Objective Questions

—

Define the library. (Linked to SLQ 3.1)

Identify one type of library resource. (Linked to.SLO 3.2)

State the purpose of a call number in the library. (Linked to SLO 3.3)

Define a dictionary. (Linked to SLO 3.4)

Distinguish between a monolingual and a bilingual dictionary. (Linked to SLO 3.5)

S ok w

State one technique for efficient dictionary use. (Linked to SLO 3.6)

Short-Answer Questions

7. Explain the role of the library in supporting academic study. (Linked to SLO 3.1)

8. Describe how journals differ from books as library resources. (Linked to SLO 3.2)

9. Demonstrate how catalogues and classification systems work together to locate materials. (Linked to
SLO.3.3)

10. Give one example of how a dictionary entry supports Arabic vocabulary learning. (Linked to SLO
3.4)

11. Analyse why recognising root words is important in Arabic dictionaries. (Linked to SLO 3.6)

Long-Answer Questions
12. Analyse the importance of libraries in academic success, with examples of resources. (Linked to SLO

3.1,SLO 3.2, SLO 3.3)

13. Evaluate the role of dictionaries in comprehension and retention, with reference to types and
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techniques. (Linked to SLO 3.4, SLO 3.5, SLO 3.6)
14. Construct and assess notes from the dictionary entry for the Arabic root <, showing related words.

(Linked to SLO 3.7, SLO 3.8, SLO 3.9)

Answers to Concept Check Questions [Series 3]

Objective Questions

1. The library is a structured collection of information resources organised for easy access and use.
Books.

It shows the subject classification and location of a book on the shelf.

oo

A dictionary is a reference work that provides meanings, spellings, pronunciations, and
sometimes usage examples of words.

5. A monolingual dictionary provides definitions‘n the same language, while a bilingual dictionary
translates between two languages.

6. Using alphabetical order.

Short-Answer Questions

7. The library supports academic study by providing reliable sources of knowledge, encouraging
independent learning, and aiding research.

8. Journals contain scholarly articles and current research, while books provide detailed explanations and
broader coverage.

9. Catalogues list available materials, while classification systems arrange them by subject, helping
learners locate items-efficiently.

10. For.example, the entry for a(galam, “pen”) may provide its meaning, plural form, and usage.

11. Recognising root words helps learners find related words in Arabic dictionaries, showing word

families and connections.
Long-Answer Questions

12. Basic response: Libraries are important because they provide access to books, journals, reference
works, and digital resources. These materials support study and research.

Value-added response: Outstanding learners may explain how libraries also foster critical
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thinking, provide access to specialised databases, and support collaborative learning through
study spaces and services.

13. Basic response: Dictionaries aid comprehension and retention by clarifying meanings, expanding
vocabulary, and showing usage. Different types serve different purposes.

Value-added response: Advanced learners may highlight how dictionaries also support critical
analysis of texts, improve translation accuracy, and enhance long-term retention by encouraging
active engagement with word roots and usage contexts.

14. Basic response: From the root <, related words include <\“S(kitab, “book™), <S\S(katib,
“writer”), and 4&&(maktaba, “library”). Notes should show these connections clearly.
Value-added response: Outstanding learners may assess the notes against criteria of accuracy,
efficiency, and clarity, explaining how recognising roots supports vocabulary expansion and

deeper understanding of Arabic morphology.
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Answers to Pilot Questions [Series 3]

Part 3.1 Understanding the Library

Information.

e It provides reference works, dictionaries, and scholarly articles that explain concepts in detail.
e Books and journals.
e Reference.

e C(lassification.

Part 3.2 Using Dictionaries Effectively

e Pronunciations.

e It supports vocabulary building, clarifies meanings, and showsgrammatical features.
e Monolingual and bilingual dictionaries.

e Bilingual.

e Roots.

Part 3.3 Practical Exercises in Library and Dictionary Use

e Call

o S (kitab, “book”).

e It helps learners explore word families and understand connections between words.
e Accuracy, efficiency, clarity.

e Summarising a journal article on Arabic phonology clearly.

References and Attributions [Series 3]

General References

e Aitchison, J., & Lewis, D. (2013). Libraries and Information Services. Routledge.
e Cowie, A. P. (2009). The Oxford History of English Lexicography. Oxford University Press.
e Hartmann, R. R. K., & James, G. (2002). Dictionary of Lexicography. Routledge.
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Ryding, K. C. (2005). 4 Reference Grammar of Modern Standard Arabic. Cambridge University
Press.
Examples of Arabic words and roots are adapted from standard Arabic lexicons such as Hans

Wehr Dictionary of Modern Written Arabic.

Illustrations

Figure 3.1 Role of the library in academic study
o Al-generated prompt: “Create a diagram showing the role of the library in supporting
study, research, and independent learning.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “role of library in academic study diagram OER”.
Table 3.1 Types of library resources
o Al-generated prompt: “Create a table listing types of library resources such as books,
journals, reference works, and digital resources with their uses.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “types of library resources table OER”.
Box 3.1 Steps for locating and accessing library materials
o Al-generated prompt: “Generate a text box outlining catalogues, classification systems,
and online databases as methods of locating library resources.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “how to locate library materials catalogues classification
databases OER™.
Figure 3.2-Importance of dictionaries in language study
o | Al-generated prompt: “Create a diagram showing how a dictionary supports vocabulary
building, meaning clarification, and grammar learning.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “importance of dictionaries in language learning diagram
OER”.
Table 3.2 Types of dictionaries
o Al-generated prompt: “Create a table comparing monolingual, bilingual, specialised, and
online dictionaries with examples.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “types of dictionaries comparison table OER”.
Box 3.2 Techniques for efficient dictionary use
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o Al-generated prompt: “Generate a text box listing techniques for efficient dictionary use
including alphabetical order, root words, abbreviations, and cross-references.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “efficient dictionary use techniques OER”.
e Figure 3.3 Guided practice in locating library resources
o Al-generated prompt: “Create a diagram showing guided steps for locating a book in the
library using catalogue and classification system.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “guided practice library catalogue classification diagram
OER”.
o Table 3.3 Independent practice in dictionary consultation
o Al-generated prompt: “Create a table showing Arabic roots with examples of related
words found in dictionaries.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “Arabic'dictionary practice roots table OER”.
e Box 3.3 Criteria for evaluating effectiveness of library and dictionary use
o Al-generated prompt: “Generate a text box listing accuracy, efficiency, and clarity as
criteria for evaluating library and dictionary use.”
o Tool/platform: Microsoft Copilotimage generation.

o Suggested OER search string: “criteria for evaluating library and dictionary use OER”.
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Series 4: Intensive Exercises in

Comprehension and Application

Part 4.1 Guided comprehension practice

e 4.1.1 Working with short Arabic passages
e 4.1.2 Identifying main ideas and supporting details

e 4.1.3 Using context clues to interpret meaning
Part 4.2 Applied exercises in comprehension

e 4.2.1 Analysing longer texts for structure and meaning
e 4.2.2 Summarising and paraphrasing passages

e 4.2.3 Answering comprehension questions effectively
Part 4.3 Application of study skills in tasks

e 4.3.1 Integrating note taking and dictionary use in comprehension
e 4.3.2 Applying library resources to.support understanding

e 4.3.3 Evaluating comprehension and application skills through practice tasks

Introduction

In the last Series, we explored how to use the library and dictionaries effectively, gaining skills that
enable you to locate resources and interpret words with confidence. Building on that foundation, this
Series turns to comprehension and application, helping you to practise understanding texts and applying
study skills in real tasks. Comprehension is central to learning, as it allows you to grasp meaning, identify

key ideas, and connect information to broader contexts.

