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Course code: ENG 409
Course title: Project/Long Essay
Course credit load: 6 Units
Series 1: Foundations of Project Writing in English
Series 2: Critical and Rational Approaches to Long Essays
Series 3: Organizational Skills for Research and Thesis Development
Series 4: Documentation Styles and Technical Preparation for Submission
Series 5: Supervised Research and Final Project Production
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1.4.1 Structuring chapters and sections
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Part .5 Preparing for Technical Finish and Submission
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1.5.3 Final checks before submission
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Introduction

Many students approach project writing with a sense of uncertainty, often wondering how to begin
and what makes a long essay different from other assignments. Yet, project writing is a vital part
of academic growth, as it demonstrates your ability to think critically, organise ideas, and present
research in a structured and professional manner. This Series provides the foundation you need to
embark on that journey, preparing you to handle the demands of ENG 409 with confidence.

The aim of this Series is to introduce you to the essential principles of academic project writing
and to equip you with the skills required to define, scope, and prepare-a long essay in English
studies. By engaging with this Series, you will be able to explain the purpose of project writing,
distinguish it from other forms of academic work, and identify the key elements that make a project
academically sound.

We shall commence this Series by examining the meaning, scope, and purpose of project writing
in English studies. Then, we will move on to the foundations of research; focusing on how to select
a researchable topic, maintain originality, and work effectively undersupervision. Following that,
we will explore the importance of critical and rational thinking in shaping arguments and ensuring
objectivity. Next, we will consider-organisational. abilities, such as structuring chapters,
sequencing ideas, and managing resources. Finally, we will wrap up by discussing technical
preparation, including formatting, referencing, and the final steps before submission. This
structured flow will ensure that you build a strong base for the more advanced aspects of project
writing covered in later Series.

Series Learning Qutcomes
Upon completing this Series, you should be able to:

SLO 1.1 define project writing and explain its scope within English studies,

SLO 1.2 describe the purpose of long essays and distinguish them from other academic
assignments,

SLO 1.3 identify a researchable topic and explain the importance of originality in project
development,

SLO 1.4 analyse the role of supervision in guiding and refining project work,

SLO 1.5 explain the meaning of critical thinking and demonstrate how rational organisation
supports academic writing,

SLO 1.6 apply organisational abilities to structure chapters and sequence arguments logically,

SLO 1.7 evaluate the importance of technical presentation and demonstrate basic formatting
and referencing skills for submission.

1 Understanding Project Writing
1.1.1 Definition and scope of project writing
-
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Project writing refers to the process of producing a structured, extended piece of academic work
that demonstrates independent research, critical thinking, and organised presentation of ideas. It is
usually required at advanced stages of study and serves as evidence of a learner’s ability to
investigate a topic thoroughly and present findings in a scholarly manner. The scope of project
writing in English studies includes literary analysis, linguistic research, cultural studies, and other
areas where learners can apply theoretical and practical knowledge.

Project writing is distinct from shorter assignments because it demands sustained effort, deeper
engagement with sources, and a clear demonstration of originality. It is not-merely about
summarising existing knowledge but about contributing to academic discourse.

Fill in the blank: Project writing is different from shorter assignments because it requires sustained
and originality.

Figure 1.1: Levels of academic writing
1.1.2 Purpose of long essays in English studies

The purpose of a long essay is to provide learners with an opportunity to demonstrate mastery of
their discipline through independent research. It @allows you to explore a topic in depth, apply
theoretical frameworks, and present findings in a coherent and persuasive manner. Long essays
also train you to use documentation styles, reference sources correctly, and prepare work for
technical submission.

In English studies, long essays may involve analysing texts, evaluating linguistic patterns, or
exploring cultural and historical contexts. The aim is not only to show knowledge but also to
develop the ability to argue logically and critically.

Fill in the blank: The purpose of a long essay is to demonstrate mastery of a discipline through
research.

Plate 1.1: Student engaged in project writing
1.1.3 Distinction between projects and other academic assignments

A project differs from other academic assignments such as term papers or class essays in terms of
length, depth, and expectations. While essays may focus on a single idea or text, projects require
comprehensive investigation, multiple chapters, and a clear methodological approach. Projects
also demand consultation with supervisors, adherence to documentation styles, and preparation for
final submission.

Projects are therefore more formal, structured, and demanding. They serve as a bridge between
coursework and professional or postgraduate research.

Fill in the blank: Unlike essays, projects require multiple and a clear methodological
approach.

)
it LA-NET | ONLINE LEARNING VIDEO PLATFORM FOR POST-SECONDARY & HIGHER INSTITUTION STUDENTS



Box 1.1: Key distinctions between essays and projects
Pilot questions 1.1
Define project writing and explain its scope in English studies.

State one purpose of long essays in English studies.
Identify one way in which projects differ from essays.

Fill in the blank: Project writing requires sustained and originality.
Fill in the blank: Unlike essays, projects require multiple and a clear.methodological
approach.

1.2 Foundations of Research in English
1.2.1 Identifying a researchable topic

A researchable topic is one that can be investigated within the scope of your course, using
available resources and within the time frame given. It should be specific enough to allow focused
study, yet broad enough to provide sufficient material for analysis. In English studies, this could
range from examining a literary theme,  analysing linguistic patterns, or exploring cultural
influences in texts.

When selecting a topic, consider relevance to your discipline, availability of sources, and your
personal interest. A topic chosen without these considerations may lead to difficulties later in the
project.

Fill in the blank: A researchable topic must be specific enough to allow focused study, yet broad
enough to provide sufficient

Box 1.2: Checklist for selecting a researchable topic
1.2.2 Importance of originality and independence

Originality in project wtiting means presenting ideas, arguments, or findings that are not simply
copied from existing works but show your own perspective and contribution. Independence refers
to your ability to carry out research and writing with minimal reliance on others, while still
benefiting from supervision.

Originality 1s demonstrated through critical analysis, unique interpretations, and careful
referencing. Independence is shown by managing your own research schedule, gathering data, and
writing consistently.

Fill in the blank: Originality in project writing means presenting ideas that show your own
and contribution.
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Figure 1.2: Elements of originality and independence in research
1.2.3 Role of supervision in project development

Supervision is the guidance provided by an academic mentor or lecturer to help you refine your
topic, structure your work, and ensure adherence to academic standards. Supervisors do not-write
the project for you, but they provide feedback, suggest resources, and help you avoid common
pitfalls.

Effective supervision requires open communication, respect for deadlines, and willingness to
accept constructive criticism. It is a partnership where the learner takes responsibility for the work,
while the supervisor ensures academic quality.

Fill in the blank: Supervisors provide guidance and feedback, but the responsibility for the project
remains with the

Plate 1.2: Student receiving supervision for project writing
Pilot questions 1.2

Define what makes a topic researchable in English studies.

State one reason why originality is important in project writing.

Explain what independence means in the context of project writing.

Fill in the blank: Supervisors provide guidance and feedback, but the responsibility for the
project remains with the

Identify one role of supervision in project development.

1.3 Critical and Rational Thinking Skills
1.3.1 Meaning of critical thinking in academic writing

Critical thinking s the ability to question ideas, evaluate evidence, and make reasoned
judgements rather than ‘accepting information at face value. In academic writing, it involves
examining texts or.arguments carefully, identifying strengths and weaknesses, and presenting
balanced conclusions. Critical thinking ensures that your project is not just descriptive but
analytical, showing depth of thought and intellectual maturity.

When you apply critical thinking, you move beyond simply reporting what others have said.
Instead, you engage with sources, compare perspectives, and highlight gaps or contradictions. This
makes your project more persuasive and academically rigorous.

Fill in the blank: Critical thinking in academic writing involves questioning ideas and making
judgements.

Figure 1.3: Stages of critical thinking in academic writing

-
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1.3.2 Rational organisation of ideas

Rational organisation refers to arranging ideas in a logical sequence so that arguments flow
smoothly and are easy to follow. In project writing, this means structuring chapters, paragraphs,
and sentences in a way that supports your thesis. Rational organisation helps readers understand
your reasoning and prevents confusion.

For example, a project might begin with an introduction, followed by a literature review,
methodology, analysis, and conclusion. Each section builds upon the previous.-one, creating a
coherent narrative.

