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Series 1: Writing the One-Act Play

Series 2: Composing a Slim Volume of Poems

Series 3: Crafting the Convincing Short Story

Series 4: Developing the Novelette

Series 5: Applying Technical Rules of Creative Writing
Proposed Outline for Series 1

Part 1.1: Understanding the one-act play

e Sub-Part 1.1.1: Definition and characteristics
e Sub-Part 1.1.2: Historical development and relevance

Part 1.2: Elements of dramatic writing

e Sub-Part 1.2.1: Plot and structure
e Sub-Part 1.2.2: Characterisation and dialogue

Part 1.3: Techniques for writing the one-act play

e Sub-Part 1.3.1: Developing themes and conflict
e Sub-Part 1.3.2; Stage directions and performance considerations

Part 1.4: Drafting and revising the one-act play

o ' Sub-Part 1.4.1: Writing the first draft
o Sub-Part 1.4.2: Editing and refining for performance

Introduction

Plays have long been a powerful medium for storytelling, combining dialogue, action, and
performance to engage audiences. Among the different forms of drama, the one-act play is
particularly effective because it delivers a complete narrative within a short span, making it both
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accessible and impactful. For learners of creative writing, mastering the one-act play provides a
strong foundation in dramatic writing and performance.

The aim of this Series is to guide you through the process of writing a one-act play, equipping
you with the skills to create compelling plots, believable characters, and effective dialogue, while
also considering stage directions and performance.

We shall commence this Series by understanding the one-act play, including its definition,
characteristics, and historical relevance. Next, we will explore the essential elements-of dramatic
writing, focusing on plot, structure, characterisation, and dialogue. Following that, we will
examine techniques for writing the one-act play, such as developing themes, conflict, and stage
directions. Finally, we will conclude with drafting and revising, where you will learn how to
produce a first draft and refine it for performance.

Series Learning Outcomes
Upon completing this Series, you should be able to:

e SLO 1.1 define the one-act play and explain its characteristics,

e SLO 1.2 analyse the historical development and relevance of the one-act play,

e SLO 1.3 describe the essential elements of dramatic writing including plot, structure,
characterisation, and dialogue,

e SLO 1.4 apply techniques for developing themes, conflict, and stage directions in a one-
act play, and

e SLO 1.5 draft and revise a one-act play for effective performance.

1.1 Understanding the One-Act Play
1.1.1 Definition and characteristics

A one-act play is a short dramatic work that tells a complete story within a single act. Unlike
full-length plays, which are divided into multiple acts, the one-act play presents its narrative in a
concise form, often lasting between fifteen minutes and one hour. Its brevity requires careful
focus on plot, character, and dialogue, ensuring that every element contributes meaningfully to
the overall impact. One-act plays are popular in educational and community theatre because they
are easier to stage and allow writers to experiment with themes and techniques.

Fill in the blank: A one-act play tells a complete story within a single
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Strong Dialogue

Figure 1.1: Features of a one-act play
1.1.2 Historical development and relevance

The one-act play has a long history, with roots in classical drama and folk performance. In the
twentieth century, it became a recognised form in modern theatre, used by playwrights to explore
experimental ideas and social issues. Its relevance today lies in its.accessibility: audiences can
engage with a complete narrative in a short time, while writers can practise dramatic techniques
without the demands of a full-length play. For students of creative writing, the one-act play
provides an excellent training ground for mastering dialogue, conflict, and stagecraft.

Fill in the blank: The one-act play became a recognised form in modern theatre during the
century.

Plate 1.1: Performance of a one-act play
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Feature Pedagogical & Practical Value

The shorter duration makes performances more accessible to diverse
Accessibility audiences, particularly in community or rural settings where long-form
theatre may be less common.

One-act plays typically require fewer actors, minimal set changes;and less

Resource . . . . y, Y
u technical equipment, making them ideal for schools or troupes with limited

Efficiency

budgets.

. Because the "stakes" are lower in terms of production time, writers and

Experimental . . . .

directors often use this format to test radical ideas, non-linear structures, or
Freedom .

avant-garde aesthetics.
Foundational For emerging playwrights, the one-act.play is.a laboratory for mastering the
Training "inciting incident" and'the "climax" within a strict timeframe.

The brevity of the form forces a.sharp focus on sharp dialogue and
Thematic Focus [immediate conflict, stripping away subplots to reveal the rawest elements of
the human condition.

Box 1.1: Reasons for the relevance of one-act plays

Pilot questions 1.1
1. A one-act play tells'a complete story within a single

2. State one feature of a one-act play.

3. The one-act play became a recognised form in modern theatre during the
century.

4. ~Give one reason why one-act plays are relevant today.

5. Why are one-act plays considered useful for students of creative writing?

12 Elements of Dramatic Writing
1.2.1 Plot and structure

The plot is the sequence of events that make up the story in a play. In a one-act play, the plot
must be concise, with a clear beginning, middle, and end. Because of the short length, the
structure often focuses on a single conflict or situation that is resolved within the act. A well-
structured plot ensures that the audience remains engaged and that the story feels complete
despite its brevity.
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Fill in the blank: In a one-act play, the plot often focuses on a single or situation.

Structure of a One Act Play

- CONFLICT
-

" The Central Problem _
PR -

o Setup & Introduction

Figure 1.2: Structure of a one-act play
1.2.2 Characterisation and dialogue

Characterisation refers to the way characters are created and developed in a play. In a one-act
play, characters must be introduced quickly and clearly;since there is limited time for
development. Each character should serve a purpose'in advancing the plot or highlighting the
theme. Dialogue is the spoken exchange between characters, and it is the primary tool for
revealing personality, conflict, and emotion. Effective dialogue should sound natural, yet
purposeful, driving the story forward while keeping the audience engaged.

Fill in the blank: Dialogue is the primary tool for revealing personality, conflict, and

Plate 1.2: Characterisation and dialogue in performance

Technique Implementation Strategy Pedagogical Goal

Use immediate action or a specific physical
"quirk" to establish a character's essence within the
first two minutes.

Rapid
Introduction

To teach the economy of
stage time.
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Technique Implementation Strategy Pedagogical Goal
Functional Ensure every cha'racter is a "cog in the machlne. If To demonstrate structiral
. a character doesn't create or resolve a conflict, they . .
Casting efficiency in drama.
should be cut.
. Dialogue should rarely be "on the nose." What a To illustrate the
Subtext in , . .
Speech character doesn't say often reveals more about their [psychological depth of
P conflict than what they do. performance.
Natural Avoid "info-dumping." Use natural-sounding To masterthe flow of
Purnose back-and-forth to reveal necessary backstory ealistic stace interaction
P through the heat of an argument. & '

Box 1.2: Tips for effective characterisation and dialogue

Pilot questions 1.2
1. In a one-act play, the plot often focuses on a single or situation.

2. State one reason why structure is important.in a one-act play.
3. Dialogue is the primary tool for revealing personality, conflict, and
4. Give one example of how characterisation can be achieved in a one-act play.

5. Why should dialogue in-a one-act play be both natural and purposeful?

1.3 Techniques for\Writing the One-Act Play
1.3.1 Developing themes and conflict

A theme is the central idea or message that a play communicates. In a one-act play, the theme
must be clear and focused because of the short length. Common themes include love, betrayal,
justice, or survival. A conflict is the struggle between opposing forces, and it drives the action of
the play. Since the one-act play is brief, the conflict should be introduced early and resolved by
the end. Together, theme and conflict give the play its emotional depth and dramatic tension.

Fill.in the blank: In a one-act play, the should be introduced early and resolved by
the end.
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Theme & Conflict ina One ActPlay

Struggles
& Choices

THEME Leads to CONFLICT <
-_—)

> The Central Problem <2

RESOLUTION |
Problem Solved

Main Idea or Topic

Cesson or Insight
& )
y /4

Theme ———=p Conflict ——p Resoluti - Message

Figure 1.3: Relationship between theme and conflict
1.3.2 Stage directions and performance considerations

Stage directions are written instructions in a play thatdescribe movement, gestures, tone, or
setting. They guide actors and directors in bringing the script to life. In a one-act play, stage
directions must be precise yet economical, since the performance time is limited. Performance
considerations refer to how the play will be staged, including the use of props, costumes, and
space. Writers should think about how dialogue, conflict, and stage directions will work together
to create a convincing performance. A good one-act play balances the written script with
practical staging needs.

Fill in the blank: Stage directions are written instructions in a play that describe movement,
gestures, tone, or

Plate 1.3: Stage directions in rehearsal
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Element Adaptation Strategy Pedagogical Objective
Clear & Use active Verbs (e.g., pacing, reco?lzzvavg) to To teach the balance between
. describe essential movements. Avoid "over- .
Concise S . playwright intent and
N directing" every minor gesture to allow for 3 .
Directions . . creative collaboration.
actor interpretation.
Phvsicality & Directions should specify the quality of a voice [To illustrate how subtext is
y y or the intensity of a look. A "stifled laugh" tells |conveyed through non-verbal
Tone . " "
a different story than a "loud guffaw. performance.
In a short play, every prop or costume piece
. . To demonstrate the
Purposeful must be symbolic or functional. If a character heconafity of obiects” in a
Mise-en-scéne |holds a letter, that letter must be central to the .. Y )
: limited production space.
conflict.
Design the action tobe flexible. Whether on'a
. . ; . To encourage resourcefulness
Spatial proscenium stage or in @ community courtyard, "o o a1
. o and "site-specific" thinking
Adaptation the movements should remain impactful and .
in drama.
clear.
Box 1.3: Guidelines for stage directions and performance
Pilot questions 1.3
1. In a one-act play, the should be introduced early and resolved by the end.

2. State one example of'a common theme in one-act plays.

3. Stage directions are written instructions in a play that describe movement, gestures, tone,
or

4. Give oneteason why stage directions must be concise in a one-act play.

5., Why is it important to balance the written script with staging needs?

1.4 Drafting and Revising the One-Act Play
1.4.1 Writing the first draft

The first draft is the initial version of your play where ideas are put into written form. At this
stage, the focus should be on creativity rather than perfection. Begin by outlining the plot,
identifying the central conflict, and sketching the characters. Then, write the dialogue and stage
directions, allowing the story to flow naturally. Do not worry too much about grammar or
formatting at this point, as the aim is to capture the essence of the play. The first draft provides
the foundation upon which revisions and improvements can be made.
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Fill in the blank: The draft is the initial version of your play where ideas are put into
written form.

Steps to Write the First Draft of a One Act Play

Ouuin: the Plot Idenmfy the Conflict

| |

Plan the Story (hom the Main Problem Create Character Profiles Craft the Comversations. Sct the Scene

PRI Find Confit. > Deveop Characters: > Wiite Dialogue ) Add Diretions

Figure 1.4: Steps in writing the first draft of a one-act play
1.4.2 Editing and refining for performance

Editing is the process of reviewing and correcting the draft to improve clarity, coherence, and
effectiveness. This involves checking dialogue fornatural flow, ensuring stage directions are
clear, and tightening the plot to avoid unnecessary scenes. Refining for performance means
adapting the script so that it works well on stage. This may include simplifying props, adjusting
dialogue for delivery, or ensuring the pacing keeps the audience engaged. The goal is to produce
a polished script that is both artistically satisfying and practically suitable for performance.

Fill in the blank: Editing involves teviewing and correcting the draft to improve clarity,
coherence, and

Plate 1.4: Editing and refining a one-act play for performance
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Editing Focus Strategy for Improvement Pedagogical Goal
Dialosue Read the script aloud. If a sentence feels likea  |{To achieve a naturalistic,
"Au d?t" "mouthful" or sounds like an essay, break it conversational flow that

down into shorter, more reactive fragments. sounds human.
N Delete any stage direction that describes an To move from "telling" to
Direction . o . o Y
. emotion (e.g., he says sadly). Replace it with a showing" through physical
"Pruning" . -
physical action or trust the actor to find the tone. [performance.
Plot [dentify the "late arrival, early departure" To master the high-tension
Combression points. Can the play start closer to the climax?  [structure of short-form
P Can it end immediately after the resolution? drama.
Mark the "turns" in the script—moiments where o )
. . To maintain audience

Pacing & the power shifts. If a scene stays'at the same

. . engagement through

Beats emotional level for too long,introduce a

disruption.

rhythmic variety.

Box 1.4: Tips for editing and refining a.one-act play

Pilot questions 1.4
1. The
form.

draft is the initial version of your play where ideas are put into written

2. State one step involved in writing the first draft of a one-act play.

3. Editing invelves reviewing-and correcting the draft to improve clarity, coherence, and

4. Give one example of how a script can be refined for performance.

5. ~Why is it important to maintain pacing in a one-act play?

Series Summary

This Series has guided you through the process of writing a one-act play, emphasising its
importance as a concise yet complete dramatic form. We began by defining the one-act play and
exploring its characteristics and historical relevance. We then examined the essential elements of
dramatic writing, focusing on plot, structure, characterisation, and dialogue. Following that, we
studied techniques for writing, including the development of themes and conflict, as well as stage
directions and performance considerations. Finally, we concluded with drafting and revising,
highlighting how to produce a first draft and refine it for performance.

-
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By completing this Series, you should now be able to define and explain the one-act play,
analyse its historical development, describe its essential elements, apply techniques for writing
themes and stage directions, and draft and revise a play for effective performance. These abilities
align directly with the Series Learning Outcomes (SLOs 1.1-1.5), equipping you with practical
skills to create and refine one-act plays that are both artistically engaging and suitable for
staging.

Glossary of Terms
o Characterisation: The way characters are created and developed in a play.
o Conflict: The struggle between opposing forces that drives the action of the play.

o Dialogue: The spoken exchange between characters, used to reveal personality, conflict,
and emotion.

e First draft: The initial version of a play where ideas are put into written form.
e One-act play: A short dramatic work that tells a complete story within a single act.
o Plot: The sequence of events that make up the story in a play:

o Stage directions: Written instructions in a play that describe movement, gestures, tone,
or setting.

e Theme: The central idea or message that a play communicates.

Concept Check Questions [Series 1]

Objective Questions
1. A one-act play tells a complete story within a single . (Linked to SLO 1.1)

2. The one-act play became a recognised form in modern theatre during the
century. (Linked to SLO 1.2)

3. In a one-act play, the plot often focuses on a single or situation. (Linked to
SLO 1.3)
4./ Dialogue is the primary tool for revealing personality, conflict, and . (Linked
to SLO 1.3)
5. Stage directions are written instructions in a play that describe movement, gestures, tone,
or . (Linked to SLO 1.4)
Short-Answer Questions
6. State one feature of a one-act play. (Linked to SLO 1.1)
7. Give one reason why one-act plays are relevant today. (Linked to SLO 1.2)
8. State one reason why structure is important in a one-act play. (Linked to SLO 1.3)
9. Give one example of a common theme in one-act plays. (Linked to SLO 1.3)
P
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10. State one step involved in writing the first draft of a one-act play. (Linked to SLO 1.5)

Long-Answer Questions
11. Analyse the importance of characterisation and dialogue in a one-act play. (Linked to
SLO 1.3)

o Basic response: Characterisation introduces characters quickly and clearly, while
dialogue reveals personality and drives the story forward.

e Value-added response: Outstanding learners may discuss how dialogue can be used to
highlight conflict, create tension, and maintain audience engagement, while
characterisation ensures each character serves a clear purpose.