The aim of this Series is to strengthen your ability to comprehend Arabic texts and apply study skills such

as note taking, summarising, and resource use in practical exercises. By the end of the Series, you should
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be able to demonstrate comprehension strategies, apply them to different types of texts, and evaluate your

own performance in study tasks.

We shall commence this Series with guided comprehension practice, working with short Arabic passages
and learning to identify main ideas and supporting details. Next, we will move on to applied exercises in
comprehension, where you will analyse longer texts, practise summarising and paraphrasing, and answer
comprehension questions effectively. Finally, we will wrap up by applying study skills in tasks,
integrating note taking, dictionary consultation, and library resources, while evaluating how well these

tools support your comprehension and application.

Series Learning Outcomes

Series 4: Intensive Exercises in Comprehension and:Application
Upon completing this Series, you should be able to:

e SLO 4.1 identify main ideas and supporting details in short Arabic passages.

¢ SLO 4.2 apply context clues to interpret meaning in guided comprehension tasks.

¢ SLO 4.3 analyse longer texts for structure and meaning in applied exercises.

¢ SLO 4.4 demonstrate how to summarise and paraphrase passages accurately.

¢ SLO 4.5 construct clear responses to comprehension questions based on textual evidence.

¢ SLO 4.6 integrate note taking and dictionary use to support comprehension tasks.

e SLO 4.7 apply library resources to enhance understanding of study materials.

¢ SLO 4.8 evaluate your comprehension and application skills using criteria such as accuracy,

clarity; and relevance.

4.1 Guided Comprehension Practice

Comprehension is the ability to read or listen to a passage and grasp its meaning. In guided
practice, you are supported with step-by-step strategies that help you identify main ideas,

recognise supporting details, and use context clues to interpret meaning. This Part will strengthen
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your confidence in approaching texts, especially short Arabic passages, by showing you how to

break them down into manageable parts.

4.1.1 Working with short Arabic passages

A passage is a short section of text taken from a larger work. Guided comprehension begins with
short passages because they are easier to manage and allow you to practise identifying meaning

without being overwhelmed.

For example, consider the Arabic sentence:

Agsal) B qish) i jiy el (a/-1alib yagra’ al-kitab fi al-maktaba — “The student reads the book in
the library™).

Here, the main idea is that a student is reading, while the supporting detail specifies where the

reading takes place.

Fill in the blank: The word in the passage tells us the location of the action.

-
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BREAKING DOWN AN ARABIC PASSAGE: Sl!BJEgT, ACTION, & DETAIL
(Jwadilly Joall i Jeldl :75801 QA Jull5)

ACTION (JJaall) SUBJECT (J<l&Jl) DETAIL (Jwadill)

UGS I 5 N, TR
.:.,;g" ,°“ Lﬂé’ .W‘L‘??LTJLQS.”

What/Where/How?
(Object & Context)

Who did it?
(The Doer)

What happened?
(Verbal Sentence Start)

OBJECT
Ll (QESI1 - 4 Jgaiall)

PREP(.)S‘ITIONQL PHRASE
(aall § - Aas i)

COMPLETE MEANING
K
V5

Figure 4.1 Guided comprehension of a short Arabic passage

4.1.2 ldentifying mainideas and supporting details

The main idea is the central thought or message of a passage, while supporting details are the
pieces of information that explain or expand the main idea. Recognising these helps you to

summarise texts accurately.

Foranstance, in the sentence above, the main idea is “the student reads the book,” while the

supporting detail'is “in the library.”

Fill in the blank: The idea is the central thought or message of a passage.

D)
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Short Arabic Sentence Main Idea (&l Supporting Details ( Jxaliill

EEWRR) daclall)

Jaall Gt 5 il Sleall 3k adadll, skl Gaad adal), Jaall G iy ol leall sk

Jaall e Gy Aol daas 332 Lonlud dass daall, Sy 88ad Jaall e aclos,

BEONEY

4l dy yip el G5 & 58 821 . il aii 5o ) jall, 4 peall 3y 3 QY as s,

Jaaill 2y S ) (635 Sidall, il kb uall, Jasll aley ol ) o,

A8 (il y A Al (g 38 (3, ainall (g s sl Al Gy cpdinal) (5 5k,

Table 4.1 Examples of main ideas and supporting details

4.1.3 Using context clues to interpret meaning

Context clues are hints within a passage that help you work out the meaning of unfamiliar

words. They may appear in surrounding words, phrases, or sentences.

For example, if you encounter the word 4a(maktaba), the surrounding words “student” and

“book” suggest that it refersto a place related to reading, which is the library.

Fill in the blank: Hints within a passage that help you work out the meaning of unfamiliar words

are called clues.

Type of Context Clue Explanation Example

Definition Clues ( 918 The text directly defines or Ma stall a8l (e (SIS 5 0 gl ale (g celldll M —
iy ailf) explains the meaning of the word. The definition explains "<llll,"

Synonym Clues ( ¢#18 The text provides a synonym or il 5 8 e gl cagine AN — " s 2

@by iall) similar word to clarify meaning.  synonym for "3¢ias."
Situational Clues The surrounding situation or "2l (e Cand g g8 548 ) Jikall JAo " — The
(Blead/ gl (530 B) context helps infer the meaning.  situation shows "3 »" means "shivering."

Box 4.1 Types of context clues
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Pilot questions 4.1

1. Whatis a passage in guided comprehension practice?
Identify the main idea in the sentence: 4Sall & Gt j iy callal),
What is the difference between a main idea and supporting details?

What are context clues, and how do they help in comprehension?

o > ® BN

Give one example of a context clue in Arabic.

4.2 Applied Exercises in Comprehension

Applied comprehension exercises allow you to movebeyond guided practice and engage with
longer texts independently. In this Part, you will learn how to analyse text structure, summarise
and paraphrase passages, and construct clear responses to.comprehension questions. These skills
are essential for academic success, as they help you to process information critically and present

it effectively.

4.2.1 Analysing longertexts for structure and meaning

Text structure refers to the way ideas are organised within a passage, such as through
paragraphs, headings, or logical sequencing. Analysing structure helps you to see how the author
develops arguments or narratives. Meaning is the overall message or information conveyed by

the text.

For example, in a longer Arabic passage describing a student’s daily routine, the structure may

follow a chronological order, while the meaning highlights discipline and study habits.

Fill in the blank: The way ideas are organised within a passage is called text
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BREAKING DOWN A LONGER ARABIC PASSAGE: STRUCTURE & MEANING
(Grall dsiall s sghall o)l ] Juloc)

- TR [y R VP ey 1.Sarf)

( mmsse ) B =
oall 3 Ly 35l J a3l 3! sl ‘ /(jl;d:r;)\ ) Root -Iene‘, %?(Mok)
Sl § Wity 581 ls e S @:ﬁ’\ (sm’{l { _;s. (of.ﬁce)
ol gud Aaudly e &l Y3l o Sals x| | e e 58 (writer)
Aty Qa5 il el s3] (Subject) ‘ [Velrt‘i) '(Obiect) (kt-b)  (writer)
& 320 &1 056 el S L3 Doyt BN 2 Jads — Jad

(The student wrote the letter) )

ANALYSIS &
DECONSTRUCTION
PROCESS
(heSally Juloxd)l dulas)

oS3 Ll Gy sl o ST \

48} pll, S35 J} Jumal Al (" MEANING (2945 a1 - al-Ma'na wa al-Dalalah)
s JUall 5o pdleg il AUl Sl

T\ IO P e P o ( Themes & Ideas [ Semantics & Interpretation
Oiially i who 3 OIS oyl (583919 gradlgall) (il AIYUI) Synthesis of form

DEEPER
COMPREHENSION
(3ol o43)

B Y.