Fill in the blank: Rational organisation of ideas ensures that arguments flow smoothly and are easy
to

Box 1.3: Tips for rational organisation of ideas
1.3.3 Avoiding bias and ensuring objectivity

Bias occurs when a writer presents information in a way that unfairly favours one perspective or
ignores opposing views. Objectivity means presenting arguments fairly, supported by evidence,
and acknowledging different viewpoints. In project writing, objectivity is crucial because it
strengthens credibility and shows respect for academic standards.

To avoid bias, rely on evidence rather than personal opinion, cite sources accurately, and consider
alternative interpretations. Objectivity does not mean being neutral about everything, but it
requires fairness and balance in presenting arguments.

Fill in the blank: Objectivity in project writing means presenting arguments fairly and supported
by

Plate 1.3: Symbol of objectivity in research
Pilot questions 1.3

Define critical thinking in academic writing.

State one benefit of rational organisation of ideas.

Explain what bias means in project writing.

Fill in the blank: Rational organisation of ideas ensures that arguments flow smoothly and are
easy to

Fill in the blank: Objectivity in project writing means presenting arguments fairly and
supported by )

1.4 Organisational Abilities for Project Writing

1.4.1 Structuring chapters and sections
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Structuring chapters means arranging your project into clear divisions such as introduction,
literature review, methodology, analysis, and conclusion. Each chapter should serve a distinct
purpose, and within each chapter, sections should break down ideas into manageable parts. This
structure helps readers follow your argument and ensures that your work meets academic
standards.

A well-structured project begins with an introduction that sets the stage, followed by chapters that
build logically towards the conclusion. Each section should connect smoothly to the next, creating
a coherent flow of ideas.

Fill in the blank: A well-structured project begins with an that sets the stage for the study.
Figure 1.4: Typical structure of a project
1.4.2 Sequencing arguments logically

Sequencing arguments refers to presenting ideas in a logical order so that each point builds upon
the previous one. In project writing, this prevents confusion and strengthens your overall argument.
Logical sequencing involves using transitions, linking evidence. to claims, and ensuring that
conclusions follow naturally from analysis:

For example, in a literature review, you might begin with general studies before narrowing down
to specific works related to your topic. In analysis, you could start with broad observations before
moving to detailed interpretations.

Fill in the blank: Sequencing arguments logically ensures that each point upon the previous
one.

Box 1.4: Tips for sequencing arguments logically
1.4.3 Managing time and resources effectively

Time management in project writing means planning your schedule to meet deadlines without
rushing. Resource management involves using available materials such as books, journals, and
online databases efficiently. Together, these skills ensure that you complete your project
successfully.

Effective time management includes setting milestones, allocating time for research, writing, and
revision, and avoiding procrastination. Resource management requires identifying reliable
sources, organising references, and making use of supervision sessions wisely.

Fill in the blank: Effective time management in project writing includes setting and
avoiding procrastination.

Plate 1.4: Managing time and resources in project writing
o
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Pilot questions 1.4

Identify the main chapters that typically structure a project.
State one benefit of sequencing arguments logically.
Explain what resource management means in project writing.

Fill in the blank: A well-structured project begins with an that sets the stage for the
study.
Fill in the blank: Effective time management in project writing includes setting and

avoiding procrastination.
1.5 Preparing for Technical Finish and Submission
1.5.1 Importance of technical presentation
Technical presentation refers to the way your project is formatted, arranged;and polished for
submission. It ensures that your work meets academic standards and is easy for examiners to read
and assess. A project that is technically well-presented reflects professionalism and attention to

detail. This includes consistent font use, proper spacing, correct margins, and clear headings.

Technical presentation is not just about appearance, it also communicates respect for academic
conventions and enhances the credibility of your research.

Fill in the blank: Technical presentation ensures that your project is easy for to read and
assess.

Figure 1.5: Elements of technical presentation in project writing

1.5.2 Formatting and referencing basics

Formatting involves applying consistent styles to text, headings, tables, and figures. It ensures
that your project looks organised and professional. Referencing is the practice of acknowledging
sources used inyour work. Proper referencing prevents plagiarism and allows readers to verify
your sources.

Common referencing styles in English studies include MLA, APA, and Chicago. Each has specific
rules for citing books, articles, and online sources. Learners must follow the style recommended
by their department or supervisor.

Fill in the blank: Proper referencing prevents and allows readers to verify your sources.

Box 1.5: Examples of referencing styles

1.5.3 Final checks before submission
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Final checks are the last steps taken to ensure your project is ready for submission. They include
proofreading for grammar and spelling errors, verifying references, checking page numbers, and
ensuring all illustrations are correctly labelled.

Proofreading should be done carefully, preferably after taking a break from writing, so that errors
are easier to spot. It is also helpful to ask a peer or supervisor to review your work before

submission.

Fill in the blank: Final checks before submission include proofreading, verifying references, and
checking numbers.

Plate 1.5: Proofreading and final checks before submission
Pilot questions 1.5
Explain why technical presentation is important in project writing.

Identify one common referencing style used in English studies:
State one benefit of proper formatting in project writing.

Fill in the blank: Proper referencing prevents and allows readers to verify your sources.
Fill in the blank: Final checks before submission include proofreading, verifying references,
and checking numbers.

Series Summary

This Series has introduced you to the foundations of project writing in English, highlighting its
importance as a major academic task that demonstrates independent research, critical thinking, and
organised presentation. The purpose of the Series was to prepare you for the demands of ENG 409
by equipping you with the essential skills needed to embark on a long essay with confidence and
professionalism.

We began by/defining project writing and explaining its scope, before considering the purpose of
long essays and how they differ from other assignments. Then, we explored how to identify a
researchable topic, emphasised the importance of originality and independence, and examined the
role-of supervision. Following that, we discussed critical and rational thinking skills, focusing on
logical organisation and objectivity. We continued with organisational abilities, including
structuring. chapters, sequencing arguments, and managing time and resources. Finally, we
addressed technical preparation, covering formatting, referencing, and final checks before
submission. By completing this Series, you should now be able to define project writing, describe
its purpose, identify and analyse researchable topics, apply critical and rational thinking, organise
your work effectively, and demonstrate technical presentation skills, in line with the Series
Learning Outcomes.
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Glossary of Terms

Bias: A tendency to present information in a way that unfairly favours one perspective while
ignoring others. In project writing, bias weakens credibility and should be avoided.

Critical thinking: The ability to question ideas, evaluate evidence, and make reasoned
judgements. It ensures that academic writing is analytical rather than merely descriptive.

Documentation styles: Established systems for citing and referencing sources in academic
writing, such as MLA, APA, or Chicago. They provide consistency and help prevent
plagiarism.

Independence: The ability to carry out research and writing largely on your own, while still
benefiting from supervision. It shows responsibility and self-direction in project work.
Objectivity: Presenting arguments fairly, supported by evidence, and acknowledging different

viewpoints. It strengthens the credibility of academic writing.

Organisational abilities: Skills used to structure chapters, sequence arguments logically, and
manage time and resources effectively in project writing.

Originality: The presentation of ideas, arguments, or findings that reflect your own
perspective and contribution, rather than simply copying existing works.

Project writing: The process of producing a structured, extended piece of academic work that
demonstrates independent research, critical thinking, and organised presentation of ideas.

Researchable topic: A subject that can'be investigated within the scope of your course, using
available resources and within the given time frame.

Supervision: Guidance provided by an academic mentor or lecturer to help refine your topic,
structure your work, and ensure adherence to academic standards.

Technical presentation: The formatting, arrangement, and polishing of a project to meet
academic standards, including consistent fonts, spacing, margins, headings, and
referencing.

Time management: The ability to plan and allocate time effectively for research, writing, and
revision, ensuring deadlines are met without rushing.

Sequencing arguments: Presenting ideas in a logical order so that each point builds upon the
previous one, creating a coherent flow in academic writing.