12. Evaluate the role of editing and refining in preparing a one-act play for performance.
(Linked to SLO 1.5)

o Basic response: Editing improves clarity and coherence, while refining adapts the script
for practical staging.

e Value-added response: Outstanding learners may explain how editing enhances pacing
and dialogue, while refining ensures stage directions, props, and performance space are
effectively integrated.

Answers to Pilot Questions [Series 1]

Part 1.1
1. Act

2. Short length or concise plot

3. Twentieth

4. Accessibility or ease of staging

5. They provide training in dialogue, conflict, and stagecraft

Part 1.2
1. Conflict

2. It ensures the story feels complete and engaging

3., Emotion

4. By giving characters clear roles or personalities

5.. To keep the audience engaged while advancing the plot

Part 1.3
1. Conflict

2. Love, betrayal, justice, or survival

3. Setting

4. Limited performance time requires concise instructions
-
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5. To ensure the play works effectively on stage

Part 1.4
1. First

2. Outlining the plot or sketching characters

3. Effectiveness

4. Simplifying props or adjusting dialogue for delivery
5. To keep the audience engaged throughout the play

References and Attributions [Series 1]
o Figures

o Figure 1.1: Features of a one-act play — Al-generated suggestion using the
prompt: “Create a diagram showing features of a one-act play including short
length, single act, concise plot, focused characterisation, and strong dialogue.”
Suggested search string: “one act play features diagram OER.”

e Figure 1.2: Structure of a one-act play — Al-generated suggestion using the
prompt: “Create a diagram showing the structure of a one-act play including
beginning, middle, end, conflict, and resolution.” Suggested search string: “one
act play plot structure diagram OER.”

o Figure 1.3: Relationship between theme and conflict — Al-generated suggestion
using the prompt: “Create a diagram showing the relationship between theme and
conflict in a one-act play including theme, conflict, resolution, and message.”
Suggested search string: “theme conflict one act play diagram OER.”

o Figure 1.4: Steps. in writing the first draft of a one-act play — Al-generated
suggestion using the prompt: “Create a diagram showing steps in writing the first
draft of a one-act play including outline plot, identify conflict, sketch characters,
write dialogue, and add stage directions.” Suggested search string: “first draft one
act play writing steps diagram OER.”

o Plates

e Plate 1.1: Performance of a one-act play — Al-generated suggestion using the
prompt: “Generate an image showing a stage performance of a one-act play with
minimal props and a small cast.” Suggested search string: “one act play stage
performance OER image.”

e Plate 1.2: Characterisation and dialogue in performance — Al-generated
suggestion using the prompt: “Generate an image showing actors performing a
one-act play with expressive dialogue and gestures.” Suggested search string:
“one act play performance dialogue actors OER image.”
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e Plate 1.3: Stage directions in rehearsal — Al-generated suggestion using the
prompt: “Generate an image showing actors following stage directions during
rehearsal of a one-act play.” Suggested search string: “stage directions rehearsal
one act play OER image.”

e Plate 1.4: Editing and refining a one-act play for performance — Al-generated
suggestion using the prompt: “Generate an image showing a playwright revising a
script while actors rehearse on stage.” Suggested search string: “playwright
revising script rehearsal one act play OER image.”

o Boxes

e Box 1.1: Reasons for the relevance of one-act plays — Al-generated suggestion
using the prompt: “Create a text box summarising reasons for the relevance of
one-act plays including accessibility, ease of staging, experimentation, training,
and focus on dialogue.” Suggested search string: “relevance of one act plays
OER.”

e Box 1.2: Tips for effective characterisation and dialogue — Al-generated
suggestion using the prompt: “Create a text box summarising tips for effective
characterisation and dialogue in a one-act play.” Suggested search string:
“characterisation dialogue one act play tips OER.”

e Box 1.3: Guidelines for stage directions and performance — Al-generated
suggestion using the prompt: “Create a text box summarising guidelines for stage
directions and performance in a one-act play.” Suggested search string: “stage
directions performance one act play OER.”

e Box 1.4: Tips for editing and refining a one-act play — Al-generated suggestion
using the prompt: “Create a text box summarising tips for editing and refining a
one-act play including dialogue, stage directions, plot, staging, and pacing.”
Suggested search string: “editing refining one act play tips OER.”
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Course Code: LIT 308

Course Title: Creative Writing 111

Course Credit Load: 2 Units

Series 1: Writing the One-Act Play

Series 2: Composing a Slim Volume of Poems

Series 3: Crafting the Convincing Short Story

Series 4: Developing the Novelette

Series 5: Applying Technical Rules of Creative Writing
Proposed Outline for Series 2

Part 2.1: Understanding the slim volume of poems

e Sub-Part 2.1.1: Definition and purpose
e Sub-Part 2.1.2: Historical and contemporary relevance

Part 2.2: Elements of poetry composition

e Sub-Part 2.2.1: Imageryythythm, and sound devices
e Sub-Part 2.2.2: Themes and poetic voice

Part 2.3: Techniques for organising a slim volume

e Sub-Part 2.3.1: Selecting and sequencing poems
e Sub-Part 2.3.2: Creating coherence and unity

Part 2.4: Drafting and refining the collection

o ' Sub-Part 2.4.1: Writing and revising individual poems
o Sub-Part 2.4.2: Editing the volume for publication or presentation

Introduction

Poetry has always been a powerful form of expression, allowing writers to capture emotions,
ideas, and experiences in a condensed and artistic way. A slim volume of poems provides a
manageable yet meaningful collection that showcases a writer’s voice and creativity. For learners
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of creative writing, composing such a volume is an excellent way to practise poetic techniques
while producing a coherent body of work.

The aim of this Series is to equip you with the skills to compose, organise, and refine a slim
volume of poems, ensuring that your collection is both artistically engaging and structurally
coherent.

We shall commence this Series by understanding what a slim volume of poems is, including its
definition, purpose, and relevance. Next, we will explore the elements of poetry composition,
focusing on imagery, rhythm, sound devices, themes, and poetic voice. Following that, we will
examine techniques for organising a slim volume, such as selecting and sequencing poems to
create coherence. Finally, we will conclude with drafting and refining, where you will learn how
to polish individual poems and edit the collection for presentation or publication.

Series Learning Outcomes
Upon completing this Series, you should be able to:

e SLO 2.1 define the slim volume of poems and explain its purpose,

e SLO 2.2 analyse the historical and contemporary relevance of slim volumes,

e SLO 2.3 describe key elements of poetry composition including imagery, rhythm, sound
devices, themes, and poetic voice,

e SLO 2.4 apply techniques for selecting, sequencing, and organising poems into a
coherent collection, and

e SLO 2.5 draft, revise,and edit a slim volume of poems for presentation or publication.

2.1 Understanding the Slim Volume of Poems
2.1.1 Definition and purpose

A slim volume of poems refers to a small, carefully curated collection of poetry, often ranging
between ten and thirty poems. Unlike a large anthology, a slim volume is designed to highlight a
poet’s voice, style, and thematic focus within a manageable length. Its purpose is to provide
readers with a concentrated experience of the poet’s work, allowing each poem to resonate while
contributing to the overall unity of the collection. For learners, composing a slim volume is an
excellent way to practise writing multiple poems while learning how to organise them into a
coherent whole.

-
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Fill in the blank: A slim volume of poems is a small, carefully collection of poetry.

am— =Ivi1 %1 >>1] — )

FEATURES OF A SLIM VOLUME OF POEMS

=K

Typically 30-80 pages, making it /

approachable for readers and easier | 1 i
35 ibhas  skele slthor colection | i E g/_JJ
- ‘-\ e H

THE SLIM

Figure 2.1: Features of a slim volume of poems
2.1.2 Historical and contemporary relevance

Slim volumes have a long tradition in poetry publishing. Historically, poets used them to
introduce their work to audiences without overwhelming readers with lengthy collections. In
contemporary times, slim volumes remain popular because they are-accessible, affordable, and
suitable for both print and digital formats. They are often used by emerging poets to showcase
their talent and by established poets to‘experiment with-new themes or styles. For creative
writing students, the slim volume is a practical project that combines artistic expression with the
discipline of organisation and presentation.

Fill in the blank: Slim volumes remain popular today because they are accessible, ,
and suitable for both print and digital formats.

Plate 2.1: A slimvolume of poems in practice

Benefit Impact on the Literary Ecosystem

LLow Barrier to  [Provides a manageable introduction to a poet’s work, preventing readers
Entry from feeling overwhelmed by a massive, career-spanning anthology.
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Benefit Impact on the Literary Ecosystem

. Lower production costs lead to a more affordable price point, ensuring that

Economic . . P .
oy ere poetry remains accessible to students and readers in diverse economic
Accessibility .
settings.

Format The concise length is perfectly suited for both physical print-on-demand and
Versatility digital "chapbook" formats, facilitating rapid global distribution.
Incubator for Acts as a vital platform for emerging voices to establish their unique style
Talent and "voice" before committing to larger publishing projects.
Thematic Allows both new and established poets to experiment with specific, narrow
Laboratory themes or avant-garde styles that might not'sustain‘a 200-page book.

Box 2.1: Reasons for the relevance of slim wolumes

Pilot questions 2.1
1. A slim volume of poems is a small, carefully collection of poetry.

2. State one feature of a slim volume of poems.

3. Slim volumes remain popular today because they are accessible, , and
suitable for both print and digital formats.

4. Give one reason why slim volumes are useful for emerging poets.

5. Why is composing a slim volume a practical project for creative writing students?

2.2 Elementsfof Poetry Camiposition
2.2.1 Imagery, rhythm, and sound devices

Imagery refers to the use of descriptive language that appeals to the senses, helping readers to
see, hear, feel, taste, or smell what the poet is expressing. Strong imagery makes poems vivid
and memorable. Rhythm is the pattern of stressed and unstressed syllables in a line, giving
poetry its musical quality. It can be regular, as in traditional forms, or free-flowing, as in free
verse. Sound devices are techniques such as alliteration, assonance, and rhyme, which enhance
the auditory appeal of a poem. Together, imagery, rhythm, and sound devices create the aesthetic
experience that distinguishes poetry from other forms of writing.

Fill in the blank: refers to the use of descriptive language that appeals to the senses.
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FLOW & BEAT

WORD-PAINTING | PATTERNS OF STRESSED/
SENSORY DETAILS UNSTRESSED SYLLABLES
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Figure 2.2: Elements of poetry composition
2.2.2 Themes and poetic voice

A theme is the central idea or underlying message of a poem. Themes may explore love, loss,
identity, nature, or social issues. A slim volume of poems often revolves around one or two
dominant themes to create coherence across the collection. The poetic voice refers to the distinct
style, tone, and perspective through which the poet speaks. It is shaped by word choice, rhythm,
and imagery, and it gives the poems their unique personality. Developing a strong poetic voice
ensures that the collection feels authentic and unified, even when individual poems differ in
subject matter.

Fill in the blank: The voice refers to the distinct style, tone, and perspective through
which the poet speaks.

Plate 2.2: Poetic voice in performance

Area of Focus Implementation Strategy Pedagogical Objective
Select 2—3 core themes (e.g., identity, To teach the "micro-macro"

Thematic landscape, memory) that intersect with both connection in literature—

Resonance personal experience and current social how the personal becomes
dialogues. universal.
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Area of Focus Implementation Strategy Pedagogical Objective

Establish a specific "linguistic register." Decide
Consistency  [if the volume will be formal and rhythmic, or
of Voice conversational and free-flowing, and maintain
that tone throughout.

To demonstrate the
importance of stylisticunity
in a single-author collection.

Use "sensory anchors." Choose specific . \
Y P ’ To illustrate how specific

Imagery & recurring metaphors or word choices that act as
. "o " , . . vocabulary shapes the
Diction a "signature" for the poet's unique way of seeing 4 . .
he world reader's emotional journey.

Read the entire collection in one sitting. Look :
To master the pacing of a

Rhythmic for "rhythmic clashes" where the pace shifts .
: . . book-length reading
Refinement unintentionally, and adjust to ensure a smooth .
experience.
flow.

Box 2.2: Tips for developing themes and poetic voice
Pilot questions 2.2

1. refers to the use of descriptive language that appeals to the senses.

2. State one example of a sound device used in poetry.

3. The voice refers to the distinct style, tone, and perspective through which

the poet speaks.
4. Give one reason:why themes are important in a slim volume of poems.

5. Why is it important for a poet to develop a strong poetic voice?

2.3 Techniques fér Organising a Slim Volume
2.3.1 Selecting and sequencing poems

When composing a slim volume, selection is the process of choosing which poems to include.
Not every poem you write will fit the theme or tone of the collection, so it is important to be
deliberate. Selected poems should reflect your strongest work and contribute to the overall unity
of the volume. Sequencing refers to the order in which the poems are arranged. A thoughtful
sequence creates a sense of progression, guiding the reader through different moods, themes, or
perspectives. Some poets prefer chronological order, while others arrange poems to build tension
and release, much like a narrative arc.

Fill in the blank: refers to the order in which the poems are arranged in a slim
volume.
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ORGANIZING A SLIM VOLUME OF POEMS: A STEP-BY-STEP PROCESS

y Find the ideal order.
« Create a meaningful journey.
+Use strong opening and closing

INTEGRATED REVISION LOOP 3>

] 5 )
o OER RESOURCE TOOLS & PREPARATION 0 @ ﬂ
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Figure 2.3: Steps in organising a slim volume of poems

2.3.2 Creating coherence and unity

Coherence means that the poems in a slim volume feel connected, even if they differ in subject
matter. This is achieved through recurring themes, consistent tone;, or stylistic similarities. Unity
refers to the sense that the collection works as a whole, rather than as unrelated pieces. To
achieve unity, poets may use framing devices such as a prologue poem, recurring imagery, or a
concluding piece that ties the collection together. A slim volume should leave the reader with the
impression of having experienced a complete and purposeful journey through the poet’s
imagination.

Fill in the blank: refers to the sense that the collection works as a whole, rather than
as unrelated pieces.

Plate 2.3: Sequencing and coherence in poetry collection

Strategy Methodology Pedagogical Objective

Select only the poems that "speak" to one To teach the discipline of

Thematic & another. Even a great poem should be cut if its . o
o . . , : curation and artistic
Tonal Filtering (tone disrupts the volume's established .
sacrifice.
atmosphere.
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and the ultimate message of the collection.