201 1 GLE3T rad Lo oS and content leads
J,AJI 3 Sl mavad Le ga diiaasg "'::‘ to complete
o] gn ledie (pdl ASYI 85Mite g understanding.
£ & Vi e Ogadasly JXHI Jo5)
(Jol)l @gill JI o3

= 3 Gl
- Values - Cultural mmexl/
N J

Figure 4.2 Analysing text structure and meaning

4.2.2 Summarising and paraphrasing passages

Summarising means condensing a passage into its main points using fewer words, while
paraphrasing means restating the passage in your own words without changing its meaning.

Both techniques show that you have understood the text and can express it clearly.

For example, the sentence 48l & QU § & Qlal\(The student reads the book in the library) can
be summarised as “The student is reading,” or paraphrased as “A learner is engaged in reading a

book at the library.”

Fill in the blank: Restating a passage in your own words without changing its meaning is called

Arabic Sentence Summary Paraphrase (4&&ball 32le) English Translation

(vaddd))

1-NET | ONLINE LEARNING VIDEO PLATFORM FOR POST-SECONDARY & HIGHER INSTITUTION
STUDENTS



oaod) 3l A8 A | U b miag addadll | Jseandl 8 QL) selis aledll | Education opens opportunities
L A, bl B a8 e, for youth.

Jaall Ga1 & 58 821l Jaall aiize) &) | 48 yea STyl Jeaisel @l | Reading expands the mind and
48 pall &y 3, 4 el s, G 5 BT Al i, increases knowledge.

Syl e lid Aaas A3l | Jaall il daall | #laill g Jaall e oS sy | Health is a blessing that
Sy Jaadl e, BESNEY saall daally 42id Juady, enables work and achievement.
B ) (535 Hidall S s uall Jaail) ) alay jually Patience leadsto success and
Jasdll glads, claal, adlaal ) Joas s, teaches endurance.

AR (538 3l 3.8 el () sladl gy il g glaty Ledie Coopération strengthens

A3 (8, il Aoy a2 g (5 5Bl acinall, society and achieves progress.

Table 4.2 Examples of summarising and paraphrasing

4.2.3 Answering comprehension questions effectively

Comprehension questions test your ability to recall, interpret, and apply information from a

passage. Effective answers are clear, concise, and supported by evidence from the text.
When answering, you should:

o |dentify the type of question (factual, inferential, or applied).
o Referdirectly to the passage for support.

o Organiseyour response logically.

For example, if asked “Where is the student reading?” based on the earlier passage, the correct

answer is “In the library,” supported by the word 4iSall,

Fill in the blank: Effective answers to comprehension questions should be clear, concise, and

supported by from the text.
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Tip Explanation Example

Read the Question Carefully | Understand exactly what is being | If asked “Why did the boy

(Aing O geal) 1 j30) asked before looking at the leave?”, focus on cause not
passage. description.

Skim the Passage First (i | Get a general idea of the text Identify main theme: education,

sl oaill) before focusing on details. health, or cooperation.

Highlight Keywords ( 23> Spot important words in both the | Keywords: © ¢ ?4ai ¢’

Lalidal) cilalsly) question and passage. A 1) 3_saller,

Refer Back to the Text ( &) | Support answers with evidence Quote a sentence showing the

oadll A from the passage. boy was tired.

Summarize in Your Own Avoid copying; show Instead of repeating, write:

Words (Aalid) dhilals; (adl) understanding by rephrasing. il U i =idy auladl)

Check for Main Idea vs. Distinguish between overall Main.idea: “zlaill 3 juall”

Details (4wl 388 0 3% | message and supporting points. Details: “Jasill alay
Jaldill 5)

Answer Clearly and Keep responses focused and avoid | Write one or two precise

Concisely (Jkaals g5 ) unnecessary repetition. sentences.

Review Your Answer ( &\ Ensute accuracy, relevance, and Double-check spelling and that

i) completeness before finalizing. the answer matches the
question.

Box 4.2 Tips for answering comprehension questions

Pilot questions 4.2

1. What does text structure refer to in comprehension practice?

2.
3.
4.
5.

Give one example of how meaning is conveyed in a longer passage.
What is the difference between summarising and paraphrasing?
Restating a passage in your own words without changing its meaning is called what?

What are the three qualities of effective answers to comprehension questions?
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4.3 Application of Study Skills in Tasks

This Part focuses on applying the study skills you have learned in practical tasks. By integrating
note taking, dictionary use, and library resources, you will strengthen your comprehension and
demonstrate how these tools support academic work. Finally, you will learn how to evaluate your

performance using clear criteria.

4.3.1 Integrating note taking and dictionary use in comprehension

Note taking is the process of recording key points from a text or lecture in a concise form.
Dictionary use involves consulting reference works to clarify meanings, confirm spellings, or
explore word families. When combined, these skills help you to capture essential information

while ensuring accuracy.

For example, when reading an Arabic passage, you might note the main idea and supporting
details, then consult a dictionary to confirm the meaning of unfamiliar words. This ensures that

your notes are both clear and reliable.

Fill in the blank: Recording key points from a text or lecture in a concise form is called

-
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NOTE TAKING & DICTIONARY USE: A SYNERGY FOR COMPREHENSION

.' INPUT: READING OR LISTENING
u (Text/Lecture)

NO ENCOUNTER YES
e —— — UNFAMILIAR
DICTIONARY « » USE PROCESS WORD/CONCEPT? NOTE TAKING * PROCESS

-
’ ‘E[j\ 1. CONSULT DICTIONARY /’ 1. PAUSE & RECORD >~
| (Print/Digital) (Notebook/App)
4 ¥

2. LOCATE N| (©), 3 UNDERSTAND MEANING |¢ Q & WRB'_T;E";&"I‘.';I‘O‘%WD /) 3- ADD EXAMPLESIPERSONAL
DEFINITION/TRANSLATION & CONTEXT o it / NOTES

6’ 4. SUMMARIZE KEY IDEAS
N 4 & CONNECTIONS

'Y SYNTHESIS & INTEGRATION |

(Building Knowledge)

¥

[ RESULT: IMPROVED COMPREHENSION ]

& LONG-TERM RETENTION

Figure 4.3 Integrating note taking and dictionary use

4.3.2 Applying library resources to support understanding

Library resources include books, journals, reference works, and digital databases. Applying
these resources means using them to deepen your understanding of a topic or to support your

answers in comprehension tasks.

For instance, if you are studying Arabic phonology, you might consult a journal article for
detailed explanations;a dictionary for word meanings, and a reference book for background

information. Together, these resources provide a fuller picture of the subject.

Fill in the blank: Journals, books, and digital databases are examples of library

Resource Application for Comprehension Example Use
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Books (<sl) Provide extended explanations, narratives, and Reading a history textbook to
detailed coverage of topics; useful for building grasp the causes and effects
background knowledge and understanding context. | of a major event.