Concept Check Questions [Series 1]
Objective Questions

Which of the following best defines a project in the context of ENG 409? a) A casual essay
written without supervision b) An independent research work with proper documentation
¢) A short reflective note on literature d) A classroom assignment without referencing
(Linked to SLO 1.1)

The primary aim of embarking on project writing in English is to: a) Memorise literary texts
b) Develop critical, rational, and organisational abilities ¢) Avoid supervision during
research d) Submit incomplete drafts (Linked to SLO 1.2)
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Which of the following is NOT a key requirement for preparing a project for submission? a)
Technical finish b) Proper referencing c¢) Independent research d) Ignoring documentation
styles (Linked to SLO 1.3)

Short-Answer Questions

Define documentation style and explain why it is important in project writing. (Linked to SLO
1.4)

Identify two critical abilities that learners are expected to develop when embarking on project
writing in English. (Linked to SLO 1.1)

Explain briefly what is meant by “technical finish” in the preparation of a long essay. (Linked to
SLO 1.3)

Long-Answer Questions

Analyse the role of supervision in the process of project writing and explain how it contributes to
the final production of a thesis. (Linked to SLO 1.5)

Evaluate the importance of organisational skills in ensuring that a project progresses from initial
research to final submission. Provide examples of how poor organisation can affect the outcome.
(Linked to SLO 1.2, SLO 1.3)

Answers to Concept Check Questions [Series 1]
Objective Questions

b) An independent research work with proper documentation
b) Develop critical, rational, and organisational abilities
d) Ignoring documentation styles

Short-Answer Questions

Documentation style refers to-the structured method of citing sources and presenting references
in academic writing. It is important because it ensures credibility, avoids plagiarism, and provides
consistency in scholarly work.
Two critical abilities are:

Critical thinking: the ability to evaluate and analyse ideas logically.

Organisational skills: the ability to structure research and writing coherently.
A technical finish means refining the project to meet academic standards, including formatting,
proofreading, and ensuring compliance with submission guidelines.

LongAnswer Questions
7. Analyse the role of supervision in project writing
Basic response: Supervision provides guidance, ensures adherence to academic standards, and

helps learners refine their work before submission.
-
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Value-added response: Beyond guidance, supervision fosters mentorship, exposes learners to
scholarly debates, and helps them develop resilience in handling constructive criticism. It
also bridges the gap between independent research and institutional expectations.

8. Evaluate the importance of organisational skills in project writing

Basic response: Organisational skills help learners plan research, structure chapters, and
manage time effectively, ensuring smooth progression from research to submission. Poor:
organisation can lead to incomplete work or missed deadlines.

Value-added response: Organisational skills also enhance the quality of arguments, ensure
logical flow, and improve clarity. For example, a poorly organised project may present
scattered ideas, making it difficult for examiners to follow the argument. Effective
organisation demonstrates professionalism and academic maturity.

Answers to Pilot Questions [Series 1]
Pilot questions 1.1

A project in English studies is an extended piece of independent research written under
supervision.

The main purpose of project writingis to develop critical, rational, and organisational abilities.

A project differs from a classroom essay because it requires original research and proper
documentation.

The final product of a project is a long essay or thesis prepared for submission.

Supervision ensures that the project meets academic standards and is properly guided.

Pilot questions 1.2

Critical ability involves evaluating ideas logically and systematically.

Rational ability refers to making sound judgements based on evidence.

Organisational ability means structuring research and writing coherently.

These abilities are essential because they ensure clarity, accuracy, and scholarly value in
project writing.

Without these abilities, a project may lack focus, coherence, and credibility.

Pilot questions 1.3

Technical finish refers to formatting, proofreading, and compliance with submission
guidelines.

Documentation styles provide consistency and credibility in academic writing.

Proper referencing prevents plagiarism and acknowledges sources.

A project must be finalised with attention to detail before submission.

Consultation with supervision helps refine the technical aspects of the thesis.

References and Attributions [Series 1]

-
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The following references and attributions are compiled from the instructional content, in-text
citations, and suggested illustrations within Series 1. They are presented in APA style for
consistency.
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Figure 1.1: Placeholder suggested for “Stages of Project Writing”. Attribution: Al-generated
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Copilot Image Gen platform.

Table 1.1: Placeholder suggested for “Comparison of Documentation Styles (APA, MLA)”.
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Box 1.1: Placeholder suggested for “Key Terms in Project Writing”. Attribution: Internal
course material, ENG 409.

Plate 1.1: Placeholder suggested for “Supervision in Project Writing”. Attribution: Al-
generated illustration using prompt “Depict a student consulting with a supervisor in an
academic setting” on Microsoft Copilot Image Gen platform.

Notes

All Al-generated illustrations are clearly marked with the prompt used and the platform
(Microsoft Copilot Image Gen).

Internal course material (ENG 409) serves as the primary source for Series 1 content.
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open-access.explanations of documentation and referencing techniques.
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Series 1: Foundations of Project Writing in English

Series 2: Critical and Rational Approaches to Long Essays
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Series 3: Organizational Skills for Research and Thesis Development
Series 4: Documentation Styles and Technical Preparation for Submission
Series S: Supervised Research and Final Project Production

Proposed Outline for Series 2

Part .1 Foundations of Critical Thinking in Academic Writing

2.1.1 Definition and scope of critical thinking
2.1.2 Importance of critical thinking in long essays
2.1.3 Common barriers to critical thinking

Part .2 Rational Approaches to Argument Development

2.2.1 Understanding rationality in academic discourse
2.2.2 Logical reasoning and evidence-based writing
2.2.3 Avoiding fallacies in long essays

Part .3 Analytical Techniques for Long Essays

2.3.1 Identifying and evaluating sources
2.3.2 Synthesising ideas into coherent arguments
2.3.3 Structuring analysis for clarity and depth

Part .4 Application of Criticaland Rational Skills in Project Writing

2.4.1 Integrating critical and rational approaches in drafting
2.4.2 Revising and refining arguments under supervision
2.4.3 Case examples of effective long essays

Introduction

In the last Series; we explored the foundations of project writing in English, focusing on how
learners can embark on independent research and prepare their work for submission. Building on
that foundation, this Series turns attention to the intellectual skills that underpin effective long
essays. Critical and rational approaches are essential because they enable you to evaluate ideas
logically, construct sound arguments, and avoid common pitfalls such as bias or weak reasoning.
Without these skills, even well-researched projects may lack clarity and persuasiveness.

The aim of this Series is to equip you with the ability to apply critical thinking and rational methods
in your long essays, ensuring that your arguments are coherent, evidence-based, and academically
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rigorous. By the end of this Series, you should be able to analyse sources, develop logical
arguments, and integrate these skills into your project writing.

We shall commence this Series by examining the foundations of critical thinking in academic
writing, where you will learn its definition, scope, and importance. Next, we will move on to
rational approaches to argument development, focusing on logical reasoning and the avoidance of
fallacies. Following that, we will explore analytical techniques for long essays, including how to
evaluate sources and synthesise ideas into coherent arguments. Finally, we will wrap up by
applying these critical and rational skills directly to project writing, with practical guidance on
drafting, revising, and refining arguments under supervision.

Series Learning Outcomes
Upon completing this Series, you should be able to:

SLO 2.1 define the concept and scope of critical thinking in‘academic writing,

SLO 2.2 explain the importance of critical thinking in developing long essays,

SLO 2.3 identify common barriers to critical thinking and propose ways to overcome them,

SLO 2.4 describe the role of rationality in academic discourse,

SLO 2.5 apply logical reasoning to construct evidence-based arguments in long essays,

SLO 2.6 evaluate arguments to detect and avoid fallacies in academic writing,

SLO 2.7 analyse sources to determine their relevance and credibility for long essays,

SLO 2.8 synthesise ideas into coherent and well-structured arguments,

SLO 2.9 demonstrate how to organise analysis for clarity and depth in project writing, and

SLO 2.10 apply critical and rational skills in drafting, revising, and refining arguments under
supervision.

2.1 Foundations of Critieal Thinking in Academic Writing
2.1.1 Definition and scope of critical thinking

Critical thinking refers to the disciplined process of actively analysing, evaluating, and
synthesising information in order to form a reasoned judgement. In academic writing, it involves
questioning assumptions, weighing evidence, and making logical connections between ideas. It is
not simply about criticising, but about engaging thoughtfully with material to produce clear and
well-supported arguments.

Critieal thinking is broad in scope, covering skills such as identifying bias, distinguishing between
fact and opinion, and recognising logical fallacies. It is the foundation upon which long essays are
built, since it ensures that arguments are not only persuasive but also credible.