Strategy Methodology Pedagogical Objective
Use recurring symbols or images (e.g., a To illustrate how subtle
Motif specific bird, a type of weather, or a color) to  [repetition builds
Threading act as visual "connective tissue" throughout subconscious depth for the
the pages. reader.
. Arrange the poems to create an emotional arc. [To demonstrate that the
Narrative . " " .
. This could move from "chaos to peace, order of poems is a
Progression - . T - ; ..
morning to night," or "silence to voice. storytelling tool in.itself.
Use a prologue and epilogue (or a pair of To provide a clear entry and
Structural " " . e .
Framing bookend" poems) to define the boundaries exit point for the reader's

experience.

Box 2.3: Tips for creating coherence and unity

Pilot questions 2.3

1.

refers to the order in which the poems are arranged in a slim volume.

2. State one reason why selection is important in.composing a slim volume.

3.

refers to the sense that the collection works as a whole, rather than as
unrelated pieces.

4. Give one example of a technique for creating coherence in a slim volume.

g

2.4 Drafting anégRefining the Collection
2.4.1 Writing and revising individual poems

Why is sequencing poems thoughtfully important for the reader’s experience?

The drafting of poems is the stage where ideas are first expressed in written form. At this point,
you should focus on creativity and flow rather than perfection. Begin by exploring themes,
experimenting with imagery, and allowing rhythm and sound devices to emerge naturally. Once
adraft is complete, revising involves reviewing the poem to improve clarity, coherence, and
emotional impact. Revision may include tightening word choice, adjusting rhythm, or enhancing
imagery. The aim is to ensure that each poem stands strongly on its own while contributing
meaningfully to the slim volume.

Fill in the blank: Revising a poem involves reviewing it to improve clarity, coherence, and

-
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Element Adaptation Strategy Pedagogical Objective
. " . Tino) t
Clear & Use active Verbs (c.g., pacing, reco?lu'a'g) © To teach the balance between
. describe essential movements. Avoid "over- .
Concise S . playwright intent and
N directing" every minor gesture to allow for 3 .
Directions . ) creative collaboration.
actor interpretation.
Phvsicality & Directions should specify the quality of a voice [To illustrate how subtext is
Toie y or the intensity of a look. A "stifled laugh" tells |conveyed through non-verbal
a different story than a "loud guffaw." performance.
In a short play, every prop or costume piece
. . To demonstrate the
Purposeful must be symbolic or functional. If a character heconafity of obiects” in a
Mise-en-scéne |holds a letter, that letter must be central to the .. Y )
: limited production space.
conflict.
Design the action tode flexible. Whether on a
. . : . To encourage resourcefulness
Spatial proscenium stage or in @ community courtyard, "o o a1
. .. and "site-specific" thinking
Adaptation the movements should remain impactful and .
lear. in drama.

Figure 2.4: Steps in drafting and revising individual poems
2.4.2 Editing the volume for publication or presentation

Editing a slim volume means reviewing the entire collection to ensure consistency, coherence,
and quality. This process goes beyond revising individual poems, focusing instead on how the
poems work together. Editing may involve removing weaker pieces, adjusting sequence, or
refining thematic links. For publication or presentation, attention should also be given to
formatting, titles, and layout. A well-edited slim volume presents a polished and professional
impression, making it suitable for sharing with audiences or submitting to publishers.

Fill in the blank: Editing a slim volume focuses on how the poems together.

L S
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Plate 2.4: Editing a slim volume for presentation

Editing Focus Strategy for Improvement Pedagogical Objective

Be ruthless. If a poem is "good" but contradicts D
Structural the theme or feels like a "weak link," remove it. Ze?efggg tj:iii?:}gg r(;fere
Pruning A shorter, stronger book is better than a long, .

ineven one accumulation.

Check the "voice" across the volume. If one .

! . To illustrate how-astable
Tonal poem uses archaic language while the rest are uthorial voice builds trust
Calibration modern and slang-heavy, adjust them to .
o . with the reader.

maintain a consistent persona.

Look for opportunities to "link" poems. Coulda
Thematic word in the first poem reappear in the last? T(:)g?r;:);is;ﬁiglligzzg(f
Tightening Strengthening these invisible threads creates a ﬁ literature

more profound impact. ’
Visual Pay attention to line breaks, stanza spacing, and [To teach the importance of
Architecture margins. The way a poem "sits" on the page is  [typography and layout as

part of its meaning and professional appeal. part of the poetic "form."

Box 2.4: Tips for editing a slim volume of poems

Pilot questions 2.4

1. Revising a poem involves reviewing it to improve clarity, coherence, and

impact.

2. State one stepinvolved in revising a poem.

3. Editing aslim volume focuses on how the poems

together.

4. Give one example of a task involved in editing a slim volume for publication.

5. “Why is it important for a slim volume to present a polished and professional impression?

Series Summary

This Series has guided you through the process of composing a slim volume of poems, showing
how poetry can be organised into a coherent and meaningful collection. We began by defining
the slim volume and exploring its purpose and relevance, both historically and in contemporary

-
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practice. We then examined the essential elements of poetry composition, including imagery,
rhythm, sound devices, themes, and poetic voice. Following that, we studied techniques for
organising a slim volume, focusing on selecting and sequencing poems to create coherence and
unity. Finally, we concluded with drafting and refining, where you learned how to polish
individual poems and edit the collection for presentation or publication.

By completing this Series, you should now be able to define and explain the slim volume of
poems, analyse its relevance, describe the elements of poetry composition, apply techniques for
organising poems into a coherent collection, and draft and edit a slim volume for presentation.
These abilities align directly with the Series Learning Outcomes (SLOs 2.1-2.5), equipping you
with practical skills to produce a polished and purposeful collection of poetry.

Glossary of Terms

» [Editing: Reviewing the entire collection of poems to ensure consistency, coherence, and
quality.

o Imagery: Descriptive language that appeals to the senses, making poems vivid and
memorable.

o Poetic voice: The distinct style, tone; and perspective through which the poet speaks.

e Revision: The process of improving a poem by refining word choice, rhythm, and
imagery.

e Sequencing: The order in which-poems are arranged in a slim volume.

o Slim volume of poems: A‘small, carefully curated collection of poetry, often between ten
and thirty poems.

e Sound devices: Techniques such as alliteration, assonance, and rhyme that enhance the
auditory appeal of a poem.

e Theme: The central idea or underlying message of a poem or collection.

Concept Check Questions [Series 2]

Objective Questions

1. A slimvolume of poems is a small, carefully collection of poetry. (Linked to
SLO 2.1)
2. Slim volumes remain popular today because they are accessible, , and

suitable for both print and digital formats. (Linked to SLO 2.2)

3. refers to the use of descriptive language that appeals to the senses. (Linked
to SLO 2.3)

4. The voice refers to the distinct style, tone, and perspective through which
the poet speaks. (Linked to SLO 2.3)
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refers to the order in which the poems are arranged in a slim volume.
(Linked to SLO 2.4)

Short-Answer Questions

6. State one feature of a slim volume of poems. (Linked to SLO 2.1)

7. Give one reason why slim volumes are useful for emerging poets. (Linked to SLO 2.2)
8. State one example of a sound device used in poetry. (Linked to SLO 2.3)

9. Give one example of a technique for creating coherence in a slim volume: (Linked to
SLO 2.4)

10. State one step involved in revising a poem. (Linked to SLO 2.5)

Long-Answer Questions

11.

Analyse the importance of themes and poetic voice in a slim volume of poems. (Linked

to SLO 2.3)

12.

Basic response: Themes provide coherence, while poetic voice ensures authenticity and
unity across the collection.

Value-added response: Outstanding learners may explain how themes can connect
poems to social or cultural issues, and how a strong poetic voice enhances the reader’s
engagement and emotional response.

Evaluate the role of editing in preparing a slim volume for publication or presentation.

(Linked to SLO 2.5)

Basic response: Editing ensures consistency, coherence, and quality across the
collection.

Value-added response: Outstanding learners may discuss how editing strengthens
thematic links, improves flow, and enhances the professional presentation of the volume
for different audiences.

Answers to Pilot Questions [Series 2]

Part 2.1
1. Curated
2.. Manageable length or thematic unity
3. ‘Affordable
4. They showcase talent and introduce work to audiences
5. It combines artistic expression with organisation and presentation
Part 2.2
1. Imagery
2. Rhyme, alliteration, or assonance
3. Poetic
o
LS
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4. They create coherence across the collection
5. It ensures authenticity and unity in the poems

Part 2.3
1. Sequencing

2. To ensure only strong and relevant poems are included
3. Unity
4. Using recurring imagery or motifs

5. It guides the reader through moods and themes

1. Emotional

2. Tightening word choice or adjusting rhythm

3. Work

4. Removing weaker pieces or refining thematic links

5. It makes the collection suitable for sharing or publishing

References and Attributions [Series 2]
o Figures

o Figure 2.1: Features of a slim volume of poems — Al-generated suggestion using
the prompt: “Create a diagram showing features of a slim volume of poems
including manageable length, thematic unity, concentrated experience, and
highlighting poet’s voice.” Suggested search string: “slim volume of poems
features diagram OER.”

o (Figure 2.2: Elements of poetry composition — Al-generated suggestion using the
prompt: “Create a diagram showing elements of poetry composition including
imagery, thythm, and sound devices.” Suggested search string: “elements of
poetry composition diagram OER.”

o Figure 2.3: Steps in organising a slim volume of poems — Al-generated suggestion
using the prompt: “Create a diagram showing steps in organising a slim volume of
poems including selecting poems, evaluating fit, arranging sequence, and
reviewing flow.” Suggested search string: “organising slim volume of poems
diagram OER.”

o Figure 2.4: Steps in drafting and revising individual poems — Al-generated
suggestion using the prompt: “Create a diagram showing steps in drafting and
revising poems including drafting ideas, writing, reviewing clarity, adjusting
rhythm, and refining imagery.” Suggested search string: “drafting revising poetry
steps diagram OER.”
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o Plates

e Plate 2.1: A slim volume of poems in practice — Al-generated suggestion using the
prompt: “Generate an image showing a slim poetry book placed on a desk with
handwritten drafts beside it.” Suggested search string: “slim volume poetry book
OER image.”

e Plate 2.2: Poetic voice in performance — Al-generated suggestion using.the
prompt: “Generate an image showing a poet reading aloud from a slim volume of
poems, emphasising voice and theme.” Suggested search string: “poet reading
slim volume performance OER image.”

e Plate 2.3: Sequencing and coherence in poetry collection —Al-generated
suggestion using the prompt: “Generate an image showing a poet arranging
printed poems on a table to decide sequence and coherence.” Suggested search
string: “poet arranging poems sequence slim volume OER image.”

o Plate 2.4: Editing a slim volume for presentation — Al-generated suggestion using
the prompt: “Generate an image showing a poet reviewing a printed slim volume
with notes for editing.” Suggested search string: “editing slim volume poetry
collection OER image.”

o Boxes

e Box 2.1: Reasons for the relevance of slim volumes — Al-generated suggestion
using the prompt: “Create a text box summarising reasons for the relevance of
slim volumes including aceessibility, affordability, suitability for formats,
showcasing talent, and experimentation.” Suggested search string: “slim volume
poetry relevance OER.”

e Box 2.2: Tips for developing themes and poetic voice — Al-generated suggestion
using the prompt: “Create a text box summarising tips for developing themes and
poetic voice in a slim volume of poems.” Suggested search string: “themes poetic
voice poetry tips OER.”

e (Box 2.3: Tips for creating coherence and unity — Al-generated suggestion using
the prompt: “Create a text box summarising tips for creating coherence and unity
in a slimvolume of poems.” Suggested search string: “coherence unity poetry
collection tips OER.”

e Box 2.4: Tips for editing a slim volume of poems — Al-generated suggestion using
the prompt: “Create a text box summarising tips for editing a slim volume of
poems including removing weaker pieces, ensuring consistency, refining themes,
formatting, and presentation.” Suggested search string: “editing slim volume
poetry tips OER.”
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Course Code: LIT 308

Course Title: Creative Writing 111

Course Credit Load: 2 Units

Series 1: Writing the One-Act Play

Series 2: Composing a Slim Volume of Poems

Series 3: Crafting the Convincing Short Story

Series 4: Developing the Novelette

Series 5: Applying Technical Rules of Creative Writing
Proposed Outline for Series 3

Part 3.1: Understanding the short story

e Sub-Part 3.1.1: Definition and characteristics
e Sub-Part 3.1.2: Historical development and relevance

Part 3.2: Elements of short story writing

e Sub-Part 3.2.1: Plot andsstructure
e Sub-Part 3.2.2: Characterisation and setting
e Sub-Part 3.2.3: Dialogue and narrative voice

Part 3.3: Techniques for crafting a convincing short story

e Sub-Part 3.3.1: Building tension and conflict
e Sub-Part 3.3.2: Developing themes and symbolism

Part 3.4: Drafting and revising the short story

o Sub-Part 3.4.1: Writing the first draft
o Sub-Part 3.4.2: Editing and refining for impact

Introduction

Stories have always been central to human communication, offering ways to share experiences,
values, and emotions. The short story, with its brevity and focus, is one of the most powerful
forms of narrative because it delivers impact within a limited space. For learners of creative
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writing, mastering the short story is essential, as it teaches precision, economy of language, and
the art of engaging readers quickly.

The aim of this Series is to equip you with the skills to write convincing short stories, guiding
you through their definition, elements, techniques, and processes of drafting and revising.

We shall commence this Series by understanding the short story, including its definition,
characteristics, and historical relevance. Next, we will explore the elements of short story
writing, focusing on plot, structure, characterisation, setting, dialogue, and narrativevoice.
Following that, we will examine techniques for crafting convincing short stories, such as
building tension, conflict, themes, and symbolism. Finally, we will conclude with drafting and
revising, where you will learn how to produce a first draft and refine it for maximum impact.

Series Learning Qutcomes
Upon completing this Series, you should be able to:

e SLO 3.1 define the short story and €xplain‘its characteristics,

e SLO 3.2 analyse the historical development and relevance of the short story,

e SLO 3.3 describe the essential elements of short story writing including plot, structure,
characterisation, setting, dialogue, and narrative voice,

e SLO 3.4 apply techniques for building tension, conflict, themes, and symbolism in a
short story, and

e SLO 3.5 draft and revise a short story for clarity, coherence, and impact.

3.1 Understanding the Short Story
3.1.1 Definition and characteristics

A short story is a brief work of fiction that presents a complete narrative within a limited word
count, usually ranging from 1,000 to 7,500 words. Unlike novels, which allow for extended
development, the short story relies on economy of language and precision to deliver impact. Its
key characteristics include a focused plot, limited characters, and a single theme or conflict.
Because of its brevity, every detail must contribute to the overall effect, making the short story
an excellent training ground for writers to practise clarity and conciseness.

)
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Fill in the blank: A short story is a brief work of that presents a complete narrative
within a limited word count.

CHARACTERISTICS OF A SHORT STORY

2. FOCUSED PLOT

A tight structure driving
towards a clear conflict and
resolution, often beginning
in media res.

Gy Lmime
(2 CHARACTERS
RS Focuses on 1-3 central

individuals, developing their
essence through interaction
rather than lengthy exposition.