Journals Offer current research, case studies, and Using a linguistics journal

(Aalad) Blaall) specialized discussions; help learners comprehend | article to understand modern
advanced or updated perspectives. theories of Arabic syntax.

Digital Allow quick access to a wide range of sources, Searching JSTOR or

Databases keyword searches, and multimedia; support ProQuest for multiple articles

(il o) g8 comprehension by offering diverse viewpoints and | on education policy to

FEVER)) supplementary materials. compare arguments.

Table 4.3 Examples of library resources applied in comprehension tasks

4.3.3 Evaluating comprehension and applicationskills through practice tasks

Evaluation is the process of judging the quality of your work against set criteria. In

comprehension and application tasks,evaluation focuses on accuracy, clarity, and relevance.

e Accuracy: Information must be correct and supported by evidence.
e Clarity: Notes and answers should be well organised and easy to follow.

o Relevance: Responses should directly address the question or task.

For example, if you summarise a passage but omit the main idea, your work lacks accuracy. If
your notes are scattered and unclear, they lack clarity. If your answer does not relate to the

passage, it lacks relevance.

Fill in the blank: Judging the quality of your work against set criteria is called

Criterion Explanation Example
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Accuracy Responses must correctly reflect the Identifying that “za3 J gam suall”

(48al) meaning of the text and avoid means patience leads to success, not
misinterpretation. effort.

Clarity Answers should be expressed in simple, Writing: “a5i) (ulul ad=il” instead of a

(Ts2s)) understandable language without vague or overly complex statement.
confusion.

Relevance Responses must directly address the If asked about the benefit of reading,

(dasLall) question or task, focusing on the required | answer with “48_aall 3 ¥ rather than
idea. unrelated details.

Box 4.3 Criteria for evaluating comprehension and application skills

Pilot questions 4.3

1. What s note taking, and how does it support comprehension?
Give one example of how dictionary use improves the quality of notes.
Name two types of library resources that can support comprehension tasks.

What are the three criteria used to evaluate comprehension and application skills?

o > » N

Why is relevance important when answering comprehension questions?

Series Summary

This Series has focused on strengthening your comprehension and application skills, which are
essential for effective study and academic success. By working through guided and applied

exercises, you have learned how to approach texts with confidence, identify key ideas, and use
study tools to support understanding. The Series has shown you how comprehension is not just
about reading but about actively engaging with texts and applying strategies that make learning

more meaningful.
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We began with guided practice, where you worked with short Arabic passages to identify main
ideas, supporting details, and context clues. Then we moved on to applied exercises, analysing
longer texts, summarising and paraphrasing, and answering comprehension questions effectively.
Finally, we applied study skills in tasks, integrating note taking, dictionary use, and library
resources, while also evaluating performance using clear criteria. By completing this Series, you
should now be able to identify and analyse ideas in texts, demonstrate summarising and
paraphrasing, construct clear responses, integrate study tools, and evaluate your comprehension

and application skills, in line with the Series Learning Outcomes.

Glossary of Terms

e Application: The process of putting study skills such as note taking; dictionary use, and library
resources into practice during comprehension tasks.

e Clarity: The quality of notes or answers being well organised, easy to follow, and
understandable.

e Comprehension: The ability to read or listen:to a passage and grasp its meaning, including
identifying main ideas and supporting details.

¢ Context clues: Hints within a passage that help you work out the meaning of unfamiliar words,
often found in surrounding words or sentences.

¢ Evaluation: Judging the quality of your work against set criteria such as accuracy, clarity, and
relevance.

e Main idea: The central thought or message of a passage, which summarises what the text is
mainly about.

¢ ( Paraphrasing: Restating a passage in your own words without changing its meaning.

o Passage: A short section of text taken from a larger work, used for practice in comprehension.

o Relevance: The extent to which notes or answers directly address the question or task at hand.

e Structure: The way ideas are organised within a passage, such as through sequence, headings, or
logical order.

e Summarising: Condensing a passage into its main points using fewer words.

e Supporting details: Pieces of information that explain, expand, or give evidence for the main

idea in a passage.
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Concept Check Questions [Series 4]

Objective Questions

1. Define comprehension. (Linked to SLO 4.1)
Identify the central thought of a passage. What is this called? (Linked to SLO 4:1)
State what context clues are used for. (Linked to SLO 4.2)

Distinguish between summarising and paraphrasing. (Linked to SLO 4:4)

woks wn

List the three criteria used to evaluate comprehension and application skills. (Linked to SLO 4.8)

Short-Answer Questions

6. Explain how supporting details contribute to understanding a passage. (Linked to SLO 4.1)

7. Demonstrate how context clues can help interpret the meaning of an unfamiliar Arabic word. (Linked
to SLO 4.2)

8. Analyse the structure of a longer text and explain how it conveys meaning. (Linked to SLO 4.3)

9. Provide one example of a paraphrased sentence from Arabic into English. (Linked to SLO 4.4)

10. Describe how note taking and dictionary use can be integrated to support comprehension. (Linked to

SLO 4.6)

Long-Answer Questions

11. Analyse the importance of identifying main ideas and supporting details in comprehension practice.
(Linked to SLO 4.1, SLO 4.3)

12. Evaluate the role of summarising and paraphrasing in demonstrating comprehension of texts. (Linked
to SLO 4.4, SLO 4.5)

13. Apply study skills such as note taking, dictionary use, and library resources to a comprehension task,

andaassess their effectiveness. (Linked to SLO 4.6, SLO 4.7, SLO 4.8)

Answers to Concept Check Questions [Series 4]

Objective Questions

1. Comprehension is the ability to read or listen to a passage and grasp its meaning.
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2. The central thought of a passage is called the main idea.
Context clues are used to interpret the meaning of unfamiliar words.

4. Summarising condenses a passage into main points, while paraphrasing restates it in your own
words without changing meaning.

5. Accuracy, clarity, and relevance.

Short-Answer Questions

6. Supporting details explain, expand, or give evidence for the main idea, making the passage clearer.
7. For example, the word 4a(maktaba) can be interpreted as “library” when the surrounding words
include “student” and “book.”

8. A longer text may use chronological order to convey daily routines, showing how structure supports
meaning.

9. Arabic: 4isal) A qlisl) | j&y cdUall— Paraphrase: “The learner is reading a book at the library.”

10. Note taking captures key points, while dictionary use ensures accuracy of meanings, together

producing reliable notes.
Long-Answer Questions

11. Basic response: Identifying main ideas and supporting details helps learners focus on the
essential meaning of a passage and avoid confusion.
Value-added response: Outstanding learners may explain how this skill also supports
summarising, critical reading, and efficient study, making comprehension more effective across
different subjects.

12. Basic response: Summarising and paraphrasing show that a learner has understood a text and can
express it clearly.
Value-added response: Advanced learners may highlight how these techniques also support
academic writing, translation, and critical thinking by encouraging active engagement with texts.

13. Basic response: Applying note taking, dictionary use, and library resources ensures
comprehension tasks are accurate, clear, and relevant.
Value-added response: Outstanding learners may assess how these skills interact, for example
by showing how library resources provide depth, dictionaries ensure precision, and note taking

organises information, thereby enhancing overall study effectiveness.
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Answers to Pilot Questions [Series 4]
Part 4.1 Guided Comprehension Practice

o A&l (al-maktaba — “library”™).
e Main.

e Context.

e Context clues.

e A surrounding word such as “book” or “student” that points to the meaning of 4Ss,
Part 4.2 Applied Exercises in Comprehension

e Structure.

e By showing discipline and study habits in a chronological routine.

e Summarising condenses into main points; paraphrasing restates in new words without changing
meaning.

e Paraphrasing.

e Evidence.
Part 4.3 Application of Study Skills.in Tasks

e Note taking.

e It ensures accuracy of meanings and supports clearer notes.
e Books and journals.

e Accuracy, clarity, relevance.

e Because it ensures the answer directly addresses the question or task.