Fill in the blank: Critical thinking in academic writing is the process of information to
form a reasoned judgement.
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THE CRITICAL THINKING CYCLE

Figure 2.1 Cycle of critical thinking in academic writing
2.1.2 Importance of critical thinking in long essays

The importance of critical thinking in long essays cannot be overstated. It enables you to move
beyond mere description and instead engage in analysis and evaluation. A long essay that
demonstrates critical thinking will present arguments that are coherent, evidence-based, and
logically structured.

For example, when writing about a-literary text, critical thinking allows you to go beyond
summarising the plot. Instead, you can evaluate the author’s techniques, compare interpretations,
and assess the relevance of scholarly sources. This elevates your essay from a simple narrative to
a scholarly contribution.

Fill in the blank: A long essay that demonstrates thinking presents arguments that are
coherent, evidence-based, and logically structured.

Plate 2.1 Applying critical thinking to academic sources
2.1.3 Common barriers to critical thinking

-
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Despite its importance, learners often face barriers to critical thinking. These include bias, which
is the tendency to favour one perspective without fair consideration of alternatives, and
assumptions, which are unexamined beliefs that may distort reasoning. Another barrier is lack of
evidence, where arguments are made without sufficient support.

Overcoming these barriers requires awareness and deliberate practice. You must learn to question
your own assumptions, seek diverse perspectives, and ensure that every claim is backed by credible
evidence. Supervisors can also guide you in recognising weak reasoning and improving your
arguments.

Fill in the blank: One common barrier to critical thinking is , which refers to unexamined
beliefs that may distort reasoning.

BARRIERS TO CRITICAL THINKING

IN ACADEMIC WRITING

éIé * Bias: favoring one perspective unfarly
(?) * Assumptions: unexamined beliefs
« Lack of evidence: unsported claims

« Overgeneraliation: drawing broad conclusions from
> fom limited data

OER: CRITICAL THINKING FALLACIES

Box 2.1 Common barriers to critical thinking
Pilot questions 2.1

Define critical thinking in the context of academic writing.

Explain why critical thinking is important in long essays.

Identify two common barriers to critical thinking.

What is the difference between description and analysis in project writing?
How can supervision help learners overcome barriers to critical thinking?

2.2 Rational Approaches to Argument Development
2.2.1 Understanding rationality in academic discourse

Rationality in academic writing refers to the ability to reason logically, base arguments on
evidence, and avoid emotional or biased conclusions. It ensures that your essay is persuasive
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because it appeals to logic rather than personal opinion. Rationality requires clarity of thought,
consistency in argumentation, and fairness in evaluating different perspectives.

When writing a long essay, rationality helps you to present ideas in a way that readers can follow
and trust. It is not enough to have strong opinions; you must demonstrate that your claims are

supported by credible sources and logical reasoning.

Fill in the blank: Rationality in academic writing ensures that arguments are based on
rather than personal opinion.

RATIONAL ARGUMENT STRUCTURE

- - [/—\]v
S,

OER: ACADEMIC LOGIC

Figure 2.2 Structure of a rational argument
2.2.2 Logical reasoning and evidence-based writing

Logical reasoning is the process of connecting ideas in a coherent and consistent manner. In
academic writing, it means that each claim must follow logically from the evidence presented.
Evidence-based writing refers'to supporting arguments with data, scholarly sources, or textual
analysis.

For example, if you claim that a particular author’s work reflects social change, you must provide
textual evidence and scholarly commentary to support that claim. Logical reasoning ensures that
your evidence 18 not just presented, but also explained in relation to your argument.

Fill in the blank: Evidence-based writing requires that every claim is supported by sources
or data.
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OER: ACADEMIC WRITING EVIDENCE

Plate 2.2 Using evidence to support arguments
2.2.3 Avoiding fallacies in long essays

A fallacy is a flaw in reasoning that weakens an argument. Common fallacies in academic writing
include overgeneralisation, where broad claims are made from limited evidence, and ad
hominem, where the writer attacks the person rather than the argument. Another frequent fallacy
is circular reasoning, where the conclusion simply restates the premise without real support.

Avoiding fallacies requires careful attention to the logic of your argument. You must ensure that
your evidence is sufficient, your reasoning is sound, and your conclusions are not exaggerated.
Supervisors often help learners identify fallacies and strengthen their arguments.

Fill in the blank: A fallacy that involves attacking the person rather than the argument is called

-
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COMMON LOGICAL FALLACIES

IN ACADEMIC WRITING

* Overgeneralisation: making broad claims from
limited evidence

()> « Ad hominem: attacking the person instead of
D Q of the argument

/\' e Circular reasoning: restating the premise as
&/ the conclusion

%—) * False cause: assuming one event dircttly
»?  causes aothar without proof

OER: LOGIC & ARGUMENTATION

Box 2.2 Common fallacies in academic writing
Pilot questions 2.2

Define rationality in academic writing:

Explain the importance of logical reasoning in long essays.

What is evidence-based writing?

Identify two common fallacies in academic writing.

How can supervision help learners avoid fallacies in their essays?

2.3 Analytical Techniques forBengdEssays
2.3.1 Identifying and evaluating sources

Sources are the materials you consult to support your arguments, such as books, journal articles,
and credible online resources. Evaluating sources means assessing their relevance, accuracy, and
authority. A strong long essay relies on sources that are both reliable and appropriate to the topic.

When evaluating a source, ask yourself: Is the author an authority in the field? Is the information
current? Does the source provide evidence rather than opinion? These questions help you filter out
weak or unsuitable references.

Fill in the blank: A strong long essay relies on sources that are both and appropriate to the
topic.
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EVALUATING ACADEMIC SOURCES

RELEVANCE 7, ACCURACY
(e.g., topic, focus) (e.g., facts, data)
E2
SOURCE
EVALUATION
<= AUTHORITY CURENCY

(e.g., author, publisher) (e.g., date, updated)

OER: RESEARCH SKILLS

Figure 2.3 Criteria for evaluating sources
2.3.2 Synthesising ideas into coherent arguments

Synthesising means combining information from multiple sources to create a unified argument. It
is not enough to list what different authors have said; you must connect their ideas and show how
they relate to your thesis.

For example, if two scholars present different interpretations of a text, you can synthesise their
arguments by comparing; contrasting, and then positioning your own perspective. This
demonstrates critical engagement and strengthens your essay.

Fill in the blank: Synthesising ideas means combining information from multiple sources to create
a argument.

Plate 2.3 Synthesising ideas into a coherent argument

-
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2.3.3 Structuring analysis for clarity and depth

Analysis refers to breaking down complex ideas into smaller components to examine them closely.
Structuring analysis means organising your discussion so that it flows logically and builds depth.
This involves clear topic sentences, supporting evidence, and transitions between points.

A well-structured analysis ensures that your essay is easy to follow and demonstrates depth of
thought. Poorly structured analysis, on the other hand, may confuse readers and weaken your
argument.

Fill in the blank: Structuring analysis involves organising discussion so that it flows logically and
builds

Strategy Purpose Implementation Tip
Topic Establishing Start each paragraph with a single, clear claim that
Sentences Focus supports your main thesis.
Evidence Building Integrate data, direct quotes, or paraphrased
Support Credibility research to anchor your points.
Logical . Use "signposting" words (e.g., however, similarly,
Transitions Improving Flow therefore) to bridge ideas.
Reflective - End sections by explaining why the evidence
Insights Providing Digpth matters to the broader project goal.

Box 2.3 Tips for structuring analysis
Pilot questions 2.3

What are the key criteria for evaluating sources in academic writing?
Define synthesising in the context of long essays.

Explain why synthesising ideas is more effective than listing sources.
What does structuring analysis involve?

How can poor organisation weaken an essay’s argument?

2.4 Application of Critical and Rational Skills in Project Writing
2.4.1 Integrating critical and rational approaches in drafting

When drafting a long essay, you must consciously integrate both critical thinking and rationality.
Critical thinking ensures that you question assumptions and evaluate evidence, while rationality
guarantees that your arguments are logical and consistent. Together, these skills help you produce
drafts that are not only well-informed but also persuasive.
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For instance, when presenting a claim, you should critically examine whether the evidence truly
supports it, and rationally structure the argument so that readers can follow your reasoning. This
integration transforms your draft into a coherent academic document rather than a collection of
disconnected ideas.