1. BREVITY

A concise, powerful narrative
typically read in a single sitting |\~ Z>
(approx. 1,000~7,500 words).

LANGUAGE .|(((.
Every word must serve
a purpose. Uses evoc- 4. SINGLE THEME
cative imagery, precise 2
details, and subtext to Explores one significant
achieve impact. human idea or moral,

<~ providing a deep, concentrated
OER RESOURCE TOOLS & PREPARATION exploration of a life truth.
> ing African Narrative Arts (OER)

Figure 3.1: Characteristics of a short story

3.1.2 Historical development and relevance

The short story has roots in oral traditions, fables, and folklore, where tales were told to convey
lessons or entertain audiences. In the nineteenth century; writers such as Edgar Allan Poe and
Anton Chekhov helped establish the short story as a recognised literary form. Today, short
stories remain relevant because they are accessible to readers, adaptable to modern publishing
formats, and widely used in creative writing courses. They allow writers to experiment with style
and theme while reaching audiences quickly. For learners, studying the short story provides
insight into narrative techniques that can be applied across other genres.

Fill in the blank: The short story was established as.a recognised literary form in the
century.

Plate 3.1: Historical and contemporary relevance of short stories
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Factor Historical & Functional Significance Pedagogical Objective

Short stories are the direct descendants of oral
Oral & Folk  [storytelling and folklore, preserving cultural
Roots myths and community values in a condensed
form.

To connect students with the
primal, communal origins of
narrative.

Solidified as a respected literary genre in the
Literary 19th century, it allowed authors to explore
Foundation psychological depth and realism without the
length of a novel.

To study the evolution of prose
from simple fables to complex
psychological portraits.

The brevity of the format makes it highly

) e To encourage reading and
accessible for modern readers with limited urag g

Accessibilit . . . engagement through
Y kime and easily adaptable for digital and a8 Fous
. manageable, high-impact texts.
mobile platforms.
The "compressed" nature of the story allows .
. p . ), SLOTYy Ao To provide a safe space for
. . writers to experiment with extreme tones, . .
Stylistic Lab . . . students to take creative risks
unique points of viewyand avant-garde . . ..
with their writing style.
structures.
Writing a short story requires a mastery of
. \ & Y ,(,1 . Ty To serve as a fundamental
Technical economy of language," teaching writers how . .
. . . ; training ground for mastering
Training to maximize the impact of every word and

lot, charact ino.
scene. p Ot, cnaracter, and pacmg

Box 3.1: Reasons for the relevance of short stories

Pilot questions 3.1
1./ A'short story.is a brief work of that presents a complete narrative within a
limited word count.

2. State one characteristic of a short story.
3. The short story was established as a recognised literary form in the century.
4. Give one reason why short stories remain relevant today.

5. Why are short stories considered useful for learners of creative writing?

3.2 Elements of Short Story Writing
3.2.1 Plot and structure
)
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The plot is the sequence of events that forms the backbone of a short story. Because of the
limited length, the plot must be concise, focusing on a single conflict or situation that reaches
resolution within the story. Structure refers to the way the plot is organised, typically with a
beginning, middle, and end. In short stories, structure often follows a compressed arc,
introducing characters and conflict quickly, building tension, and resolving it within a few pages.
A well-structured plot ensures that the reader experiences a complete and satisfying narrative.

Fill in the blank: In a short story, the plot often focuses on a single or situation.

-

THE NARRATIVE JOURNEY: SHORT S

4. CLIMAX 5

(TURNING POINT) (RESOLUTION &
(AHA MOMENT) (\ = A FALLING ACTION)

2. CONFLICT [ i T AN RN I

INCITING INCIDENT) pivotal decision. Conflict y are explored.
( ) is confronted head-on. Allloose threads are tied up.

The ‘new normal’ is established.

TORY PLOT STRUCTURE |

1. BEGINNING
(EXPOSITION)
Introduce setting, main
characters, and atmosphere.
Estabishes the ‘rormal wor

e

> n b
- OER NARRATIVE DESIGN & PEDAGOGY J

Figure 3.2: Structure of a short story
3.2.2 Characterisation and setting

Characterisation is the process of creating and developing characters in a story. In short stories,
characters must be introduced quickly and clearly, often with just a few details that reveal
personality, motivation, or conflict: Setting refers to the time and place in which the story
occurs. A vivid setting helps anchor the narrative and can influence the mood or tone. Since short
stories are brief, both characterisation and setting must be economical yet effective, giving
readers enough information to understand the world of the story without unnecessary detail.

Fill in the blank: refers to the time and place in which the story occurs.

Plate 3.2: Characterisation and setting in short story writing
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trapped).

Element Technique Pedagogical Objective
Use "In-Action" introductions. Show a
. ) . i To teach the "Show, Don't
Rapid character making a difficult choice or ,oe e .
. . . . Tell" principle in a high=
Characterization [reacting to a specific stressor in the first . .
speed narrative enyironment:
paragraph.
Select a location that mirrors or contrasts .
. . . To demonstrate how setting
Psychological with the character’s internal state (e.g., a . .
. . functions as an extension of
Setting cramped room for a character feeling

theme and mood.

Sensory Economy

Focus on one or two vivid sensory details
(the smell of ozone, the texture of a rusted
gate) rather than a full catalog of the
surroundings.

To illustrate how "less is
more" when building an
immersive reader experience.

Functional
Motivation

Ensure the setting provides the necessary
"tools" or "obstacles" for the character to
resolve the central.conflict.

To show the mechanical link
between the world-building
and the plot structure.

Box 3.2: Tips for characterisation and setting

3.2.3 Dialogue and narrative voice

Dialogue is the spoken.exchange between characters, used to reveal personality, advance the
plot, and create tension. In shott stories, dialogue must be purposeful, as there is little room for
unnecessary conversation. Narrative voice refers to the perspective and style through which the
story is told. It may be first person, third person limited, or third person omniscient, and it shapes
how readers connect with the characters and events. A strong narrative voice ensures that the
story feels authentic and’'engaging, while dialogue adds realism and immediacy.

Fill in the blank: The

story is told.

-
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voice refers to the perspective and style through which the




A nartor w0 is o

UMITED
A novretor who knows
merything 150t Aew or

W AN TN ey
harocters thougnts
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5 UNRELIABLE

A Opiae o parey
Aocuses o oloovrsy
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Plate 3.3: Dialogue and narrative voice in short story writing

Focus Area Core Principle Pedagogical Objective
Every line of speech must either advance the To teach the "Economy of
Purposeful plot, reveal a character’s internal conflict, or Language" and the
Dialogue provide essential information. Avoid "filler" importance of narrative
small talk. momentum.

i 1 . N
Use unique syntax, slang, or.speech patterns to To illustrate how linguistic

Character differentiate characters. A character’s voice . L
Revelation should be as recognizable as their physical choices create distinct,
& phy believable identities.

appearance.

Select a narrative voice (1st, 2nd, or 3rd To demonstrate how Point of
Perspective & |person) that aligns with the story’s emotional View (POV) dictates the
Lens goals. A "distanced" voice creates mystery; an  [reader's relationship with the

"intimate" one builds empathy. truth.

IMaintain a stable "atmosphere" throughout the To foster skills in stylistic

Tonal prose. If the narrator starts as cynical, a sudden .
. . . : control and authorial
Consistency® [shift to sentimentality must be earned and e
. . reliability.
intentional.
Box 3.3: Guidelines for dialogue and narrative voice
Pilot questions 3.2
1. In a short story, the plot often focuses on a single or situation.
2. refers to the time and place in which the story occurs.
o
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3. State one reason why structure is important in a short story.
4. The voice refers to the perspective and style through which the story is told.

5. Why should dialogue in a short story be purposeful and concise?

3.3 Techniques for Crafting a Convincing Short Story
3.3.1 Building tension and conflict

Tension refers to the sense of anticipation or unease that keeps readers engaged. In short stories,
tension must be established quickly and sustained throughout the narrative. Writers often use
pacing, foreshadowing, or unresolved questions to build tension. Conflict s the struggle between
opposing forces, and it drives the plot forward. This may be internal (within a character) or
external (between characters or with circumstances). Because of the brevity of short stories,
conflict should be introduced early and resolved by the end, ensuring the narrative feels
complete.

Fill in the blank: In short stories, should be introduced early and resolved by the
end.

THE ARC OF NARRATIVE DRIVE: TENSION & CONFLICT IN A SHORT STORY

OER NARRATIVE DESIGN & PEDAGOGY
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Figure 3.3: Tension and conflict in short stories
3.3.2 Developing themes and symbolism

A theme is the central idea or message of a story, such as love, betrayal, or resilience. In short
stories, themes-are often conveyed subtly through character actions, dialogue, or setting.
Symbolism is the use of objects, characters, or events to represent deeper meanings. For
example, a storm'might symbolise conflict, or a broken clock might symbolise lost time. Themes
and symbolism enrich the short story, giving it layers of meaning beyond the surface narrative.
They also help create resonance, leaving readers with something to reflect upon after finishing
the story.

Fill in the blank: is the use of objects, characters, or events to represent deeper
meanings.

)
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Plate 3.3: Symbolism in short story writing

Element Creative Strategy Pedagogical Objective
M n : "
. Avoid "preaching." Instead, let the therr}e To teach the transition from
Active emerge naturally through the characters .
. . . abstract moralizing to concrete
Thematics difficult choices and the consequences-of . .
. . narrative evidence.
their actions.
h hysical obj 11 . .
. Choose a p ysica .ObJeCt IV @ To illustrate how "visual
Symbolic locked gate, a ticking clock) to represent a " .
. o . shorthand" adds depth without
lAnchoring character's internal state or a larger social . .
: increasing word count.
conflict.
Purposeful [t a stormy ep A, ange"r mn the. beg;mmng, To foster skills in structural
Consistenc do not use it to represent "cleansing" at the Jiscinline and losical imace
y end without a clear narrative reason. P & gety:
Aim for "suggestive clarity." Symbols To demonstrate the
The Subtlety . [shouldbe clear enough to be noticed but collaborative relationship
Balance subtle enough to allow the reader to between the writer and the
participate in the discovery. reader's imagination.

Box 3.3: Tips for developing themes and symbolism

Pilot questions 3.3

1. | In short stories,

2. State one technique for building tension in a short story.

4. Give one example of a common theme in short stories.

should be introduced early and resolved by the end.

is the use of objects, characters, or events to represent deeper meanings.

5. Why is symbolism important in short story writing?
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3.4 Drafting and Revising the Short Story
3.4.1 Writing the first draft

The first draft is the initial version of your short story, where ideas are translated into written
form. At this stage, the focus should be on creativity and flow rather than perfection. Begin.by
sketching the plot, introducing characters, and setting the scene. Allow dialogue and narrative
voice to emerge naturally, even if they feel rough. The aim of the first draft is to capture the
essence of the story, providing a foundation for later refinement. Remember, no draft is final,
and the first attempt is simply the starting point of the creative process.

Fill in the blank: The draft is the initial version of your short story, where ideas are
translated into written form.

OER NARRATIVE DESIGN & PEDAGOGY
Supporting African Narrative Arts (OER)

Figure 3.4: Steps in writing the first draft of a short story
3.4.2 Editing and refining for impact

Editing is the process of reviewing and correcting the draft to improve clarity, coherence, and
effectiveness. This involves checking dialogue for natural flow, ensuring consistency in narrative
voice, and tightening the plot to avoid unnecessary details. Refining for impact means adapting
the story so thatiit resonates strongly with readers. This may include sharpening conflict,
enhancing themes, or polishing symbolism. The goal is to produce a short story that is both
artistically satisfying and emotionally engaging, leaving a lasting impression on the reader.

Fill in the blank: Editing involves reviewing and correcting the draft to improve clarity,
coherence, and

)
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Plate 3.4: Editing and refining a short story for impact

Editing Target Strategy Pedagogical Objective
Remove "on-the-nose" speech where To teach the "Show, Don't Tell"
Dialogue Flow |[characters state exactly what they feel. Use « |principle through character
subtext to create tension. interaction.
Check that the narrator’s "voice" doesn't To foster skills in maintaining a
Vocal . % . .
. fluctuate in tone or vocabulary unless it1s a  [stable and reliable narrative
Consistency . s
deliberate plot point. persona.
[dentify and delete "filler" scenes that do not [To demonstrate the importance
Plot . .
. move thecharacter closer to or further from |of narrative economy in short-
Compression . .
their goal. form fiction.
. Look for opportunities to "link" a physical  [To illustrate how symbolism
Thematic . o1 : "o
Depth object to atheme (e.g., a wilting plant can provide a "silent" second
P representing a fading relationship). layer of meaning.
. Ensure that the obstacles the character faces [To help students master the
Conflict . . . . e o
. are increasingly difficult, leading to a Rising Action" phase of the
Sharpening . . .
meaningful climax. narrative arc.

Box 3.4: Tips for editing and refining a short story

Pilot'questions 3.4
1. The

draft is the initial version of your short story, where ideas are translated

into written form.

2. State one step involved in writing the first draft of a short story.
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3. Editing involves reviewing and correcting the draft to improve clarity, coherence, and

4. Give one example of a task involved in refining a short story for impact.

5. Why is it important for a short story to leave a lasting impression on the reader?

Series Summary

This Series has guided you through the art of crafting convincing short stories, highlighting their
importance as a concise yet powerful form of narrative. We began by defining the short story and
exploring its characteristics and historical development. We then examined the essential
elements of short story writing, including plot, structure, characterisation, setting, dialogue, and
narrative voice. Following that, we studied techniques for building tension and conflict, as well
as developing themes and symbolism. Finally, we concluded with drafting and revising, focusing
on writing the first draft and editing for clarity, coherence, and impact.

By completing this Series, you should now be able to‘define and explain the short story, analyse
its historical relevance, describe its essential. elements, apply techniques for tension, conflict,
themes, and symbolism, and draft and refine a short story for maximum impact. These abilities
align directly with the Series Learning Outcomes (SLOs 3.1-3.5), equipping you with practical
skills to produce short stories that are both attistically engaging and structurally sound.

Glossary of Terms
o Characterisation: The process of creating and developing characters in a story.
o Conflict: The struggle between opposing forces that drives the plot forward.

o Dialogue: The spoken exchange between characters, used to reveal personality and
advance the plot.

o First draft: The initial version of a short story where ideas are translated into written
form.

o [ Narrative voice: The perspective and style through which the story is told.
o Plot: The sequence of events that forms the backbone of a short story.
o Setting: The time and place in which the story occurs.

o Short story: A brief work of fiction that presents a complete narrative within a limited
word count.

e Symbolism: The use of objects, characters, or events to represent deeper meanings.
e Theme: The central idea or message of a story.
o Tension: The sense of anticipation or unease that keeps readers engaged.