References and Attributions [Series 4]
General References

¢ Ryding, K. C. (2005). A Reference Grammar of Modern Standard Arabic. Cambridge University

Press.
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Wehr, H. (1994). A4 Dictionary of Modern Written Arabic (J. M. Cowan, Ed.). Spoken Language

Services.

Hartmann, R. R. K., & James, G. (2002). Dictionary of Lexicography. Routledge.

Aitchison, J., & Lewis, D. (2013). Libraries and Information Services. Routledge.

Illustrations

Figure 4.1 Guided comprehension of a short Arabic passage

o

Al-generated prompt: “Create a diagram showing how a short Arabic passage is broken
into subject, action, and detail.”

Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “guided comprehension short Arabic passage diagram

OER”.

Table 4.1 Examples of main ideas and supporting details

@)

Al-generated prompt: “Create a table showing short Arabic sentences with main ideas
and supporting details identified.”

Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “main ideas supporting details Arabic examples table
OER”.

Box 4.1 Types of context clues

@)

o

o

Al-generated prompt: “Generate a text box listing definition clues, synonym clues, and
situational clues as types of context clues.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “types of context clues examples OER”.

Figure 4.2 Analysing text structure and meaning

o

o

o

Al-generated prompt: “Create a diagram showing how a longer Arabic passage is broken
down into structure and meaning.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “analysing text structure and meaning diagram OER”.

Table 4.2 Examples of summarising and paraphrasing

o

Al-generated prompt: “Create a table showing Arabic sentences with their summaries and
paraphrases.”

Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “summarising and paraphrasing Arabic text examples table

OER”.
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Box 4.2 Tips for answering comprehension questions
o Al-generated prompt: “Generate a text box listing tips for answering comprehension
questions effectively.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “tips for answering comprehension questions OER”.
Figure 4.3 Integrating note taking and dictionary use
o Al-generated prompt: “Create a diagram showing how note taking and dictionary use
work together to support comprehension.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “note taking and dictionary use integration diagram OER”.
Table 4.3 Examples of library resources applied in comprehension tasks
o Al-generated prompt: “Create a table showing how books, journals, and digital databases
can be applied to support comprehension tasks.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “examples of library resources applied comprehension
table OER”.
Box 4.3 Criteria for evaluating comprehension and application skills
o Al-generated prompt: “Generate a text box listing accuracy, clarity, and relevance as
criteria for evaluating comprehension and application skills.”
o Tool/platform: Microsoft Copilot image generation.
o Suggested OER search string: “criteria for evaluating comprehension and application

skills OER”.
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Series 5: Writing Difficult Arabic Words and
Orthographic Rules

Part 5.1 Understanding orthographic rules in Arabic

e 5.1.1 Definition of orthography and its importance
e 5.1.2 Key orthographic principles in Arabic script

e 5.1.3 Common orthographic challenges for learners
Part 5.2 Writing difficult Arabic words

e 5.2.1 Words with hamza (+) in different positions
e 5.2.2 Words with alif magsiira () and alif mamduda (')
e 5.2.3 Words with doubled consonants (shadda)

Part 5.3 Practical exercises in orthography and word writing

e 5.3.1 Guided practice with selected difficult words
e 5.3.2 Independent practice and peer correction

e 5.3.3 Evaluating accuracy in orthographic tasks

Introduction

Writing in Arabic can sometimes feel challenging, especially when faced with words that contain special
letters or orthographic variations. Learners often struggle with features such as the hamza, the alif
magstra, or doubled consonants, which can make spelling and writing less straightforward. Mastering
these rules is essential, as accurate writing not only improves comprehension but also ensures clarity in
communication. This Series is designed to help you approach these difficulties with confidence by

breaking them down into manageable steps.
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The aim of this Series is to equip you with the knowledge of Arabic orthographic rules and to provide
practical strategies for writing difficult words correctly. By the end of the Series, you should be able to
recognise common orthographic challenges, apply rules consistently, and practise writing with greater

accuracy.

We shall commence this Series by exploring the concept of orthography, defining its importance, and
examining key principles in Arabic script. Next, we will move on to writing difficult Arabic. words,
focusing on those with hamza, alif maqstira and alif mamdiida, as well as words with doubled consonants.
Finally, we will wrap up with practical exercises, where you will engage in guided-and independent

practice, apply peer correction, and evaluate your accuracy in orthographic tasks.

Series Learning Outcomes

Series 5: Writing Difficult Arabic Words and Orthographic Rules
Upon completing this Series, you should be able to:

¢ SLO 5.1 define orthography and explain its importance in Arabic writing.

¢ SLO 5.2 describe key orthographic principles in Arabic script.

¢ SLO 5.3 analyse common orthographic challenges faced by learners of Arabic.

¢ SLO 5.4 demonstrate how. to write words containing hamza (¢) in different positions.
e SLO 5.5 apply rules for writing words with alif magsiira () and alif mamdada ().

¢ SLO 5.6 construct words correctly using doubled consonants (shadda).

e SLO 5.7 practise guided exercises with selected difficult Arabic words.

¢ | SLO 5.8 perform independent writing tasks and apply peer correction strategies.

e SLO 5.9 evaluate accuracy in orthographic tasks using clear criteria.

5.7Understanding Orthographic Rules in Arabic

Orthography refers to the set of conventions governing the correct writing of a language. In

Arabic, orthographic rules determine how letters, diacritics, and special symbols are used to
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represent words accurately. This Part introduces you to the foundations of Arabic orthography,

highlights its importance, and explains common challenges learners face.

5.1.1 Definition of orthography and its importance

Orthography is the system of rules that dictates how words are written, including spelling,
punctuation, and the use of diacritics. In Arabic, orthography ensures that words are represented
consistently, which is crucial for clarity and comprehension. Without these rules, communication

may become ambiguous or misleading.

For example, the difference between <3S(kataba — “he wrote”) and %ﬁ(kutub — “books”) lies in

the placement of diacritics, which are part of orthographic conventions.

Fill in the blank: The system of rules that dictates how words are written is called

[ Arabic Orthography: The Crucial Role of Diacritics (Tashkeel) in Distinguishing Words J

G QQ
-
Shared Consonantal Skeleton (Root)

¥

{ 2 ’ ’
Verb: ‘He wrote’ M ( Noun (Plural): ‘Books’ J Noun (Singular): ‘Book
~ o P ’
o 2R —~
(.
~ * s =l 2
ka-ta-ba 42D s ku-tub ' | kitab LI
Fatha (a) marks active past Damma (u) marks plural Kasra (i) and long vowel Alif
L tense verb. ) L noun form. ) L (3) mark singular noun. )
<
Conclusion: Without diacritics, the skeletal form ‘8’ is ambiguous. Orthography with diacritics provides essential
phonological and grammatical information, clearly distinguishing these words and their distinct meanings.