Fill in the blank: Integrating critical and rational approaches ensures that drafts are both
and persuasive.

INTEGRATING CRITICAL &
RATIONAL SKILLS IN DRAFTING

EI
LOGICAL

STRUTURING
/ . \

EVIDENCE COHERENT CRITICAL
EVALUATION ARGUMENT ANALYSIS >

OER: ACADEMIC DRAFTING PROCESS

Figure 2.4 Integrating critical and rational skills.in drafting
2.4.2 Revising and refining arguments under supervision

Revision is the process of reviewing and improving your draft, while refinement involves
polishing arguments to ensure clarity and precision. Supervision plays a crucial role here, as
supervisors provide feedback that helps you identify weaknesses, correct fallacies, and strengthen
your reasoning.

Revising under supervision allows you to see your work from another perspective. It also ensures
that your arguments meet academic standards and are well-prepared for submission. Learners
should view supervision not as criticism, but as an opportunity to refine their skills and produce
stronger essays.

Fill in the blank: Revision under supervision helps learners identify and strengthen
reasoning.
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Plate 2.4 Revising and refining arguments under supervision
2.4.3 Case examples of effective long essays

Studying case examples of effective long essays can provide valuable insights into how critical
and rational skills are applied in practice. These examples  often .demonstrate clear thesis
statements, logical progression of arguments, and well-integrated evidence.

By examining such essays, you can dearn how successful writers avoid fallacies, synthesise
sources, and structure analysis for depth. This practice helps you model your own work on proven
strategies, while still developing your unique voice.

Fill in the blank: Case examples of effective long essays demonstrate clear thesis statements and
progression of arguments.

Feature Deseription Why It Matters
Focused Thesis <| A clear, arguable central claim. Esr:;/;des a "roadmap" for the entire
Logical Arguments that build upon each Ensures the reader can follow .
Progression aifr sequentially complex reasoning without getting

: lost.
Evidence Blending research findings with Demopstrates that you arentt just
Integration original analysis reporting facts, but interpreting
’ them.
Fallacy Steering clear of logical errors Maintains your academic credibility
Avoidance (e.g., ad hominem, false cause). and the integrity of your argument.
Critical A final summary that reflects on ﬁgg‘e/re:t:;ﬂfﬁfaiefrtm ttlz) ai(cl,es °p
Conclusion the implications of the study. . & p
significance.
)
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Box 2.4 Features of effective long essays
Pilot questions 2.4

How can critical and rational approaches be integrated into drafting a long essay?
What is the role of supervision in revising and refining arguments?

Define revision and explain its importance in project writing.

Identify two features of effective long essays.

Why should learners study case examples of long essays?

Series Summary

This Series has focused on the importance of applying critical and rational skills in long essays,
showing how these approaches strengthen arguments and ensure academic rigour. By exploring
the foundations of critical thinking, you have seen how questioning assumptions and evaluating
evidence form the basis of scholarly writing. We then examined rational approaches to argument
development, highlighting the role of logical reasoning, evidence-based writing, and the avoidance
of fallacies.

Subsequently, we considered analytical techniques, including how to evaluate sources, synthesise
ideas, and structure analysis for clarity and depth. Finally, we applied these skills directly to project
writing, emphasising drafting, revising.under supervision, and learning from case examples. In
line with the Series Learning Outcomes, you should now be able to define critical thinking, explain
its importance, apply rational methods, evaluate arguments, analyse sources, synthesise ideas, and
demonstrate how to refine your work under supervision. These abilities will enable you to produce
long essays that are coherent, persuasive, and academically sound.

Glossary of Terms

Analysis: The process of breaking down complex ideas into smaller parts to examine them
closely and explain their meaning in detail.

Assumptions: Unexamined beliefs or ideas that are taken for granted, which may distort
reasoning if not'questioned.

Bias: A tendency to favour one perspective or opinion unfairly, often leading to weak or
unbalanced arguments.

Case examples: Sample essays or projects used to demonstrate effective application of critical
and rational skills in academic writing.

Circular reasoning: A type of fallacy where the conclusion simply restates the premise
without providing new evidence.

Critical thinking: The disciplined process of analysing, evaluating, and synthesising
information to form reasoned judgements in academic writing.

Evidence-based writing: Academic writing that supports claims with data, scholarly sources,
or textual analysis rather than personal opinion.
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Fallacy: A flaw in reasoning that weakens an argument, such as overgeneralisation or attacking
the person instead of the argument.

Logical reasoning: The process of connecting ideas in a coherent and consistent manner so
that arguments follow logically from evidence.

Overgeneralisation: A fallacy where broad conclusions are drawn from limited evidence:

Rationality: The ability to reason logically, base arguments on evidence, and avoid emetional
or biased conclusions in academic writing.

Revision: The process of reviewing and improving a draft by correcting weaknesses and
refining arguments for clarity and precision.

Sources: Materials such as books, journal articles, and credible online resources that provide
evidence and support for academic writing.

Supervision: Guidance provided by a supervisor to help learners refine their arguments, avoid
fallacies, and meet academic standards.

Synthesising: Combining information from multiple sources to create a unified and coherent
argument rather than listing ideas separately.

Thesis statement: A clear and focused sentence that expresses the main argument or central
idea of a long essay.

Topic sentence: A sentence that introduces the main idea of @ paragraph and guides the reader
through the analysis.

Concept Check Questions [Series 2]
Objective Questions

Which of the following best defines critical thinking in academic writing? a) Memorising
facts without questioning b) Analysing, evaluating, and synthesising information to form
reasoned judgements c) Writing opinions without evidence d) Summarising sources
without evaluation (Linked to' SLO 2.1)

Rationality in academic discourse ensures that arguments are based on: a) Personal opinions
b) Emotional appeals ¢) Logical reasoning and evidence d) Unexamined assumptions
(Linked to SLO 2.4)

Which of the following is an example of a fallacy? a) Synthesising multiple sources into one
argument b) Attacking the person instead of the argument ¢) Structuring analysis with topic
sentences d) Evaluating sources for credibility (Linked to SLO 2.6)

Short-Answer Questions

Define bias and explain why it is a barrier to critical thinking. (Linked to SLO 2.3)

Identify two criteria for evaluating sources in academic writing. (Linked to SLO 2.7)

Explain what is meant by synthesising ideas in the context of long essays. (Linked to SLO 2.8)
What role does supervision play in revising and refining arguments? (Linked to SLO 2.10)

Long-Answer Questions
£
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Analyse the importance of logical reasoning in constructing evidence-based arguments. (Linked to
SLO 2.5)

Evaluate how structuring analysis contributes to clarity and depth in long essays. Provide examples
of poor structuring and its consequences. (Linked to SLO 2.9)

Discuss how integrating critical and rational approaches during drafting improves the overall
quality of a project. (Linked to SLO 2.10)

Answers to Concept Check Questions [Series 2]
Objective Questions

b) Analysing, evaluating, and synthesising information to form reasoned judgements
¢) Logical reasoning and evidence
b) Attacking the person instead of the argument

Short-Answer Questions

Bias is the tendency to favour one perspective unfairly. It is'a barrier to critical thinking because
it prevents fair evaluation of evidence and leads to weak or unbalanced arguments.
Two criteria for evaluating sources are:

Relevance: whether the source directly relates to the topic.

Authority: whether the author is credible and recognised in the field.
Synthesising ideas means combining information from multiple sources into a unified argument,
showing connections rather than listing separate points.
Supervision provides feedback that helps learners identify weaknesses, correct fallacies, and refine
arguments to meet academic standards.

Long-Answer Questions
8. Analyse the importance of logical reasoning in constructing evidence-based arguments

Basic respomse: Logical reasoning ensures that claims follow from evidence, making
arguments coherent and persuasive.

Value-added  response: Beyond coherence, logical reasoning demonstrates academic
maturity, prevents fallacies, and builds trust with readers. For example, linking textual
evidence to a thesis shows how reasoning strengthens interpretation.

9. Evaluate how structuring analysis contributes to clarity and depth in long essays

Basic response: Structuring analysis with topic sentences, transitions, and evidence makes
essays easier to follow and more detailed. Poor structuring confuses readers and weakens
arguments.