P
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Concept Check Questions [Series 3]

Objective Questions
1. A short story is a brief work of that presents a complete narrative within a
limited word count. (Linked to SLO 3.1)

2. The short story was established as a recognised literary form in the century.
(Linked to SLO 3.2)

3. In a short story, the plot often focuses on a single or situation. (Linked to
SLO 3.3)

4. refers to the time and place in which the story occurs. (Linked to SLO 3.3)

5. The voice refers to the perspective and style through which the story is told.

(Linked to SLO 3.3)

Short-Answer Questions

6. State one characteristic of a short story. (Linked to SLO 3:1)

7. Give one reason why short stories remain relevant today. (Linked to SLO 3.2)
8. State one technique for building tension in a short story. (Linked to SLO 3.4)
9. Give one example of a common theme in short stories. (Linked to SLO 3.4)

10. State one step involved in writing the first draft of a short story. (Linked to SLO 3.5)

Long-Answer Questions
11. Analyse the importance of characterisation and setting in short story writing. (Linked to
SLO 3.3)

e Basic response: Characterisation introduces characters quickly and clearly, while setting
anchors the natrative in time and place.

e Value-added response: Outstanding learners may explain how characterisation and
setting ' work together to create mood, reveal conflict, and enhance thematic depth.

12. Evaluate the roleof editing and refining in preparing a short story for impact. (Linked to
SLO 3:5)

e Basic response: Editing improves clarity, coherence, and effectiveness, while refining
ensures the story resonates with readers.

e Value-added response: Outstanding learners may discuss how editing strengthens
dialogue, narrative voice, and symbolism, while refining sharpens conflict and themes to
leave a lasting impression.

Answers to Pilot Questions [Series 3]

Part 3.1
1. Fiction

)
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2. Focused plot, limited characters, or single theme
3. Nineteenth
4. They are accessible and adaptable to modern formats

5. They provide training in narrative techniques

Part 3.2
1. Conflict
2. Setting

3. It ensures the narrative feels complete and satisfying
4. Narrative
5. To advance the plot and reveal personality without wasting space

Part 3.3
1. Conflict

2. Foreshadowing or pacing

3. Symbolism

4. Love, betrayal, resilience

5. It adds depth and meaning beyond the surface narrative

Part 3.4
1. First

2. Outlining the plot oridntroducing characters
3. Effectiveness
4. Sharpening conflict or enhancing themes

5. To ensure the story resonates and leaves a lasting impression

References and Attributions [Series 3]
o Figures

o Figure 3.1: Characteristics of a short story — Al-generated suggestion using the
prompt: “Create a diagram showing characteristics of a short story including
brevity, focused plot, limited characters, single theme, and economy of language.’
Suggested search string: “short story characteristics diagram OER.”

b

o Figure 3.2: Structure of a short story — Al-generated suggestion using the prompt:
“Create a diagram showing the structure of a short story including beginning,
middle, end, conflict, and resolution.” Suggested search string: “short story plot
structure diagram OER.”
P
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o Figure 3.3: Tension and conflict in short stories — Al-generated suggestion using
the prompt: “Create a diagram showing how tension and conflict drive a short
story including introduction, rising tension, climax, and resolution.” Suggested
search string: “tension conflict short story diagram OER.”

o Figure 3.4: Steps in writing the first draft of a short story — Al-generated
suggestion using the prompt: “Create a diagram showing steps in writing the first
draft of a short story including outline plot, introduce characters, set scene, write
dialogue, and capture narrative voice.” Suggested search string: “short story first
draft writing steps diagram OER.”

e Plates

e Plate 3.1: Historical and contemporary relevance of short stories — Al=generated
suggestion using the prompt: “Generate an image showing a collection of classic
short story books placed beside handwritten drafts.” Suggested search string:
“short story books classic OER image.”

e Plate 3.2: Characterisation and setting in short story writing — Al-generated
suggestion using the prompt: “Generate an image showing a writer sketching
characters and setting notes for a short story.”” Suggested search string: “short
story characterisation setting OER image.”

e Plate 3.3: Dialogue and narrative voice in short story writing — Al-generated
suggestion using the prompt: “Generate an image showing a writer drafting
dialogue and experimenting with narrative voice.” Suggested search string: “short
story dialogue narrative voice OER image.”

e Plate 3.3: Symbolism in short story writing — Al-generated suggestion using the
prompt: “Generate an image showing a writer drafting a short story with symbolic
imagery such as a storm or broken clock.” Suggested search string: “symbolism
short story writing OER image.”

e Plate 3.4: Editing and refining a short story for impact — Al-generated suggestion
using the prompt: “Generate an image showing a writer revising a short story
manuscript with notes and edits.” Suggested search string: “editing short story
manuscript OER image.”

o | Boxes

e Box 3.1: Reasons for the relevance of short stories — Al-generated suggestion
using the prompt: “Create a text box summarising reasons for the relevance of
short stories including oral traditions, nineteenth century recognition,
accessibility, experimentation, and training.” Suggested search string: “short story
relevance OER.”

e Box 3.2: Tips for characterisation and setting — Al-generated suggestion using the
prompt: “Create a text box summarising tips for characterisation and setting in
short story writing.” Suggested search string: “characterisation setting short story
tips OER.”
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e Box 3.3: Guidelines for dialogue and narrative voice — Al-generated suggestion
using the prompt: “Create a text box summarising guidelines for dialogue and
narrative voice in short story writing.” Suggested search string: “dialogue
narrative voice short story tips OER.”

e Box 3.3: Tips for developing themes and symbolism — Al-generated suggestion
using the prompt: “Create a text box summarising tips for developing themes and
symbolism in short story writing.” Suggested search string: “themes symbolism
short story tips OER.”

e Box 3.4: Tips for editing and refining a short story — Al-generated suggestion
using the prompt: “Create a text box summarising tips for editing and refining a
short story including dialogue, narrative voice, plot, themes, and conflict.”
Suggested search string: “editing refining short story tips OER.”

Course Code: LIT 308

Course Title: Creative Writing 111

Course Credit Load: 2 Units

Series 1: Writing the One-Act Play

Series 2: Composing a Slim Volume of Poems

Series 3: Crafting the Convincing Short Story

Series 4: Developing the Novelette

Series 5: Applying Technical Rules of Creative Writing
Proposed Outline for Series 4

Part 4.1: Understanding the novelette

e Sub-Part4.1.1: Definition and characteristics
e . Sub-Part 4.1.2: Historical development and relevance

Part 4.2: Elements of the novelette

e Sub-Part 4.2.1: Plot and extended structure
e Sub-Part 4.2.2: Characterisation and development arcs
e Sub-Part 4.2.3: Setting and atmosphere

Part 4.3: Techniques for sustaining narrative interest

e Sub-Part 4.3.1: Building tension and pacing
e Sub-Part 4.3.2: Themes, motifs, and symbolism
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Part 4.4: Drafting and revising the novelette

e Sub-Part 4.4.1: Writing the first draft
e Sub-Part 4.4.2: Editing and refining for coherence and impact

Part 4.5: Preparing the novelette for readership

e Sub-Part 4.5.1: Formatting and presentation
e Sub-Part 4.5.2: Pathways to publication or sharing

Introduction

In the last Series, we explored the short story, a form that relies on brevity and precision to
deliver impact. The novelette, however, offers a middle ground between the short story and the
novel, allowing for deeper character development and more complex plots while still
maintaining focus and conciseness. For learners of creative writing, mastering the novelette is an
important step in developing longer narratives without losing clarity-or reader engagement.

The aim of this Series is to equip you with the skills to write a convincing novelette, guiding you
through its definition, elements, techniques, drafting, and preparation for readership.

We shall commence this Series by understanding the novelette, including its definition,
characteristics, and historical relevance. Next, we will explore the elements of the form, focusing
on plot, extended structure, characterisation, and setting. Following that, we will examine
techniques for sustaining narrative interest, such as building tension, pacing, themes, and
symbolism. Afterwards, we will move on to drafting and revising, where you will learn how to
produce a first draft and refine it for coherence and impact. Finally, we will conclude with
preparing the novelette for readership, considering formatting, presentation, and pathways to
publication.

Series Learning Outcomes
Upon completing this Series, you should be able to:

e SLO 4.1 define the novelette and explain its characteristics,

e SLO 4.2 analyse the historical development and relevance of the novelette,

o SLO 4.3 describe the essential elements of the novelette including plot, extended
structure, characterisation, and setting,

e SLO 4.4 apply techniques for sustaining narrative interest through tension, pacing,
themes, and symbolism,

e SLO 4.5 draft and revise a novelette for coherence and impact, and

-
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e SLO 4.6 prepare a novelette for readership through formatting, presentation, and
publication pathways.

4.1 Understanding the Novelette
4.1.1 Definition and characteristics

A novelette is a work of fiction that falls between the short story and the novella in terms of
length and complexity. Typically ranging from 7,500 to 20,000 words, the novelette allows for
more detailed character development and extended plotlines than a short story, while remaining
more concise than a novella or novel. Its key characteristics include a focused narrative, a
manageable cast of characters, and a theme that can be explored with greater depth than in
shorter forms. The novelette is particularly useful for writers who wish to practise sustaining
narrative interest over a longer span without committing to the scale of a full novel.

Fill in the blank: A is a work of fiction that falls between the short story and the
novella in terms of length and complexity.

KEY CHARACTERISTICS OF A NOVELETTE

The Foundation

5 2. WORD COUNT RANGE
n:’ Jsu- i
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CHARACTE|
DEVELOPMENT

(EST. 7,500 - 17,500 WORDS)
Arecognized length between
aShort Story and a Novella.
Allows depth without
novel-length commitment.

4, MANAGEABLE
e sicasy,

Focus on asmall, core

n a small,
aroup. Secondary

_ charactersare
developed in relation

Figure 4.1: Characteristics of a novelette
4.1.2 Historical development and relevance

The novelette has its roots in literary traditions where writers sought to balance brevity with
depth. In the nineteenth and twentieth centuries, it became a popular form in magazines and
anthologies, offering readers stories that were longer than short fiction but still accessible in a
single sitting. Today, the novelette remains relevant because it suits modern reading habits,
digital publishing platforms, and creative writing practice. It provides writers with the
opportunity to experiment with narrative techniques, explore themes more fully, and develop
characters beyond the limits of short stories. For learners, the novelette is an ideal form to bridge
the gap between short and long fiction.

Fill in the blank: The novelette became a popular form in magazines and anthologies during the
and twentieth centuries.
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THE TRANSFORMATION OF THE NOVELETTE: PAST, PRESENT & OER
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Plate 4.1: Historical and contemporary relevance of the novelette
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Value Prop Rationale Pedagogical Objective
. . . . To demonstrate effective
. . Can be read in a single sitting while : v
Brevity with S storytelling and emotional
Depth providing significant character esonance within
development and thematic complexity. . :
constrained narrative space.
. ) . To understand the historical
C . Dominated literary magazines, :
Historic . . ) evolution of short and long
. introducing readers to countless classic . . ) :
Popularity i fiction and its relationship
and groundbreaking authors. . o }
with publishing mediums.
Modern Perfectly suited for rapid consumption on [To teach students how to
Accessibilit digital e-readers, smartphones, and online [adapt narratives to evolving
y platforms. reading habits and technology.
Offers writers freedom to experiment with .

. . . . To foster creativity and
Narrative non-linear structures, alternating points of |. . .
Experi \ . . e ; innovation by exploring

perimentation  |[viéw, or specific stylistic techniques . .
. . various storytelling methods.
without committing to a full novel.
S ful stepping stone fi . .
. erves as a useiul stepping stone for To provide a versatile form
Bridge Between writers and readers, transitioning from the . .
. that connects diverse reading
Forms singular focus of a short story to the o
preferences and writing goals.
broader scope of a longer work.

Box 4.1: Reasons for the relevance of the novelette

Pilot questions 4.1
1. A

-
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terms of length and complexity.




2. State one characteristic of a novelette.

3. The novelette became a popular form in magazines and anthologies during the
and twentieth centuries.

4. Give one reason why the novelette remains relevant today.

5. Why is the novelette considered an ideal form for learners of creative writing?

4.2 Elements of the Novelette
4.2.1 Plot and extended structure

The plot of a novelette is the sequence of events that drives the narrative forward. Unlike a short
story, which often centres on a single incident, the novelette allows for more complex
developments and subplots. The extended structure refers to the way these events are organised
across a longer span, typically including a more detailed exposition, rising action, climax, and
resolution. Because of its length, the novelette can sustain tension and explore multiple layers of
conflict, while still remaining more concise than a novel.

Fill in the blank: The structure of a novelette allows for more detailed exposition,
rising action, climax, and resolution.

EXTENDED NARRATIVE STRUCTURE OF A NOVELETTE

OER NARRATIVE DESIGN & PEDAGOGY
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1. EXPOSITION
(INTRODUCTION)
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Loose threads are tied up;
a'new normal'is
established.

Figure 4.2: Extended structure of a novelette
4.2.2 Characterisation and development arcs

Characterisation is the process of creating and developing characters. In a novelette, writers
have more space tointroduce characters gradually and explore their personalities, motivations,
and‘conflicts. A development arc refers to the transformation a character undergoes during the
story, such as growth, decline, or revelation. Because of the extended length, character arcs in a
novelette can be more nuanced than in short stories, allowing readers to connect more deeply
with the characters.

Fill in'the blank: A arc refers to the transformation a character undergoes during the
story.
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Plate 4.2: Characterisation and development arcs in a novelette

Strategy Technique Pedagogical Objective

Reveal character traits layer by layer. To feach fie "Pecling the

Gradual Introduce the persona in one context, then -
. . : Onion'' method of deep
Introduction challenge that persona in a second, different .
ontext character revelation.

Instead of stating a character's goal, show
them sacrificing something valuable to
achieve it.

To illustrate how external stakes
clarify internal desires.

Action-Led
Motivation

Plan for a clear shift: does the character
grow (Positive), fall (Negative), or realize a
truth they were previously denying
(Revelation)?

To demonstrate the structural
relationship between character
change and plot resolution.

Arc Trajectory

Use secondary characters or side-conflicts .
ry To show how subplots function

Intora fo “test” the protagonist's resolve and as psychological mirrors for the
Integration highlight different facets of their psy g
personality. main character.

Box 4.2: Tips for characterisation and development arcs

4.2.3 Setting and atmosphere

Setting refers to the time and place in which the story occurs, while atmosphere describes the
mood or emotional tone created by the setting and narrative details. In a novelette, the setting can
be explored in greater detail than in shorter forms, providing a richer backdrop for the characters
and plot. Atmosphere is often shaped by descriptive language, imagery, and symbolism, and it
influences how readers experience the story. A strong setting and atmosphere help immerse
readers, making the narrative more convincing and memorable.

)
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Fill in the blank: refers to the mood or emotional tone created by the setting and

narrative details.
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Plate 4.3: Setting and atmosphere in a novelette

Element Strategy

Pedagogical Objective

Choose a location that physically manifests the
Thematic story's theme (e.g., a labyrinthine city for a
Support story about confusion or a vast, empty desert
for a story about isolation).

To teach the "Setting as
Character" principle in
narrative design.