Figure 5.1 Role of orthography in Arabic writing

-
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5.1.2 Key orthographic principles in Arabic script

Arabic orthography is guided by several principles:

e Direction of writing: Arabic is written from right to left.

o Letter forms: Letters change shape depending on their position in a word (initial, medial,

final, or isolated).

o Diacritics: Marks placed above or below letters to indicate vowels, doubling of

consonants, or absence of a vowel.

¢ Hamaza (#): Aglottal stop that can appear in different positions and requires careful

placement.

These principles ensure that words are written consistently and can be read accurately by others.

Fill in the blank: Arabic script is written from

to left.

Orthographic Principle
(AlaY) Jra)

Explanation

Example

Right-to-Left Writing

Arabic script is written and read from

Lals: MLl o Ty S

connect after them.

(Sesd! A Cpadd] (o 4ulis)) right to left. Crad]
Connected Letters Most letters connect to each other e P Y
(g Juad)) within words, except a few that do not

Letter Forms ( JS3/

Letters change shape depending on

Cia"s": < (initial), =

identical.

iy ad) their position (initial, medial, final, (medial), & (final), £
isolated). (isolated).
Diacritics (<) Marks above or below letters indicate "8 (kasra under <.
short vowels, pronunciation, and
grammatical case.
Dots (&) Distinguish letters that otherwise look | < (one dot), < (two dots),

< (three dots).
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Hamza Rules ( */# | Hamza (<) has specific placement rules "I (hamza on alif),
&_jagJ) depending on surrounding vowels. "Jo 3 (hamza on waw).
Shadda (524J) Indicates consonant doubling. "id' =04+
Tanwin (cxs) Marks indefinite nouns with double "IUS" (nominative
vowel signs. indefinite).
Alif Magsura & Ya Distinction between final alif magsura " s, A
(2blls & paiall ifY) (¢9) and ya ().

Table 5.1 Key orthographic principles in Arabic script

5.1.3 Common orthographic challenges for learners

Learners often face difficulties with certain aspects of Arabic orthography:

o Hamza placement: Deciding whether hamza appears on alif, waw, or ya.

¢ Alif maqgsiira () vs. alif mamduda ('): Distinguishing between the short alif and the long
alif.

e Shadda (): Correctly writing doubled consonants.

¢ Silent letters: Recognising when alif is written but not pronounced.
These challenges can lead to spelling errors if not addressed through practice and clear rules.

Fill in the blank: The mark used to indicate doubled consonants in Arabic is called

Orthographic Explanation Example
Challenge
Hamza Placement | The hamza () changes position depending "JL" (hamza on alif), "d s "
(332 2 99) on surrounding vowels and letters, which (hamza on waw).

can confuse learners.

Alif Variations Distinguishing between long alif (1), alif " 2" (alif magsura), "cn!"

(<Y g 553) magsura (<), and hamzat al-wasl (f). (hamzat al-wasl).
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Shadda (32<4l) Indicates consonant doubling; often " =040+,

overlooked or misused.

Silent Letters Certain letters are written but not "QUSI" — the alif in "J" is not
(Aalal) g ol pronounced, especially in definite articles or | pronounced before sun letters
borrowed words. (e.g., "oeill"),

Box 5.1 Common orthographic challenges in Arabic

Pilot questions 5.1

1. Whatis orthography, and why is it important in Arabic?
Give one example of how diacritics change themeaning of a word.
In which direction is Arabic script written?

What are two key orthographic principlesin Arabic script?

o M 0NN

Name one common orthographic challenge faced by learners.

5.2 Writing Difficult Arabic Words

Writing in Arabic requires careful attention to orthographic rules, especially when dealing with
words that contain special letters or symbols. This Part focuses on three major areas where
learners often face challenges: words with hamza, words with alif variations, and words with
doubled consonants: By practising these systematically, you will gain confidence in writing

accurately and consistently.
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5.2.1 Words with hamza (¢) in different positions

The hamza (s) is a glottal stop sound in Arabic. It can appear in different positions: at the

beginning, middle, or end of a word. Its placement depends on the surrounding vowels and

letters.

For example:

e  <li(’ab-father) shows hamza at the beginning.

. J\u(sa ‘ala — he asked) shows hamza in the middle.

e si(shay’ —thing) shows hamza at the end.

Learners often confuse whether hamza should be written on alif, waw, or ya. The rule depends

on the strongest vowel in the word.

Fill in the blank: The letter that represents the glottal stop sound in Arabic is called

ARABIC HAMZA (=) PLACEMENT RULES: BEGINNING, MIDDLE, & END OF WORDS

[ ecimmG oF worp @asdi s |=>

END OF WORD (4251 ,57)

¥(above/below) depends on the vowel.

(Rule: Always written on an Alif (1). Position i

-
With Fatha/Damma (*/”):
On topofAIif(i/i)

L
).nl (amr - command)

D

OEs| (ukht - sister)

With Kasra (_): Below Alif ()

Pj‘:”! (islam - Islam)
woE

=

J

.

(Rule: “Seat” is determined by comparing
the vowel on the Hamza and the vowel

before it. Stronger vowel wins.

Vowel Strength Hierarchy:
| Kasra () > Damma (*) > Fatha (7) > Sukun (*)

Vs

Strongest is Kasra ( ): On Ya ({s)
S (bi'r - well)
e

Strongest is Damma (*): On Waw (3)

d‘;«.’u (su'al - question)

=

Strongest is Fatha (): On Alif (1)
,JLu (sa'ala - asked)

J

Understanding these rules ensures correct orthography and pronunciation
in Arabic writing.

~

J

Rule: “Seat” is determined only by the vowel
of the letter *before* it.

Preceded by Sukun/Long Vowel:
On the line (s)

s‘;,ﬁ.s (shay’ - thing)
- ¢law (sama’ - sky)

)

Preceded by Fatha (*): On Alif ()
;35 (qara'a - read)

( Preceded by Damma (*): On Waw (3)

§j éj (Iu'lu’ - pearl)
2

Preceded by Kasra (_): On Ya ({s)
¢l (shati' - beach)
Pk

Figure 5.2 Hamza placement in Arabic words
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5.2.2 Words with alif magsdira (<) and alif mamduada (!)

The alif maqsiira () is a short alif written like ya without dots, usually appearing at the end of
words. The alif mamdiida (V) is the regular long alif. Distinguishing between them is important

for correct spelling.
For example:

e (fata - boy) ends with alif maqsara.

o slaw(sama’ - sky) contains alif mamduada.
Learners often confuse these two forms because they sound similar butare written differently.

Fill in the blank: The short alif written like'ya without dots is called alif

Type Arabic Meaning (English) | Note
Word
Alif Magqsiira ) Boy/youth Ends with < (looks like ya without
(¢ dots).
) Guidance Rooted in s - ¢ final alif magsiira.
(ihas Chosen one Common masculine name.
e On /upon Preposition ending with alif
magqgsura.
Alif Mamdiida ¢law Sky Ends with long alif ().
()
el Building / Derived from & o
construction
eled Supplication / prayer Religious term.
elia Purity / clarity Abstract noun ending with alif
mamdida.

-
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Table 5.2 Examples of alif magsira and alif mamdiuda

5.2.3 Words with doubled consonants (shadda)

The shadda () is a diacritic mark used to indicate that a consonant is doubled. It is placed above

the letter and changes the pronunciation and meaning of the word.

For example:

e l(madda - he extended) has a doubled consonant.

e iS(kataba —he wrote) without shadda is different from «S(kattaba — he caused to write).