Value-added response: Effective structuring also highlights critical engagement, allowing
writers to build layered arguments. For instance, a poorly structured essay may present
scattered points, while a well-structured one demonstrates progression from evidence to
conclusion.
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10. Discuss how integrating critical and rational approaches during drafting improves the
overall quality of a project

Basic response: Integration ensures drafts are both evidence-based and logically consistent,
resulting in persuasive essays.

Value-added response: Integration also fosters originality and resilience in academic writing.
Learners who combine critical and rational skills can challenge existing perspectives,
refine their arguments under supervision, and produce work that contributes meaningfully
to scholarly discourse.

Answers to Pilot Questions [Series 2]
Pilot questions 2.1

Critical thinking in academic writing is the process of analysing, evaluating; and synthesising
information to form reasoned judgements.

Critical thinking is important in long essays because it moves writing beyond description to
analysis and evaluation, making arguments coherent and evidence-based.

Two common barriers to critical thinking are bias and assumptions.

Description involves stating what is observed, while analysis breaks down ideas and evaluates
them for meaning and significance.

Supervision helps learners recognise weak reasoning, overcome barriers, and refine arguments
to meet academic standards.

Pilot questions 2.2

Rationality in academic writing is the ability to reason logically, base arguments on evidence,
and avoid emotional or biased conclusions.

Logical reasoning is important because it ensures that claims follow from evidence, making
arguments coherent and persuasive.

Evidence-based writing means supporting arguments with data, scholarly sources, or textual
analysis:

Two common fallacies in academic writing are overgeneralisation and ad hominem.

Supervision helps learners avoid fallacies by providing feedback that strengthens reasoning
and ensures arguments are sound.

Pilot questions 2.3

The key criteria for evaluating sources are relevance, accuracy, authority, and currency.

Synthesising in long essays means combining information from multiple sources into a unified
argument.

Synthesising ideas is more effective than listing sources because it shows connections and
critical engagement rather than presenting isolated points.

Structuring analysis involves organising discussion with topic sentences, supporting evidence,
and transitions to ensure clarity and depth.
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Poor organisation weakens an essay’s argument by confusing readers and preventing logical
progression of ideas.

Pilot questions 2.4

Critical and rational approaches can be integrated into drafting by evaluating evidence
critically and structuring arguments logically.

Supervision plays a role in revising and refining arguments by providing feedback that
identifies weaknesses and strengthens reasoning.

Revision is the process of reviewing and improving a draft, and it is important because. it
ensures clarity, precision, and compliance with academic standards.

Two features of effective long essays are clear thesis statements and logical progression of
arguments.

Learners should study case examples of long essays to gain insights into effective application
of critical and rational skills and to model their own work on proven strategies.

References and Attributions [Series 2]

The following references and attributions are compiled from the instructional content, in-text
citations, and suggested illustrations within Series 2. They are presented in APA style for
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Course code: ENG 409
Course title: Project/Long Essay
Course credit load: 6 Units

Series 1: Foundations of Project Writing in English
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Series 2: Critical and Rational Approaches to Long Essays

Series 3: Organizational Skills for Research and Thesis Development
Series 4: Documentation Styles and Technical Preparation for Submission
Series S: Supervised Research and Final Project Production

Proposed Outline for Series 3

Part .1 Planning and Structuring the Thesis

3.1.1 Components of a thesis structure
3.1.2 Introduction and literature review
3.1.3 Methodology and analysis

3.1.4 Conclusion and recommendations

Part .2 Sequencing Arguments Logically

3.2.1 Principles of logical sequencing
3.2.2 Using transitions and connectors
3.2.3 Linking evidence to claims

Part .3 Managing Time and Resources

3.3.1 Time management strategies for research writing
3.3.2 Effective use of academic resources
3.3.3 Role of supervision in resource management

Part .4 Drafting and Revising the Thesis

3.4.1 Importance of drafting in project writing
3.4.2 Techniques for effective revision
3.4.3 Peer review and supervisor feedback

Introduction

In the last Series, we explored critical and rational approaches to long essays, focusing on how to
think analytically, organise ideas logically, and maintain objectivity in academic writing. Building
on that foundation, this Series turns to the practical skills required to organise your research and
develop your thesis into a coherent and well-structured document. These organisational abilities
are essential because even the strongest ideas can lose impact if they are not presented clearly and
systematically.
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The aim of this Series is to equip you with the organisational skills needed to plan, structure, and
manage your thesis effectively. By the end, you should be able to design a logical framework for
your project, sequence arguments convincingly, manage time and resources wisely, and refine
your work through drafting and revision.

We shall commence this Series by examining how to plan and structure the thesis, paying attention
to the components of each chapter. Next, we will move on to sequencing arguments logically,
where you will learn how to connect ideas and evidence smoothly. Following that, we will consider
strategies for managing time and resources, including the effective use of supervision. Finally, we
will wrap up by focusing on drafting and revising the thesis, ensuring that your work is polished
and ready for submission.

Series Learning Qutcomes
Upon completing this Series, you should be able to:

SLO 3.1 define the main components of a thesis structure,

SLO 3.2 explain the purpose of the introduction and literature review in a thesis,

SLO 3.3 describe the role of methodology in establishing credibility,

SLO 3.4 analyse research findings and present them effectively in the analysis chapter,
SLO 3.5 summarise key findings and propose realistic recommendations in the conclusion,
SLO 3.6 apply principles of logical.sequencing to organise arguments coherently,

SLO 3.7 demonstrate the use of transitions and connectors to link ideas smoothly,

SLO 3.8 evaluate evidence and align it convincingly with claims,

SLO 3.9 design a practical time management plan for research and writing tasks,

SLO 3.10 utilise academic resources effectively to support project development,

SLO 3.11 explain the role of supervision in managing resources and refining work,

SLO 3.12 demonstrate the importance of drafting as part of thesis development,

SLO 3.13 apply revision techniques to improve clarity and accuracy in writing, and

SLO 3.14 incorporate peerand supervisor feedback constructively into thesis improvement.

3.1 Planninig and Structuring the Thesis
3.1.1 Components of a thesis structure

A thesis structure is the organised framework that guides the arrangement of chapters and
sections in a long essay or project. It ensures that ideas are presented logically and that the reader
can follow the progression of your research. The typical components include the introduction,
literature review, methodology, analysis or discussion, and conclusion. Each of these plays a
distinct role in building your argument and demonstrating your research findings.
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The introduction sets the stage, the literature review situates your work within existing scholarship,
the methodology explains how the study was conducted, the analysis presents findings, and the
conclusion summarises and reflects on the significance of the work.

Fill in the blank: The review situates your work within existing scholarship and highlights
gaps your study addresses.

THESIS COMPONENTS: STRUCTURE & FLOW

LITERATURE
— ) g geey | p—

OER: ACADEMIC WRITING STRUCTURE

Figure 3.1: Flow of thesis components
3.1.2 Introduction and literature review

The introduction is the opening chapter of the thesis. It provides background information, states
the research problem, and outlines the objectives of the study. A strong introduction captures the
reader’s interest and sets the tone for the entire project.

The literature review is a critical survey of existing works related to your topic. It demonstrates
your awareness of previous studies, identifies gaps, and justifies your research. A literature review
should not be a mere summary but an analytical discussion that connects past scholarship to your
project.

Fill in the blank: The introduction of a thesis should clearly state the research and
objectives.
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Feature Description Strategic Goal

Evaluates the strengths and weaknesses

.. .. . D trat t
Critical Survey | of existing research rather than just crmonstrates your mastety

Lo of the field.
summarizing it.
Identifying Pinpoints unanswered questions or Creates a "space" foryour
Gaps contradictions in current scholarship. own research to fill.

Shows how your work builds

Connecting Links previous findings directly to .
. : . upon the foundation of
Scholarship your own specific research questions.
others;

Justifvin Explains why your study is necessary Persuades the reader of the

ymng based on the current academic value and urgency of your
Relevance .

landscape. project.

Box 3.1: Key features of an effective literature review
3.1.3 Methodology and analysis

Methodology refers to the systematic approach used to conduct your research. It explains the
methods, tools, and procedures employed to gather and analyse data. A clear methodology
enhances the credibility of your project and allows others to replicate or evaluate your study.