Select specific nouns and verbs that evoke a
Descriptive particular feeling. Instead of "the cold room,"
Mood use "the frost-bitten chamber" to heighten the
sensory impact.

To illustrate the technical
relationship between
vocabulary and reader
emotion.

Use recurring weather patterns or lighting to

To show how environmental

being built.

A heri ! o . . .
S tﬁgilfisilc signal shiftsin the narrative tension (e.g., a cues can act as "silent"
y rising fog as a mystery deepens). narrative beats.
Avoid "encyclopedic" descriptions. Integrate
Narrative setting details into the action so the story To demonstrate the mastery
Balance continues to move forward while the world is of pacing and scene-setting.

Box 4.3: Guidelines for setting and atmosphere

Pilot questions 4.2

1. The structure of a novelette allows for more detailed exposition, rising

action, climax, and resolution.

2. A arc refers to the transformation a character undergoes during the story.
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3. State one reason why characterisation is more nuanced in a novelette than in a short story.

4, refers to the mood or emotional tone created by the setting and narrative
details.

5. Why are setting and atmosphere important in a novelette?

4.3 Techniques for Sustaining Narrative Interest
4.3.1 Building tension and pacing

Tension refers to the sense of anticipation or uncertainty that keeps readers engaged. In a
novelette, tension must be sustained across a longer narrative than a short story, which requires
careful control of pacing. Pacing is the rhythm at which events unfold, balancing fast-moving
action with slower, reflective moments. Writers can build tension through foreshadowing, cliff-
hangers, or unresolved questions, while pacing ensures that the narrative does.not feel rushed or
drawn out. Together, tension and pacing maintain reader interest-and drive the story forward.

Fill in the blank: is the thythm at which events unfold, balancing fast-moving action
with slower, reflective moments.

TENSION & PACING INTERACTION IN A NOVELETTE
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Figure 4.3: Tension and pacing in a novelette

5. RESOLUTION
(ENDING)
The conflict is settled, and
news

, and a
table state is reached
for the core. narrative.

4.3.2 Themes, motifs, and symbolism

A theme is the central idea or message explored in a story, such as resilience, betrayal, or
transformation. In a novelette, themes can be developed more fully than in shorter forms, often
woven into subplots and character arcs. A motif is a recurring element, such as an image, phrase,
or situation, that reinforces the theme. Symbolism involves using objects, characters, or events
to represent deeper meanings, adding layers of interpretation for the reader. Together, themes,
motifs, and symbolism enrich the narrative, making the novelette more memorable and thought-
provoking.

Fill in the blank: A is a recurring element, such as an image, phrase, or situation,
that reinforces the theme.

)
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Plate 4.3: Themes, motifs, and symbolism in a novelette

Element Creative Strategy Pedagogical Objective
Select a central truth (e.g., "the weight of To teach the alignment of
Resonant " . .o .2 .
legacy") that mirrors the protagonist's character motivation with
Themes . . . .
internal struggle and external conflict. universal human experiences.
. Use a repeated image, sound, or phrase (e.g., [To illustrate how sensory
Recurring i . ¢ . " . .
. the ticking of a clock) to signal a shiftin the ['anchors" provide structural unity
Motifs , . . .
story's emotional temperature. in longer short-form fiction.
Purposeful IAssign meaning to a specific object that To demonstrate how physical
P evolves. A/locked birdcageat the start might |objects can track a character's
Symbols : .
befound empty or destroyed by the climax.  [journey.
IAvoid "heavy-handed" metaphors. Let the To foster skills in "suggestive
Subtle symbol exist naturally within the setting storytelling" where the reader
Clarity first, allowing its meaning to emerge through |participates in uncovering
interaction. meaning.

Box 4.3: Tips for developing themes, motifs, and symbolism

Pilot.questions 4.3
1. is the rhythm at which events unfold, balancing fast-moving action with
slower, reflective moments.

2. State one technique for building tension in a novelette.

3. A is a recurring element, such as an image, phrase, or situation, that
reinforces the theme.

4. Give one example of a theme that could be explored in a novelette.
ol
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5. Why is symbolism important in sustaining narrative interest?

4.4 Drafting and Revising the Novelette
4.4.1 Writing the first draft

The first draft is the initial version of your novelette, where ideas are shaped into a continuous
narrative. At this stage, the focus should be on creativity and flow rather than perfection. Begin
by outlining the extended plot, introducing characters gradually, and establishing the setting and
atmosphere. Allow dialogue, themes, and motifs to emerge naturally, even if they feel rough.
The purpose of the first draft is to capture the essence of the story, providing a foundation for
later refinement. Remember, the first draft is not final but a starting point for development.

Fill in the blank: The draft is the initial version of your novelette, where ideas are
shaped into a continuous narrative.

STEPS IN WRITING THE FIRST DRAFT OF A NOVELETTE
s D @ N
> 3 > g.:@i.@@
@ C W/ @
S )| Lo
OUTLINE INTRODUCE | | ESTABLISH | | WRITE | | CAPTURE
PLOT CHARACTERS 3D SETTING :_l DIALOGUE =7 > THEMES
© Define story arc Develop protagonist || © Create vivid z| O Draft { z| © Expl itral
key beats & antagonist S| physical worlds 2| thatsoundnatural || ideasand messages
© Map conflict & £| o Give characters % 0 Define time period |3 | © Use dialogue to | o Weave symbolic
resolution unique traits & flaws & location reveal character meanings
O Sketch a basic © Establish © Add sensory details © Move the plot O Integrate underlying
structure motivations & goals to build atmosphere forward with speech concepts naturally
9 + JRGE * J*
S N

Figure 4.4: Steps in writing the first draft of a novelette
4.4.2 Editing and refining for coherence and impact

Editing is the process of reviewing and correcting the draft to improve clarity, coherence, and
consistency. This involves checking dialogue for natural flow, ensuring character arcs are
believable, and tightening the plot to remove unnecessary details. Refining for impact means
enhancing the story so that it resonates strongly with readers. This may include sharpening
conflict, strengthening themes, or polishing symbolism. The goal is to produce a novelette that is
both structurally sound and emotionally engaging, leaving a lasting impression on the reader.

Fill in the blank: Editing involves reviewing and correcting the draft to improve clarity,
coherence, and
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Plate 4.4: Editing and refining a novelette for coherence and impact

Element Revision Strategy Goal
Dialogue Remove repetitive tags .(e. g., "he said angrily") and Jet the Subtext & Flow
words convey the emotion.
Check that the antagonist's motivations are as clear as the Internal
Character . .
hero's. Consistency
Look for "Deus ex Mac¢hina" . moments where luck solves a Logical
Plot . .
problem instead of the character. Progression
Symbolism g[irirg;fl}é one physical object to represent a character's internal Narrative Depth

Box 4.4: Tips for editing and refining a novelette

Pilot questions 4.4
1. The draft is the initial version of your novelette, where ideas are shaped into
a continuous narrative.

2. State one step involved in writing the first draft of a novelette.

3. Editing involves reviewing and correcting the draft to improve clarity, coherence, and

4. Give one example of a task involved in refining a novelette for impact.

5. Why is it important for a novelette to leave a lasting impression on the reader?

4.5 Preparing the Novelette for Readership
4.5.1 Formatting and presentation
il
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Formatting refers to the way the text of your novelette is arranged on the page, including font
choice, spacing, margins, and paragraph structure. Proper formatting ensures readability and
gives the work a professional appearance. Presentation goes beyond formatting to include
elements such as the title page, chapter headings, and acknowledgements. A well-presented
manuscript signals to readers and publishers that the writer has taken care to prepare the work
thoughtfully. For learners, mastering formatting and presentation is an important step in making
their writing suitable for sharing or submission.

Fill in the blank: refers to the way the text of your novelette is arranged on the page,
including font choice, spacing, and margins.

FORMATTING AND PRESENTATION ELEMENTS OF A NOVELETTE
s 7 : ¢ @\

ACKNOWLED- | |
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*| oFirst-Line Indents |
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O Usuallyattheend |™
of the manuscript
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Figure 4.5: Formatting and presentation of a novelette
4.5.2 Pathways to publication or sharing

Publication refers to making your novelette available to a wider audience, either through
traditional publishers, literary magazines, or digital platforms. Sharing may involve presenting
the work to peers, posting it online, or distributing it in community settings. Today, digital
publishing platforms and self-publishing tools make it easier than ever for writers to share their
work. Choosing the right pathway depends on your goals: whether you want professional
recognition, feedback from readers, or simply to showcase your creativity. Preparing your
novelette for readership means ensuring it is polished, formatted, and ready to be appreciated by
others.

Fill in the blank: refers to making your novelette available to a wider audience,
either through publishers, magazines, or digital platforms.
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Plate 4.5: Pathways to publication and sharing

Route Primary Benefit Level of Control
Literary Journals [Prestige and professional editing. Low (Editor's Choice)
Self-Publishing High royalties and fast turnaround. High (Author-Led)
Anthologies Shared marketing with other authors. Medium (Group Effort)
OER Platforms  [Wide accessibility for students/learners. [High (Open License)

Box 4.5: Options for publication and sharing

Pilot questions 4.5
1. refers to the way the text of your novelette is arranged on the page,
including font choice, spacing, and margins.

2. State one element of presentation in a novelette manuscript.

3. refers to making your novelette available to a wider audience, either through
publishers, magazines, or digital platforms.

4. Give one example of a pathway for sharing a novelette.

5. Why is it important to prepare a novelette carefully before presenting it to readers?

Series Summary

This Series has guided you through the process of developing the novelette, a form that bridges
the gap between short and long fiction. We began by defining the novelette and exploring its
characteristics and historical relevance. We then examined its essential elements, including plot,
extended structure, characterisation, development arcs, setting, and atmosphere. Following that,
we studied techniques for sustaining narrative interest, focusing on tension, pacing, themes,
motifs, and symbolism. We continued with drafting and revising, where you learned how to
produce a first draft and refine it for coherence and impact. Finally, we concluded with preparing
the novelette for readership, covering formatting, presentation, and pathways to publication or
sharing.

By completing this Series, you should now be able to define and explain the novelette, analyse
its historical development, describe its essential elements, apply techniques for sustaining
narrative interest, draft and revise a complete manuscript, and prepare it for readership. These
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abilities align directly with the Series Learning Outcomes (SLOs 4.1-4.6), equipping you with
practical skills to produce a polished and convincing novelette.

Glossary of Terms
o Atmosphere: The mood or emotional tone created by the setting and narrative details.
e Character arc: The transformation a character undergoes during the story.
e Characterisation: The process of creating and developing characters.
o Formatting: The arrangement of text on the page, including font, spacing, and margins.
o Motif: A recurring element, such as an image or phrase, that reinforces the theme.

e Novelette: A work of fiction between 7,500 and 20,000 words, longer than a short story
but shorter than a novella.

e Pacing: The rhythm at which events unfold in a narrative.
e Plot: The sequence of events that drives the narrative forward.

o Presentation: The overall appearance of amanuscript, including title page, headings, and
acknowledgements.

e Setting: The time and place in which the story occurs.
o Symbolism: The use of objects; characters, or events to represent deeper meanings.
e Theme: The central idea of message explored in a story.

o Tension: The sense of anticipation or uncertainty that keeps readers engaged.

Concept Check Questions [Series 4]

Objective Questions
1. A is a work of fiction that falls between the short story and the novella in
terms of length and complexity. (Linked to SLO 4.1)

2. The novelette became a popular form in magazines and anthologies during the
and twentieth centuries. (Linked to SLO 4.2)

3. The structure of a novelette allows for more detailed exposition, rising
action, climax, and resolution. (Linked to SLO 4.3)

4. A arc refers to the transformation a character undergoes during the story.
(Linked to SLO 4.3)

5. is the rhythm at which events unfold, balancing fast-moving action with
slower, reflective moments. (Linked to SLO 4.4)
P
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Short-Answer Questions

6. State one characteristic of a novelette. (Linked to SLO 4.1)

7. Give one reason why the novelette remains relevant today. (Linked to SLO 4.2)

8. State one technique for building tension in a novelette. (Linked to SLO 4.4)

9. Give one example of a motif that could reinforce a theme in a novelette. (Linked to SLO
4.4)

10. State one step involved in writing the first draft of a novelette. (Linked to SLO 4.5)

Long-Answer Questions
11. Analyse the importance of characterisation and development arcs.in anovelette. (Linked
to SLO 4.3)

o Basic response: Characterisation introduces characters clearly, while development arcs
show transformation, making the narrative more engaging.

e Value-added response: Outstanding learners may explain-how arcs can reflect broader
themes, connect with readers emotionally, and sustain interest across extended structures.

12. Evaluate the role of formatting and presentation in preparing a novelette for readership.
(Linked to SLO 4.6)

e Basic response: Formatting ensures readability, while presentation signals
professionalism.

e Value-added response: Outstanding learners may discuss how formatting and
presentation influence acceptance by publishers, enhance digital accessibility, and shape
reader perception.

Answers to Pilot Questions [Series 4]

Part4.1
1. Novelette

2. Focused narrative, manageable cast, or extended plotlines
3.  Nineteenth
4. Tt suits modern reading habits and digital platforms

5. It bridges the gap between short and long fiction

1. Extended

2. Character

3. Because the longer length allows gradual introduction and deeper exploration
4. Atmosphere
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5. They immerse readers and make the narrative convincing

Part 4.3
1. Pacing

2. Foreshadowing or cliff-hangers
3. Motif
4. Transformation, resilience, betrayal

5. It adds depth and meaning beyond the surface narrative

1. First

2. Outlining the plot or introducing characters
3. Consistency

4. Strengthening themes or sharpening conflict

5. To ensure the story resonates and leaves a lasting impression

1. Formatting

2. Title page or headings

3. Publication

4. Sharing with peers or using digital platforms

5. To ensure professionalism and reader engagement

References and Attributions [Series 4]
o Figures

o Figure 4.1: Characteristics of a novelette — Al-generated suggestion using the
prompt: “Create a diagram showing characteristics of a novelette including word
count range, extended plotlines, deeper character development, focused narrative,
and manageable cast.” Suggested search string: “novelette characteristics diagram
OER.”

o Figure 4.2: Extended structure of a novelette — Al-generated suggestion using the
prompt: “Create a diagram showing extended structure of a novelette including
exposition, rising action, climax, resolution, and subplots.” Suggested search
string: “novelette extended structure diagram OER.”

o Figure 4.3: Tension and pacing in a novelette — Al-generated suggestion using
the prompt: “Create a diagram showing how tension and pacing interact in a
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novelette including slow build, rising tension, climax, and resolution.” Suggested
search string: “tension pacing novelette diagram OER.”

o Figure 4.4: Steps in writing the first draft of a novelette — Al-generated
suggestion using the prompt: “Create a diagram showing steps in writing the first
draft of a novelette including outline plot, introduce characters, establish setting,
write dialogue, and capture themes.” Suggested search string: “novelette first draft
writing steps diagram OER.”

o Figure 4.5: Formatting and presentation of a novelette — Al-generated suggestion
using the prompt: “Create a diagram showing formatting and presentation
elements of a novelette including font, spacing, margins, title page, headings, and
acknowledgements.” Suggested search string: “novelette formatting presentation
diagram OER.”

e Plates

e Plate 4.1: Historical and contemporary relevance of the novelette — Al-generated
suggestion using the prompt: “Generate an image showing a vintage magazine
featuring a published novelette alongside modern digital e-readers.” Suggested
search string: “novelette magazine history digital OER image.”

e Plate 4.2: Characterisation and development ares in a novelette — Al-generated
suggestion using the prompt: “Generate an image showing a writer mapping out
character arcs on paper.” Suggested search string: “character development arc
writing OER image.”

e Plate 4.3: Setting and atmosphere in a novelette — Al-generated suggestion using
the prompt: “Generate an image showing a writer describing a vivid setting with
atmospheric details.”” Suggested search string: “setting atmosphere writing
novelette OER image.”

o Plate 4.3: Themes, motifs, and symbolism in a novelette — Al-generated
suggestion using the prompt: “Generate an image showing a writer drafting a
novelette with recurring motifs and symbolic imagery such as a candle
symbolising hope.” Suggested search string: “themes motifs symbolism novelette
OER image.”

o . Plate 4.4: Editing and refining a novelette for coherence and impact — Al-
generated suggestion using the prompt: “Generate an image showing a writer
revising a printed manuscript of a novelette with notes and edits.” Suggested
search string: “editing novelette manuscript OER image.”

e Plate 4.5: Pathways to publication and sharing — Al-generated suggestion using
the prompt: “Generate an image showing a writer uploading a formatted novelette
manuscript to a digital publishing platform.” Suggested search string: “novelette
digital publishing OER image.”

o Boxes
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e Box 4.1: Reasons for the relevance of the novelette — Al-generated suggestion
using the prompt: “Create a text box summarising reasons for the relevance of the
novelette including brevity with depth, popularity in magazines, accessibility,
experimentation, and bridging short and long fiction.” Suggested search string:
“novelette relevance OER.”

e *Box4.