Correct use of shadda is essential because it distinguishes between words with different

meanings.

Fill in the blank: The diacritic mark used to indicate doubled consonants in Arabic is called

Word without Word with Shadda Meaning Change
Shadda
S (kataba) — he S (kattaba) — he made someone Shadda intensifies or changes the
wrote write / dictated verb’s action.
2 (mad) — stretch L(madd) — extended strongly / Shadda emphasizes the lengthening.
prolonged
e (“alima) — he e (‘allama) — he taught Shadda changes from knowing to
knew teaching.
L (salima) — he was | ol (sallama) — he greeted / handed Shadda shifts meaning to greeting or
safe over delivering.
¢kd (qata‘a) —he cut | &k (qatta‘a) — he cut into pieces Shadda intensifies the cutting action.

Box 5.2 Examples of words with shadda
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Pilot questions 5.2

1. Whatis hamza, and where can it appear in a word?
Give one example of a word with alif maqgsdura.
What is the difference between alif magsura and alif mamduda?

Which diacritic mark indicates a doubled consonant in Arabic?

o > ® BN

Why is correct use of shadda important in writing Arabic words?

5.3 Practical Exercises in Orthography and Word Writing

This Part focuses on applying the orthographic rules you have studied by engaging in guided and
independent practice. You will work with selected difficult words, apply peer correction
strategies, and evaluate your accuracy using clear criteria. These exercises are designed to help

you consolidate your knowledge and build confidence in writing Arabic words correctly.

5.3.1 Guided practice/with selected difficult words

Guided practice refers to exercises carried out under the supervision of a teacher or with
structured support. In this stage, you will practise writing words that contain hamza, alif
magqsira, alif mamduda, and shadda. The purpose is to reinforce the rules by applying them

directly to examples:

For instance, you may be asked to write words such as JW(sa ala — he asked), (fata — boy),

and ¥(madda — he extended). Each word highlights a specific orthographic challenge.

Fill'in the blank: Exercises carried out under the supervision of a teacher or with structured

support are called practice.
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ARABIC ORTHOGRAPHY: CHALLENGING WORDS WITH HAMZA, ALIF MAQSURA, & SHADDA

1. HAMZA (5344)1 - £) 2. ALIF MAQSURA (8 g4aiall Caldl) 3. SHADDA (53441 - %)

( N\ ( Y 2 B
w@‘é u’@ u@s
bisa - ‘How evill’ L sa‘a - ‘He strove’ ) L darrasa - ‘He taught’ )
= 3\ e = B A e 3
9, 3 " s 000 @
$ D) Aidils) 81
shay'un.-' ‘A thing’ mustashfa - ‘Hospital’ ) umm - ‘Mother’ )
r N\ e N e P 3
g o - G;‘:‘. I
L mas’lliyyah - ‘Responsibility’ ila-‘To’ ash-shams - ‘The sun’
- 1 N 3 a J L S o S

SUMMARY & TIPS

Mastering these features is crucial for correct pronunciation and spelling.
Hamza’s seat depends on vowels. Alif Magsira sounds like a long ‘@’ at the end.
Shadda indicates a doubled consonant and must be pronounced with emphasis.

Figure 5.3 Guided practice with selected difficult words

5.3.2 Independent practice and peer carrection

Independent practice is when learners apply rules on their own, without immediate guidance.
This stage helps you to test your ability to recall and apply orthographic rules. Alongside this,
peer correction involves reviewing €ach other’s work to identify errors and suggest
improvements. Peer correction encourages collaboration and helps learners to see mistakes from

different perspectives.

For example, you may be asked to write a short list of words with hamza in different positions,

then exchange your work with a peer for correction.

Fill in the blank: Reviewing each other’s work to identify errors and suggest improvements is

called peer
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Activity Type Example Task Purpose Sample Output
Independent Write a short paragraph Practice correct " oo Gk Jiu
Writing Task ( pl¢= | using words with hamza hamza placement. Lo prall (8 4L g pusa
el 44L5)) in different positions.

Compose 5 sentences

Distinguish between

"819"‘?(5—73'”/ n ;LA.u.'

ending with alif magqsiira magqsira and Ll ",
(&) and alif mamdiida mamdiida.
().
Write a list of 10 words | Reinforce consonant "elall Seil) 3o
with shadda and use doubling.
them in sentences.

Copy a text and mark all | Identify unpronounced | "Ustbll Ao USI "
silent letters (e.g., letters:. — alifin "J"
hamzat al-wasl in silent before sun

definite article). letters.
Peer Correction Exchange written Encourage Correct "dg s’ —

Exercise ( cptad

paragraphs and check

collaborative learning

"dj £ u'

Flaad aall) for hamza errors. and error detection.
Review a partner’s Build awareness of Correct "w" —
sentences for correct orthographic "1
shadda usage. accuracy.
Peer-check spelling of Strengthen Correct "' —
words ending with 1/ . recognition of alif ",
variations.
Group activity: underline Reinforce Highlight alif in
silent letters in each orthographic rules " e,

other’s texts.

through teamwortk.

Table 5.3 Independent practice and peer correction activities
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5.3.3 Evaluating accuracy in orthographic tasks

Accuracy in orthography means writing words correctly according to established rules.
Evaluation involves checking whether hamza is placed correctly, alif forms are distinguished

properly, and shadda is used appropriately.
To evaluate your work, you should ask:

e Isthe spelling correct?
e Arediacritics placed accurately?

e Doesthe word reflect the intended meaning?

For example, writing sts(sama’ — sky) with alif maqgstira instead of alif mamdiida would be

inaccurate.

Fill in the blank: Writing words correctly according to established rules is referred to as

in orthography.
Criterion Explanation Example
Spelling Words must be written with accurate Correct: "Jssud" 4
Correctness ( aa letters and forms, avoiding common Incorrect: " s sud"
£2laY) mistakes.
Diacritic Short vowels and other diacritics should "US" (with kasra) vs.
Placement ( &<z be placed properly to ensure correct " (without diacritic,
<l ) pronunciation. less clear).
Meaning Clarity Writing should convey the intended "ale" (he knew) vs. "ale"
(el r 549 meaning without confusion or ambiguity. (he taught).

Box 5.3 Criteria for evaluating accuracy in orthographic tasks

3-NET | ONLINE LEARNING VIDEO PLATFORM FOR POST-SECONDARY & HIGHER INSTITUTION
STUDENTS



Pilot questions 5.3

1. Whatis guided practice, and why is itimportant in orthography?

2.
3.
4.
5.

Give one example of a word used in guided practice.
What is peer correction, and how does it support learning?
Which three criteria are used to evaluate accuracy in orthographic tasks?

Why is independent practice necessary after guided practice?
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Series Summary

This Series has focused on helping you master the orthographic rules of Arabic and apply them
to writing difficult words with accuracy. Orthography is central to clear communication, and by
understanding its principles you have been guided through the challenges that learners often face,
such as hamza placement, alif variations, and the use of shadda. The Series has shown how these

rules shape meaning and ensure consistency in writing.

We began by examining the foundations of Arabic orthography, definingqts importance and
identifying key principles. Then we moved on to writing difficult words, paying close attention
to hamza, alif maqstra, alif mamdtida, and doubled consonants. Finally, we engaged in practical
exercises, combining guided practice, independent tasks, and peer correction, while also
evaluating accuracy using clear criteria. By completing this Series, yowshould now be able to
define and describe orthographic rules, demonstrate correct writing of difficult words, practise
and apply these skills independently, and evaluate your accuracy in line with the Series Learning

Outcomes.