Analysis involves interpreting the data collected and presenting findings in relation to your
research questions. It requires critical thinking, logical organisation, and clear presentation of
evidence. Analysis should link back to the literature review and demonstrate how your work
contributes to the field:

Fill in the blank: A clear methodology enhances the of your project and allows others to
replicate your study.
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OER: THESIS DEFENCE PRESENTATION
Plate 3.1: Presenting analysis in a thesis
3.1.4 Conclusion and recommendations

The conclusion is the final chapter of the thesis. It summarises the main findings, reflects on their
significance, and suggests areas for further research. A strong conclusion ties together the entire
project and demonstrates its contribution to knowledge.

Recommendations are practical suggestions based on your findings. They may address future
research directions, policy implications, or applications in practice. Recommendations should be
realistic and directly linked to the evidence presented in your project.

Fill in the blank: Recommendations in a thesis should be realistic and directly linked to the
presented.

THESIS OUTCOMES:
FINDINGS - CONCLUSION > RECOMIENDATIONS

CONCLUSION

* IMPLICATIONS

* ORIGINAL CONTRIBUTION

RECOMENDATIONS

* FUTURE RESEARCH @
(cES

- POLICY CHAN ~_@
- pracTicaL AcTions €58

OER: THESIS WRITING FRAMEFWORK
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Figure 3.2: Linking findings to conclusion and recommendations
Pilot questions 3.1
Identify the main components of a thesis structure.

State one purpose of the literature review.
Explain why methodology is important in a thesis.

Fill in the blank: The introduction of a thesis should clearly state the research and
objectives.
Fill in the blank: Recommendations in a thesis should be realistic and directly linked to the
presented.

3.2 Sequencing Arguments Logically

3.2.1 Principles of logical sequencing

Logical sequencing refers to the orderly arrangement of ideas so.that each point builds upon the
previous one. In thesis writing, this ensures clarity, coherence, and persuasiveness. A well-
sequenced argument allows the reader to follow your reasoning without confusion.

When sequencing arguments, begin with general ideas before narrowing down to specifics. Place
stronger evidence after introductory points; and ensure that each section connects smoothly to the

next. This progression strengthens your thesis.and makes your conclusions more convincing.

Fill in the blank: Logical sequencing ensures that each point upon the previous one.

LOGICAL ARGUMENT SEQUENING

CiF ’ | @ EVIDENCE & @ CCONCLUSION &

ANALYSIS IMPLICATION

OER: ACADEMIC WRITING STRUCTURE

Figure 3.3: Progression of arguments in logical sequencing
3.2.2 Using transitions and connectors
)
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Transitions are words or phrases that link ideas together, while connectors are grammatical tools
that show relationships between sentences or paragraphs. Examples include ‘“however”,
“therefore”, “in addition”, and “consequently”. These devices guide the reader through your
argument and highlight how each idea relates to the next.

Effective use of transitions prevents abrupt shifts and ensures smooth flow. They also-signal
whether you are adding, contrasting, or concluding a point.

Fill in the blank: Transitions and connectors help to show the between ideas in a thesis.
ACADEMIC TRANSITIONS
& CONNECTORS
CATEGORY EXAMPLES
ADDITION morever, furmhtuure, in addition
CONTRAST however, on there hand, althouh
CAUSE AND EFFECT therefore, consquenty, as a result
CONCLUSION in summary, finally, to conclude

OER: ACADEMIC WRITING VOCABULARY

Box 3.2: Examples of transitions and connectors
3.2.3 Linking evidence to claims

Evidence refers to data, quotations, or references that support your argument. Claims are the
statements you make in your thesis. Linking evidence to claims means showing how the
information you present directly supports the point you are making.

Forexample, if you claim that a particular author’s work influenced modern literature, you should
provide quotations or references that demonstrate this influence. Without evidence, claims remain
unsubstantiated and weaken your thesis.

Fill in the blank: Linking evidence to claims ensures that your arguments are and credible.
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OER: ACADEMIC REFERNCING

Plate 3.2: Linking evidence to claims in thesis writing
Pilot questions 3.2
Define logical sequencing in thesis‘writing;

State one benefit of using transitions and connectors.
Explain why linking evidence to claims is important.

Fill in the blank: Logical sequencing ensures that each point upon the previous one.
Fill in the blank: Linking evidence to claims ensures that your arguments are and
credible.

3.3 Managing Time and Reseurces
3.3.1 Time management strategies for research writing

Time management refers to the ability to plan and allocate time effectively for different stages of
research and writing. Good time management prevents last-minute rushes and ensures that each
stage of the thesis receives adequate attention. Strategies include setting milestones, creating a
realistic timetable, and breaking large tasks into smaller, manageable steps.

A practical approach is to divide your project into phases: research, drafting, revision, and final
preparation. Each phase should have clear deadlines, and progress should be monitored regularly.

Fill.in the blank: Effective time management in project writing includes setting and
avoiding procrastination.
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PROJECT WRITING PHASES: TIME
MANAGEMENT & PROCESS

@
¥ orarminG FINAL
PREPARATION

OER: ACADEMIC WRITING WORKFLOW

Figure 3.4: Phases of project writing with time allocation
3.3.2 Effective use of academic resources

Academic resources include books, journals, databases, and online materials that support your
research. Using resources effectively means identifying reliable sources, organising references
systematically, and integrating them into your thesis appropriately.

It is important to distinguish between primary sources, which provide direct evidence, and
secondary sources, which offer interpretations or analyses. Both are valuable, but they must be
used critically and cited correctly.

Fill in the blank: Primary sources provide direct , while secondary sources offer
interpretations or analyses.

Reso .
A, Examples Purpose in Research
Category
Primary Interviews, surveys, original Provides firsthand evidence and
Sources documents, raw data. original data for your specific study.
Secondary Peer-reviewed journal articles, Offers interpretation, 'an.alyms, and a
. . broader context of existing
Sources textbooks, literature reviews.
knowledge.
Online JSTOR, Google Scholar, Acts as a gateway to find high-
Databases institutional repositories. quality, credible academic literature.
o
Do)
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Resource .
Category Examples Purpose in Research
Reference Citation managers (Zotero, Ensures academic integrity and
Tools Mendeley), style guides (APA, consistent formatting of your

MLA). bibliography.

Box 3.3: Examples of academic resources
3.3.3 Role of supervision in resource management

Supervision refers to the guidance provided by an academic mentor or lecturer during your
research. Supervisors help refine your topic, suggest relevant resources, and provide feedback on
drafts. Effective supervision ensures that you stay on track and make the best-use of available
materials.

Supervision is not a replacement for independence, but rather‘a support system that helps you
manage resources wisely and avoid common pitfalls,

Fill in the blank: Supervision provides-guidance and feedback, but it does not replace in
project writing.

OER: ACADEMIC SUPERVSION & MENTORSHIP

Plate 3.3: Role of supervision in managing resources
Pilotquestions 3.3

State one strategy for effective time management in thesis writing.
Identify one example of a primary source and one example of a secondary source.
Explain the role of supervision in resource management.
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Fill in the blank: Effective time management in project writing includes setting and
avoiding procrastination.

Fill in the blank: Supervision provides guidance and feedback, but it does not replace
in project writing.

3.4 Drafting and Revising the Thesis
3.4.1 Importance of drafting in project writing

Drafting refers to the process of producing an initial version of your thesis. It:allows you to put
ideas on paper without worrying too much about perfection. Drafting is important because it helps
you organise thoughts, identify gaps, and refine arguments before the final version.

A good draft provides a foundation for revision and ensures that your thesis develops
progressively. It is better to have a rough draft early than to delay writing until you feel ready for
a polished version.

Fill in the blank: Drafting provides a foundation for and ensures that your thesis develops
progressively.

ACADEMIC WRITING CYCLE:
DRAFTING & REVISION

==h

REVISING

't

FINAL
~] VERSION REVISING

OER: THESIS WRITING WORKFSIOW

Figure 3.5 Drafting and revision cycle in thesis writing
3.4.2 Techniques for effective revision

Revision is the process of reviewing and improving your draft to enhance clarity, accuracy, and
coherence. Effective revision involves checking grammar, refining arguments, reorganising
sections, and ensuring consistency in formatting.
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One useful technique is to take a break before revising, which allows you to spot errors more
easily. Another is to read your work aloud, as this helps identify awkward phrasing or unclear

sentences.