Course Code: LIT 308

Course Title: Creative Writing 111

Course Credit Load: 2 Units

Series 1: Writing the One-Act Play

Series 2: Composing a Slim Volume of Poems

Series 3: Crafting the Convincing Short Story

Series 4: Developing the Novelette

Series 5: Applying Technical Rules of Creative Writing
Proposed Outline for Series 5

Part 5.1: Understanding technical rules in creative writing

e Sub-Part 5.1.1: Definition and importance of technical rules
e Sub-Part.5.1.2: Common technical rules across genres

Part 5.2: Grammar, punctuation, and style
e Sub-Part 5.2.1: Sentence structure and clarity
e Sub-Part 5.2.2: Effective use of punctuation
e Sub-Part 5.2.3: Consistency in style and tone
Part 5.3: Narrative techniques and mechanics
e Sub-Part 5.3.1: Point of view and tense consistency
e Sub-Part 5.3.2: Dialogue formatting and attribution
e Sub-Part 5.3.3: Balancing description and action
Part 5.4: Editing for technical accuracy
-
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e Sub-Part 5.4.1: Identifying and correcting errors
e Sub-Part 5.4.2: Tools and strategies for self-editing

Part 5.5: Applying rules to enhance creativity

e Sub-Part 5.5.1: When to follow rules strictly
e Sub-Part 5.5.2: When and how to bend rules for effect

Introduction

In creative writing, imagination and originality are essential, but technical accuracy ensures that
ideas are communicated clearly and effectively. Writers who neglect grammar, punctuation, or
narrative mechanics risk losing their readers, no matter how compelling their stories may be.
This Series focuses on the technical rules of creative writing, showing how they can support
creativity rather than restrict it.

The aim of this Series is to help you master the technical rules of creative writing, enabling you
to apply them confidently and creatively in'your own work.

We shall commence this Series by understanding technical rules in creative writing, including
their definition, importance, and common applications across genres. Next, we will explore
grammar, punctuation, and style, focusing on clarity, effective punctuation, and consistency in
tone. Following that, we will examine narrative techniques and mechanics, such as point of view,
tense consistency, dialogue formatting, and balancing description with action. Afterwards, we
will move on to editing for technical accuracy, where you will learn strategies for identifying and
correcting errors. Finally, we will conclude with applying rules to enhance creativity,
considering when to follow them strictly and when to bend them for artistic effect.

Series Learning Outcomes
Upon completing this-Series, you should be able to:

e SLO 5.1 define technical rules in creative writing and explain their importance,

o SLO 5.2 identify common technical rules across different genres,

e SLO 5.3 apply grammar, punctuation, and style rules to improve clarity and consistency,

e SLO 5.4 demonstrate correct use of narrative techniques including point of view, tense,
dialogue formatting, and descriptive balance,

e SLO 5.5 edit creative writing for technical accuracy using appropriate tools and
strategies, and

e SLO 5.6 evaluate when to follow or bend technical rules to enhance creativity.

-

Do)

LA-NET | ONLINE LEARNING VIDEO PLATFORM FOR POST-SECONDARY & HIGHER INSTITUTION STUDENTS



5.1 Understanding Technical Rules in Creative Writing
5.1.1 Definition and importance of technical rules

Technical rules in creative writing are the conventions and standards that govern how language
is used to ensure clarity, coherence, and professionalism. These include grammar, punctuation,
spelling, formatting, and stylistic consistency. While creativity allows writers to experiment with
ideas and expression, technical rules provide the framework that makes writing aceessible and
understandable to readers. Without them, even the most imaginative work may appear confusing
or unpolished.

Fill in the blank: rules in creative writing are the conventions and standards that
govern how language is used to ensure clarity and coherence.

[Insert figure here] Diagram showing technical rules in creative writing (grammar, punctuation,
spelling, formatting, style). Figure 5.1:Technical rules in creative writing Al prompt suggestion:
“Create a diagram showing technical rules.in creative writing including grammar, punctuation,
spelling, formatting, and style.” Search string: “technical rules creative writing diagram OER”

5.1.2 Common technical rules across genres

Although genres such as poetry, drama, and prose differ in form and style, they share certain
technical rules. For example, grammar ensures sentences are structured correctly, while
punctuation clarifies meaning and thythm. Consistency in tense and point of view helps
maintain coherence, and dialogue formatting ensures conversations are easy to follow. Even
when writers choose to bend or break rules for artistic effect, they must first understand the
conventions they are working with. Mastery of these rules allows writers to communicate
effectively across genres while'maintaining creative freedom.

Fill in the blank: Consistency in and point of view helps maintain coherence in
creative-writing,.
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Plate 5.1: Applying technical rules across genres

Element Rule Common Pitfall

IAccidental shifts from "he said" to "he

Tense Keep the "narrative present" stable. says."
Point of Stay within the perspective of the Including information the current
View current POV character. character couldn't possibly know.

Use em-dashes (—) for interruptions  [Overusing exclamation points to show

Punctuation and ellipses (...) for trailing off. emotion instead of using strong verbs.
Dialogue Use "said" or "asked" primarily; they [Using overly descriptive tags like "he
Tags are "invisible" to the reader. ejaculated" or'she postured.”

Box 5.1: Examples of common technical rules across genres

Pilot questions 5.1
1. rules in creative writing are the conventions and standards that govern how
language is used to ensure clarity and coherence:

2. State one example of a technical rule in creative writing.

3. Consistency in and point of view helps maintain coherence in creative
writing.

4. Give one reason why technical rules are important in creative writing.

5. Why must writers.understand technical rules before bending them for artistic effect?

5.2 Grammak, Rnctuation, and Style
5.2.1 Sentence structure and clarity

Sentence structure refers to the way words and phrases are arranged to form meaningful
sentences. In creative writing, clear sentence structure ensures that readers can follow the
narrative without confusion. Writers should avoid overly complex constructions that obscure
meaning, while also varying sentence length to create rhythm and interest. Clarity is achieved
when sentences communicate ideas directly and effectively, supporting the flow of the story.

Fill in the blank: structure refers to the way words and phrases are arranged to form
meaningful sentences.
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TYPES OF SENTENCE STRUCTURE IN CREATIVE WRITING i

+ 3
© She wrote all night, |~
and he edited in the

Figure 5.2: Types of sentence structure in creative writing

5.2.2 Effective use of punctuation

Punctuation is the system of marks such as commas, full stops, and quotation marks that clarify
meaning and guide readers through the text. In creative writing,; punctuation shapes rhythm,
indicates pauses, and ensures dialogue is readable. Misuse of punctuation ¢an confuse readers or
change the intended meaning of a sentence. Effective use involves knowing when to apply rules
strictly and when to use punctuation creatively to enhance style.

Fill in the blank: shapes rhythm, indicates pauses; and ensures dialogue is readable
in creative writing.

nside.
2) She ook a deep Dreath, then stepped furthe? Q

o ered to herself e
bad feeling about this Thshe whispered to hersel

Plate 5.2: Effectiveuse of punctuation in creative writing

Mark Technical Use Narrative ""Vibe"

Semicolon ( ; |[Connects two related independent [Sophisticated, formal, or closely linked

) clauses. logical progression.
. Indicates a trailing off or a [Uncertainty, hesitation, or a lingering
Ellipsis ( ...) . :
missing section. thought.
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Mark Technical Use Narrative ""Vibe"

Em-Dash ( Signals an abrupt break or a Sudden realization, interruption, or high-
—) parenthetical shift. energy redirection.

Introduces a list or a concluding IAnticipation; pointing the reader toward a

1 : . i i
(Colon () explanation. specific revelation.

Box 5.2: Tips for effective punctuation

5.2.3 Consistency in style and tone

Style refers to the distinctive way a writer uses language, while tone is the attitude or mood
conveyed through the writing. Consistency in style and tone ensures that the narrative feels
unified and professional. For example, shifting abruptly from formal to casual language may
distract readers, while inconsistent tone can weaken emotional impact. Writers should choose a
style and tone that suit the genre and maintain them throughout the work.

Fill in the blank: is the attitude or mood conveyed through the writing.

Draft A

Sara stepped into the abandoned house 303 entered the deserted house,
st was cold aed manty, and the floorboards % ™ 20 stale, the old floorboards

her et

o inco the hadoms,

“HSONBEEER he murmureq rervusly

B 1k sy et o moned dper ko the s

Plate 5.3: Consistency in style and tone

Element Focus Example
Stvle Sentence structure & "The crimson orb dipped below the jagged horizon."
y vocabulary. (Ornate/Lyrical)

The "mood" or emotional ['The sun set like a closing eye, leaving us in the cold."

Tone foel. (Gloomy/Ominous)

Box 5.3: Guidelines for maintaining style and tone
Pilot questions 5.2

-
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1. structure refers to the way words and phrases are arranged to form
meaningful sentences.

2. shapes rhythm, indicates pauses, and ensures dialogue is readable in creative
writing.

3. State one tip for effective punctuation.
4. is the attitude or mood conveyed through the writing.

5. Why is consistency in style and tone important in creative writing?

5.3 Narrative Techniques and Mechanics
5.3.1 Point of view and tense consistency

Point of view refers to the perspective from which a story is told, such as first person, third
person limited, or third person omniscient. Choosing the right-point of view shapes how readers
connect with characters and events. Tense consistency means maintaining the same verb tense
throughout the narrative, whether past, present, or future. Shiftsin tense can confuse readers
unless deliberately used for stylistic effect. Together, point of view and tense consistency
provide stability and clarity in storytelling.

Fill in the blank: consistency means maintaining the same verb tense throughout the
narrative.
pororview  NARRATIVE TECHNIQUES: VOICE & TIME TENSE
 (POV) OPTIONS FOUNDATIONS FOR A CONSISTENT NOVELETTE S UNSISTENCE
5 9 ¥ 4+ COFRG o—o0—
THIRD ~ - A AN
i =0 68 Fed =
< S P oS | \.
—— o | P g (De ‘
Nartato i outsice, f NA %
e WA ey \ e
* e i ) NAHHATIVE N i s
u:mg:t— 8 "“'::‘m COHESION  \3 "31‘um.:ﬂ'm”$ 5
Syncing Voica & Time he hid.
MW @vﬁ? Tuyas:nawuﬁ‘PmRewew x
A AVOID SUDDEN TENSE SHIFTS
< s st s x (® The dragon roared, and then she hides
© Creates n L (@D e dragon roared, and then she hid.
© Avoids tcmne tnl heac hoop\nu Ensure consistent verbs throughout a scer )

Figure 5.3: Point of view and tense consistency in creative writing
5.3.2 Dialogue formatting and attribution

Dialogue formatting refers to the conventions used to present speech in writing, such as
quotation marks and paragraph breaks. Attribution is the identification of the speaker, often
using dialogue tags like “he said” or “she asked.” Correct formatting and attribution make
conversations easy to follow and prevent confusion. Writers should balance dialogue tags with
action beats to avoid repetition and create a more dynamic flow.

Fill in the blank: is the identification of the speaker in dialogue, often using tags
like “he said” or “she asked.”
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GUIDE TO DIALOGUE FORMATTING & ATTRIBUTION

MANUSCRIPT VIEW (with active notes)

1. Dialogue Tag (Attribution)
Co«:nu:mfnva;n:::}« “ﬁ‘é’fieua. A long silence stretched between them. The

i dly.
“| can't believe you did that,} Sarah said, her clock on the wall T'Cked lou Y_ o
voice shaking. il krlmw," hedsa‘;d"sohly, looking away. “I'm
ighed. i sorry. | messed up.
Mark sighed. “You always make everything . _
abigger deal than itis." “It's not enough to be sorry," Sarah replied,

“Because itfisa big deal, Mark!" She glared. turning her back. “You have to change.
“You promised me you would be here.”

SUMMARY: DIALOGUE TAGS vs.
ACTION BEATS
Tags (e.q., said, asked): Invisible to
the reader, focus on words. @<
Action Beats (e.g., Sarah turned): ﬁ
Visualizes character state, breaks pacing.

New Paragraph
for each

4. New Speaker ==
2. Exclamation & Formatting
l:lse t:n gnphasis. but sparingly.

upt

Oians | OER

Plate 5.3: Dialogue formatting and attribution in creative writing

Scenario Example Rule

[Use a comma inside the quotes if a

Terminal Comma I'm ready to go," he said. dialogu tag follows.

"I'm ready to.go." He Use a period if the dialogue is followed

Terminal Period grabbed his keys. by an action beat.

Keep the question mark or exclamation

. o l ‘7"
Question/Exclamation |'Are you ready?" she asked. boint inside the quotes.

"I thought—" she began, but [Use an em-dash (—) inside the quotes to

[nterrupted Speech he cut her off. show a sudden break.

Box 5.3: Tips for dialogue formatting and attribution
5.3.3 Balancing description and action

Description refers to the use of language to depict settings, characters, and atmosphere, while
action conveys events and movement in the story. Balancing description and action ensures that
the narrative remains engaging without overwhelming the reader with detail or rushing through
events. Too much description can slow the pace, while too much action may leave readers
disoriented. Effective writing integrates both, using description to enrich the atmosphere and
action to drive the plot forward.