Glossary of Terms

e Accuracy: Writing words correctly according to established orthographic rules, including proper
spelling and diacritic placement.

e Alif maqstra (s): A short alif written like ya without dots, usually appearing at the end of
words.

e ( Alif mamdiida (): The regular long alif used in Arabic writing, distinct from alif maqstra.

o Diacrities: Marks placed above or below Arabic letters to indicate vowels, doubling of
consonants, or absence of a vowel.

e Guided practice: Exercises carried out under the supervision of a teacher or with structured
support.

e Hamza (): A letter representing the glottal stop sound in Arabic, which can appear at the
beginning, middle, or end of words.

¢ Independent practice: Exercises completed by learners on their own, without immediate

guidance, to test their ability to apply rules.
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e Orthography: The system of rules that dictates how words are written, including spelling,
punctuation, and diacritic use.
e Peer correction: Reviewing each other’s work to identify errors and suggest improvements.

e Shadda (): A diacritic mark placed above a letter to indicate that the consonant is doubled.

Concept Check Questions [Series 5]
Objective Questions

1. Define orthography. (Linked to SLO 5.1)

State the direction in which Arabic script is written. (Linked to SLO 5.2)

Identify the letter that represents the glottal stop sound in Arabic. (Linked to SLO 5.4)
Distinguish between alif maqgstra and alif mamdiuda. (Linked to SLO 5.5)

A I

Name the diacritic mark used to indicate doubled consonants. (Linked to SLO 5.6)

Short-Answer Questions

6. Explain why orthography is important in Arabic writing. (Linked to SLO 5.1)

7. Describe two key orthographic principles in Arabic script. (Linked to SLO 5.2)

8. Demonstrate with an example how hamza placement changes the spelling of a word. (Linked to SLO
5.4)

9. Provide one example of a word ending with alif maqsiira. (Linked to SLO 5.5)

10. Analyse how shadda changes the:meaning of a word, using an example. (Linked to SLO 5.6)

Long-Answer Questions

11. Analyse the common challenges learners face in Arabic orthography and suggest ways to overcome
them. (Linked to SLO'5.3)

12. Evaluate the importance of guided and independent practice in mastering orthographic rules. (Linked
to SLO 5.7, SLO 5.8)

13. Apply the criteria of accuracy, clarity, and meaning to evaluate a sample orthographic task. (Linked to

SLO5.9)

Answers to Concept Check Questions [Series 5]
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Objective Questions

1. Orthography is the system of rules that dictates how words are written.
Arabic script is written from right to left.

Hamza (+).

> won

Alif magstira (w) is a short alif written like ya without dots, usually at the end of words; while alif
mamdida (') is the regular long alif.

5. Shadda ().

Short-Answer Questions

6. Orthography is important because it ensures clarity, consistency, and correct meaning in.Arabic
writing.

7. Examples include: (a) Arabic is written from right to left, (b) letters change shape depending on their
position in a word.

8. Example: JWi(sa ala — he asked) shows hamza in the middle, while &i("ab — father) shows hamza at
the beginning.

9. Example: ®(fata — boy).

10. Example: <S(kataba — he wrote) versus <3S(kattaba —he caused to write). The shadda changes the

meaning by doubling the consonant.
Long-Answer Questions

11. Basic response: Learners often struggle with hamza placement, distinguishing alif forms, and
using shadda correctly. These challenges can be overcome through practice and clear rules.
Value-added response: Outstanding learners may add that using dictionaries, peer correction,
and exposure to authentic texts further strengthens orthographic skills and reduces errors.

124 Basic response: ‘Guided practice provides structured support, while independent practice allows
learners to apply rules on their own. Both are essential for building confidence.

Value-added response: Advanced learners may explain that peer correction enhances
collaboration, and combining guided and independent practice ensures long-term retention and
mastery.

13. Basic response: Accuracy ensures correct spelling, clarity ensures readability, and meaning
ensures the word conveys the intended idea.

Value-added response: Outstanding learners may apply these criteria to a sample task, such as
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evaluating whether slaw(sama’ — sky) is written with the correct alif form, showing how each

criterion contributes to effective writing.
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Answers to Pilot Questions [Series 5]
Part 5.1 Understanding Orthographic Rules in Arabic

e Orthography; it is the system of rules that dictates how words are written.
o Example: <S(kataba — he wrote) versus <E(kutub — books).

e Right.

e Direction of writing and letter forms.

e Hamza placement.
Part 5.2 Writing Difficult Arabic Words

e Hamza; it represents the glottal stop sound in Arabic.

S(fatd — boy).

e Alif maqsiira is a short alif written like ya withoutdots, while alif mamduda is the regular long
alif.

e Shadda.

e Because it changes meaning by indicating doubled consonants.
Part 5.3 Practical Exercises in Orthography and Word Writing

e Guided practice; it is important because it provides structured support for learners.

o Jlu(sa ala — he asked).

e Peer correction; it supports learning by encouraging collaboration and identifying errors.
e Spelling correctness; diacritic placement, and meaning clarity.

e Because it allows learners to apply rules independently and build confidence after guided

practice.
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Illustrations

Figure 5.1 Role of orthography in Arabic writing

o

o

o

Al-generated prompt: “Create a diagram showing how orthography distinguishes Arabic
words with similar letters but different diacritics.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “Arabic orthography diacritics diagram OER”.

Table 5.1 Key orthographic principles in Arabic script

@)

@)

@)

Al-generated prompt: “Create a table listing key orthographic principles in Arabic script
with explanations.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “key orthographic principles Arabic script table OER”.

Box 5.1 Common orthographic challenges in Arabic

@)

@)

o

Al-generated prompt: “Generate a text box listing common orthographic challenges in
Arabic such as hamza placement, alif variations, shadda, and silent letters.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search-string: “common orthographic challenges Arabic OER”.

Figure 5.2.Hamza placement in Arabic words

o

o

o

Al-generated prompt: “Create a diagram showing hamza placement at the beginning,
middle, and end of Arabic words.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “Arabic hamza placement diagram OER”.

Table 5.2 Examples of alif maqsira and alif mamdiida

o

Al-generated prompt: “Create a table showing Arabic words with alif maqsiira and alif
mamdiida, with meanings.”

Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “Arabic alif magsiira vs alif mamdiida examples table

OER”.

Box 5.2 Examples of words with shadda
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o

o

Al-generated prompt: “Generate a text box listing Arabic words with and without shadda,
showing how meaning changes.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “Arabic shadda examples OER”.

e Figure 5.3 Guided practice with selected difficult words

o

Al-generated prompt: “Create a diagram showing examples of difficult Arabic words
with hamza, alif maqsiira, and shadda.”

Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “guided practice Arabic orthography difficult words
diagram OER”.

o Table 5.3 Independent practice and peer correction activities

@)

Al-generated prompt: “Create a table showing examples of independent writing tasks and
peer correction exercises in Arabic orthography.”

Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “independent practice peer correction Arabic orthography
table OER”.

e Box 5.3 Criteria for evaluating accuracy in orthographic tasks

o

Al-generated prompt: “Generate a text box listing spelling correctness, diacritic
placement, and meaning clarity as evaluation criteria in Arabic orthography.”
Tool/platform: Microsoft Copilot image generation.

Suggested OER search string: “criteria for evaluating accuracy Arabic orthography

OER”.
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