Fill.in the blank: conveys events and movement in the story, while description
depicts settings, characters, and atmosphere.
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Draft B

Sara entered the deserted house.

The sir was damp a0d stak.the obd foorboards
0sted under her feet.

She shivered 2 she gazed into the shadows. <— Speed 4p
e Sy pace!

Action i B
Suddeniy;she heard 2 10 of 2 beanch behiod hr. % “A
She spun sround. beart racieg. and spoted a figare

Plate 5.4: Balancing description and action in creative writing

Element Effect on Pacing When to Increase
Heavy Slows down the During world-building, character introductions, or
Description narrative. emotional reflections.
Rapid Action Speedg up the During confrentations, escapes, or turning points in
narrative. the plot.
Creates a steady . . . .
Balanced Prose During standard transitions and character interactions.

flow.

Box 5.4: Guidelines for balancing description and action

Pilot questions 5.3
1. consistency means maintaining the same verb tense throughout the
narrative.

2. 1s the identification of the speaker in dialogue, often using tags like “he
said” or “she asked.”

3. State one tip for dialogue formatting and attribution.

4. conveys events and movement in the story, while description depicts
settings, characters, and atmosphere.

5. Why is it important to balance description and action in creative writing?

5.4 Editing for Technical Accuracy
5.4.1 Identifying and correcting errors

Editing is the process of reviewing a manuscript to detect and correct mistakes in grammar,
punctuation, spelling, and style. In creative writing, technical accuracy ensures that the narrative
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flows smoothly and that readers are not distracted by errors. Writers should look out for common
issues such as run-on sentences, misplaced punctuation, inconsistent tense, or unclear dialogue
formatting. Identifying errors requires careful reading, sometimes aloud, to notice awkward
phrasing or inconsistencies. Correcting these errors strengthens the professionalism and
readability of the work.

Fill in the blank: is the process of reviewing a manuscript to detect and correct
mistakes in grammar, punctuation, spelling, and style.

STAGES OF TECHNICAL EDITING: REFINING YOUR MANUSCRIPT

FOR A PROFESSIONAL, CONSISTENT NOVELETTE

© Verify comma
placement for clarity. 12|  narrative voice. g
Apply quotation marks (5| © Maintain consistent | £
eorrec%y indialogue. |%| tenseand POV. g voice
o Control thythmand || © Standardize formatting | = | © Final check for
tone with punctuation. for numbers/dates/names. || formatting requi
Achieving

Managing breath
& rhythm. uniformity.

Figure 5.4: Stages of editing for technical accuracy

5.4.2 Tools and strategies for self-editing

Self-editing involves using strategies and tools to improve technical accuracy before sharing
work with others. Common strategiesinclude reading the manuscript aloud, taking breaks before
revising, and checking for consistency in tense, point of view, and style. Writers can also use
digital tools such as grammar checkers, style guides, and formatting software to support their
editing process. However, self-editing 1s not only about relying on tools; it requires critical
thinking and attention to detail. Combining strategies with tools helps writers refine their work
and present a polished manuscript.

Fill in the blank: ivolves using strategies and tools to improve technical accuracy
before sharing work with others.

\\ i
= _Grammar Chagg = - L

Misus
(EA sed Word 04y, ey Bt inesd of e e /v
:i" Contused ey e, -

=—— g It's I

e |
Speling Erro

She conld barg a it whispereg inthe dotince < X 5109904 (Conect Speing)
“Wh's there?” she caed, et o tembiog. ¥ & St Vet Agremens Chinge Mtens 1o fiteing .,

Emily walked skowly down the dack, cesky halbwzy 0 it3/in s context,.

oot tense

She pasd, nteng carluly, <1457 ﬁ S Sogpestion Comie i e
et it -

0 ' st the wind” she thoeght, rying 0 cam bersefl <
She ook 3 deep beeath i stegped Sorward, ber herselé

" her heart pounding rapidy n her hest.

Plate 5.4: Tools and strategies for self-editing
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Pass Type Focus Area Goal
Pass 1: The Big Plot holes and Ensure the story makes sense from start to
Picture character arcs. finish.
Pass 2: The Dialogue [Natural flow and Verify that each character sounds unique .and
Pass formatting. quotes are punctuated correctly.
Pass 3: The Grammar and Eliminate "mechanical" distractions like
Technical Pass punctuation. comma splices or tense shifts.
Pass 4: The Word-  [Strong verbs and Replace weak adverbs with evocative actions
Level Polish sensory details. and sharpen deseriptions.

Box 5.4: Strategies for self-editing

Pilot questions 5.4
1. is the process of reviewing a manuscript to detect and correct mistakes in
grammar, punctuation, spelling, and style.

2. State one common error writers:should look out for when editing.

3. involves using strategies and tools to improve technical accuracy before
sharing work with others.

4. Give one example of a strategy for self-editing.

5. Why is self-editing important in creative writing?

5.5 ApplyingRules to Enhance Creativity
5.5.1 When to follow rules strictly

In creative writing, there are times when technical rules must be followed closely to ensure
clarity and professionalism. For example, correct grammar and punctuation are essential when
submitting manuscripts to publishers or presenting work in academic or formal contexts.
Following rules strictly helps maintain credibility and ensures that readers can focus on the story
rather than being distracted by errors. Writers should treat these rules as the foundation of their
craft, providing stability and coherence to their creative expression.

Fill in the blank: Following technical rules strictly helps maintain and ensures
readers can focus on the story.
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~ When Rules Must Be Followed Strictly

7" Strict Adherence Academic Writing
to Technical Rules

“Whe's therel” the called, her wsce Smblieg,
pavsed Utoming carctlly
s ot e ik g gt
e it
’ -
' . i

ey wolhad slnely dime the dk, crsky
Bty She cod b Eat whispereg
in the dtce

Professional Submissions

Publishing

Figure 5.5: Situations requiring strict adherence to technical rules
5.5.2 When and how to bend rules for effect

While rules provide structure, creative writing also allows for bending or breaking them to
achieve artistic effect. For instance, a writer may use fragmented sentences to convey urgency, or
manipulate punctuation to create rhythm. Similarly, shifting tense or point of view deliberately
can add complexity or highlight a theme. The key is to bend rules purposefully, ensuring that the
choice enhances the narrative rather than confusing the reader. Writers who understand the rules
thoroughly are better equipped to break them effectively, using technique to amplify creativity.

Fill in the blank: Writers who understand the rules thoroughly are better equipped to
them effectively.

,, BREAKING RULES FOR STYLISTIC EFFECT

% by EXPERIMENTAL PROSE & PUNCTUATION

- & %ﬁ@
. %
By e exp/‘,b%
%, L
@ Running. Fast. He. Wait, ¢I%
A sudden stop. (Gasp) I> The city was a drum— 3. REPETITION &
\ stylistic Then, the dark: it \ beating beating. (Boom.) ONOMATOPOEIA

(139"“’“‘5

'swallowed (everything).

DA long, trailing ellipsis...
> leading to... where? 4, THE OVERUSED

> (ow) 4 ELLIPSIS

Trail off or show vast

time, with

Plate 5.5 Bending rules for artistic effect

Convention How to Break It Intended Effect

Complete
Sentences

To emphasize a single image or mimic

Use isolated fragments. oasping breath.
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Convention How to Break It Intended Effect

Standard Use an ellipsis (...) or em-dash [To show a character’s mental deterioration
Punctuation (—) excessively. or frantic thoughts.
. Switch to the "Historical To make a past event feel immediate and
Consistent Tense " )
Present. inescapable.
Paragraph Create a "Stream of To immerse the reader in the unfiltered,
Breaks Consciousness" block. chaotic flow of a character's mind.

Box 5.5: Guidelines for bending rules in creative writing

Pilot questions 5.5
1. Following technical rules strictly helps maintain and ensures readers can
focus on the story.

2. State one situation where rules must be followed strictly in creative writing.

3. Writers who understand the rules thoroughly are better equipped to them
effectively.

4. Give one example of bending a rule for artistic effect.

5. Why is it important to balance creativity with readability when bending rules?

Series Summary

This Series has focused on the application of technical rules in creative writing, highlighting
their importance in ensuring clarity, coherence, and professionalism. We began by defining
technical rules‘and examining their relevance across genres. We then explored grammar,
punctuation, and style, emphasising sentence structure, clarity, and consistency. Following that,
we studied narrative techniques and mechanics, including point of view, tense consistency,
dialogue formatting; and balancing description with action. We continued with editing for
technical accuracy, where strategies and tools for identifying and correcting errors were
introduced. Finally, we concluded with applying rules to enhance creativity, considering when to
follow them strictly and when to bend them purposefully for artistic effect.

By completing this Series, you should now be able to define technical rules, apply grammar and
punctuation effectively, demonstrate narrative techniques, edit for technical accuracy, and
evaluate when to follow or bend rules to enhance creativity. These abilities align directly with
the Series Learning Outcomes (SLOs 5.1-5.6), equipping you with the skills to produce writing
that is both technically sound and creatively expressive.

Glossary of Terms

)
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e Action: Events and movement in a story that drive the plot forward.
o Attribution: The identification of the speaker in dialogue, usually through dialogue tags.

o Dialogue formatting: The conventions used to present speech in writing, such as
quotation marks and paragraph breaks.

o Editing: The process of reviewing a manuscript to detect and correct mistakes in
grammar, punctuation, spelling, and style.

o Point of view: The perspective from which a story is told, such as first person or third
person.

e Punctuation: Marks such as commas, full stops, and quotation marks that clarify
meaning and guide readers.

o Self-editing: The use of strategies and tools to improve technical aceuracy before sharing
work with others.

o Sentence structure: The arrangement of words and phrases to form meaningful
sentences.

o Style: The distinctive way a writer uses language.
e Technical rules: Conventions and standards that govern language use in creative writing.
o Tense consistency: Maintaining the same verb tense throughout a narrative.

e Tone: The attitude or mood conveyed through writing.

Concept Check Questions [Series 5]

Objective Questions
1. rules in creative writing are the conventions and standards that govern
language use. (Linked to SLO 5.1)

2. structure refers to the way words and phrases are arranged to form
meaningful sentences. (Linked to SLO 5.3)

3. shapes rhythm, indicates pauses, and ensures dialogue is readable. (Linked
to SLO 5.3)

4. consistency means maintaining the same verb tense throughout the
narrative. (Linked to SLO 5.3)

5.  Following rules strictly helps maintain and professionalism. (Linked to SLO
5.6)
Short-Answer Questions
6. State one common technical rule across genres. (Linked to SLO 5.2)
7. Give one tip for effective punctuation. (Linked to SLO 5.3)

8. State one strategy for self-editing. (Linked to SLO 5.5)
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9. Give one example of bending a rule for artistic effect. (Linked to SLO 5.6)
10. Why is consistency in style and tone important? (Linked to SLO 5.3)

Long-Answer Questions
11. Analyse the importance of editing for technical accuracy in creative writing. (Linked to
SLO5.5)

e Basic response: Editing corrects grammar, punctuation, and style errors, ensuring clarity
and coherence.

e Value-added response: Outstanding learners may explain how editing enhances
professionalism, improves reader engagement, and prepares manuscripts for publication.

12. Evaluate the role of bending rules in enhancing creativity. (Linked to SLO 5.6)

o Basic response: Bending rules can add stylistic effect, such as urgency or rhythm, when
done purposefully.

e Value-added response: Outstanding learners may discuss-how bending rules can
highlight themes, create unique voices, and push boundatries of genre conventions while
maintaining readability.

Answers to Pilot Questions [Series 5]

Part 5.1
1. Technical

2. Grammar, punctuation, or style
3. Tense
4. They ensure clarity and coherence

5. To use them putposefully rather than carelessly

1. Sentence

2. Punctuation

3./ Use commas to separate ideas and clauses

4. Tone

5. It'ensures the narrative feels unified and professional

Rart 5.3
1./ Tense

2. Attribution
3. Use quotation marks consistently
4. Action

-
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5. To keep the narrative engaging and balanced

Part 5.4
1. Editing

2. Run-on sentences or inconsistent tense
3. Self-editing
4. Reading aloud or using grammar checkers

5. It strengthens professionalism and readability

1. Credibility

2. Publishing or academic writing

3. Bend

4. Using fragmented sentences to convey urgency

5. To ensure readers remain engaged and not confused
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the prompt: “Generate an image showing a writer editing a manuscript with notes
on grammar, punctuation, and dialogue formatting.” Suggested search string:
“creative writing technical rules editing OER image.”

e Plate 5.2: Effective use of punctuation in creative writing — Al-generated
suggestion using the prompt: “Generate an image showing a manuscript with
highlighted punctuation marks such as commas, quotation marks, and full stops.”
Suggested search string: “punctuation creative writing manuscript OER image.”

e Plate 5.3: Dialogue formatting and attribution in creative writing — Al-generated
suggestion using the prompt: “Generate an image showing a manuscript with
dialogue highlighted and notes on formatting and attribution.” Suggested search
string: “dialogue formatting attribution creative writing OER image.”

e Plate 5.4: Tools and strategies for self-editing — Al-generated suggestion using
the prompt: “Generate an image showing a writerusing a laptop with grammar
checking software while reviewing a printed manuscript.” Suggested search
string: “self editing creative writing tools OER image.”

e Plate 5.5: Bending rules for artistic effect — Al-generated suggestion using the
prompt: “Generate an image showing a writer experimenting with unconventional
sentence structures and punctuation for stylistic effect.” Suggested search string:
“bending rules creative writing OER image.”

o Boxes

e Box 5.1: Examples of common technical rules across genres — Al-generated
suggestion using the prompt: “Create a text box summarising examples of
common technical rules across genres including grammar, punctuation, tense,
point of view, and dialogue formatting.” Suggested search string: “common
technical rules creative writing OER.”

e Box'5.2: Tips foreffective punctuation — Al-generated suggestion using the
prompt: “Create a text box summarising tips for effective punctuation in creative
writing.” Suggested search string: “punctuation tips creative writing OER.”

e Box 5.3: Guidelines for maintaining style and tone — Al-generated suggestion
using the prompt: “Create a text box summarising guidelines for maintaining style
and tone in creative writing.” Suggested search string: “style tone creative writing
consistency OER.”

e Box 5.3: Tips for dialogue formatting and attribution — Al-generated suggestion
using the prompt: “Create a text box summarising tips for dialogue formatting and
attribution in creative writing.” Suggested search string: “dialogue formatting
attribution tips OER.”

e Box 5.4: Strategies for self-editing — Al-generated suggestion using the prompt:
“Create a text box summarising strategies for self-editing in creative writing.”
Suggested search string: “self editing strategies creative writing OER.”
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e Box 5.5: Guidelines for bending rules in creative writing — Al-generated
suggestion using the prompt: “Create a text box summarising guidelines for
bending rules in creative writing.” Suggested search string: “guid
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