Fill in the blank: Reading your work

helps identify awkward phrasing or unclear sentences.

Technique Action Step Strategic Benefit
Strategic Take a break (24—48 hours) éllows you" to approach theSRRh
. . : . fresh eyes" and catch errors you
Distancing before starting your review. .
previously overlooked.
Auditory Read your work aloud or use Helps identify gwkwarq phrasing, run-on
. sentences, and issues with conversational
Review text-to-speech software.
flow.

Reorganize sections or Ensures that'your arguments build

Structural . . .
o paragraphs for better logical sequentially and that the most important

Editing . : y

clarity. points are prominent.

.. Check grammar, spelling, Enhances professional credibility and
Precision . . : . .
e and technical terminology prevents simple errors from distracting

Polishing

carefully. the reader.

Ensure consistency in Meets institutional requirements and
Format Audit | citations, headings, and font provides a polished, cohesive final

styles. appearance.

Box 3.4: Techniques for effective revision
3.4.3 Peer review and supervisor feedback

Peer review refers to the process of having classmates or colleagues read your draft and provide
constructive comments. This helps you see your work from another perspective and identify areas
that may need improvement.

Supervisor feedback is guidance provided by your academic mentor. Supervisors can highlight
weaknesses, suggest resources, and advise on structure and argumentation. Incorporating feedback
constructively strengthens your thesis and prepares it for final submission.

Fill'in the blank: Peer review helps you see your work from another
improvement.

and identify areas for
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OER: ACADEMIC SUPERIISION & FEEDBACK

Plate 3.4: Supervisor feedback in thesis development
Pilot questions 3.4

Define drafting in project writing.

State one benefit of producing a draft early.

Identify one technique for effective revision.

Explain the importance of peer review.in thesis development.

Fill in the blank: Drafting provides a foundation for and ensures that your thesis
develops progressively.

Series Summary

This Series has focused on the organisational skills required to manage research and develop a
thesis effectively. Its purpose was to help you plan, structure, and present your work in a clear and
systematic way, ensuring that your ideas are communicated convincingly and professionally.
These skills are central to producing a long essay that meets academic standards and demonstrates
independent research.

We began by examining how to plan and structure the thesis, looking closely at its components
such as the introduction, literature review, methodology, analysis, and conclusion. Then we moved
on to sequencing arguments logically, where you learnt how to use transitions, connectors, and
evidence to build coherent arguments. Following that, we considered strategies for managing time
and resources, including the effective use of supervision. Finally, we explored drafting and
revising the thesis, highlighting techniques for revision and the importance of feedback. By
completing this Series, you should now be able to define thesis components, explain the role of
each chapter, apply logical sequencing, manage time and resources effectively, and refine your
work through drafting and revision, in line with the Series Learning Outcomes.
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Glossary of Terms

Academic resources: Materials such as books, journals, databases, and online tools that
provide information and evidence for research.

Analysis: The process of interpreting data and presenting findings in relation to research
questions, often linking back to the literature review.

Conclusion: The final chapter of a thesis that summarises findings, reflects on their
significance, and suggests areas for further research.

Drafting: Producing an initial version of a thesis to organise ideas and create afoundation for
revision.

Evidence: Data, quotations, or references used to support claims in academic writing,

Introduction: The opening chapter of a thesis that provides background, states the research
problem, and outlines objectives.

Literature review: A critical survey of existing works related to a topie, identifying gaps and
justifying the relevance of the research.

Logical sequencing: The orderly arrangement of ideas.so that each point builds upon the
previous one, ensuring clarity and coherence.

Methodology: The systematic approach used to conduct research,sincluding methods, tools,
and procedures for gathering and analysing data.

Peer review: Feedback provided by classmates or colleagues on a draft, offering constructive
comments to improve the work

Recommendations: Practical suggestions based on research findings, often addressing future
studies, policies, or applications.

Supervision: Guidance provided by an academic mentor or lecturer to refine topics, suggest
resources, and give feedback on drafts.

Time management: The ability to plan and allocate time effectively for research, writing,
revision, and final preparation.

Transitions and connectors: Words or phrases that link ideas together and show relationships
between sentences or paragraphs, such as “however” or “therefore”.

Revision: The process of reviewing and improving a draft to enhance clarity, accuracy, and
coherence before final submission.

Concept Check Questions [Series 3]
Objective questions

Identify the chapter of a thesis that provides background information and outlines the research
problem. (Linked to SLO 3.2)

Which term refers to the systematic approach used to conduct research, including methods and
procedures? (Linked to SLO 3.3)

Logical sequencing ensures that each point upon the previous one. (Linked to SLO
3.6)

Which of the following is a primary source: a) Journal article b) Interview transcript c)
Textbook d) Literature review (Linked to SLO 3.10)
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Drafting provides a foundation for and ensures that your thesis develops progressively.
(Linked to SLO 3.12)

Short-answer questions

Explain one benefit of using transitions and connectors in thesis writing. (Linked to SLO 3:7)
State one strategy for effective time management in project writing. (Linked to SLO 3.9)
Describe the role of supervision in resource management. (Linked to SLO 3.11)

Give one technique for effective revision of a draft. (Linked to SLO 3.13)

What is the purpose of recommendations in a thesis? (Linked to SLO 3.5)

Long-answer questions

Analyse the importance of linking evidence to claims in thesis writing, and explain how this
strengthens arguments. (Linked to SLO 3.8)

Evaluate the drafting and revision cycle, highlighting its role in producing a polished thesis.
(Linked to SLO 3.12, SLO 3.13, SLO 3.14)

Design a practical timetable for managing research, drafting, and revision phases of a thesis, and
justify your choices. (Linked to SLO 3.9)

Answers to Concept Check Questions [Series 3]
Objective questions

Introduction
Methodology

Builds

b) Interview transcript
Revision

Short-answer questions

Transitions and connectors ensure smooth flow between ideas, preventing abrupt shifts and
clarifying relationships.

Setting milestones and breaking tasks into smaller steps is an effective time management strategy.
Supervision provides guidance, feedback, and resource suggestions, helping students refine their
work while maintaining independence.

Reading your work aloud is a useful technique for spotting awkward phrasing or unclear sentences.
Recommendations provide practical suggestions based on findings, guiding future research or
policy applications.

Long-answer questions

11. Analyse the importance of linking evidence to claims in thesis writing
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Basic response: Linking evidence to claims ensures that arguments are credible and
substantiated. It prevents unverified statements and strengthens the persuasiveness of the
thesis.

Value-added response: Beyond credibility, linking evidence to claims demonstrates critical
engagement with sources, shows awareness of scholarly debates, and allows readers to
verify arguments. It also highlights originality by showing how evidence supports-unique
interpretations.

12. Evaluate the drafting and revision cycle

Basic response: Drafting allows ideas to be organised, while revision improves clarity,
accuracy, and coherence. Together, they ensure a polished thesis,

Value-added response: The cycle also fosters reflective practice, encouraging writers to
critically assess their work. Incorporating peer and supervisor feedback during revision
enhances quality, while multiple drafts allow for progressive refinement of arguments and
structure.

13. Design a practical timetable for managing research, drafting, and revision phases

Basic response: A timetable might allocate two weeks for research, three weeks for drafting,
and two weeks for revision, ensuring balanced attention to each phase.

Value-added response: A more advanced timetable could include overlapping phases, such as
drafting sections while continuing research, and scheduling multiple revision rounds. It
may also integrate supervisor meetings and peer reviews at strategic points to maximise
feedback and improve quality.

Answers to Pilot Questions [Series 3]
Part 3.1 Planning and Structuring the Thesis

Introduction, literature review, methodology, analysis, and conclusion.

To provide-a critical survey of existing works, identify gaps, and justify the relevance of the
study.

Methodology establishes credibility by explaining how the study was conducted and allows
replication.

Research problem.

Evidence.

Part 3.2 Sequencing Arguments Logically

Logical sequencing is the orderly arrangement of ideas so that each point builds upon the
previous one.

They ensure smooth flow between ideas and prevent abrupt shifts.

Linking evidence to claims makes arguments credible and substantiated.

Builds.

Valid.

-
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Part 3.3 Managing Time and Resources

Setting milestones and breaking tasks into smaller steps.

Primary source: interview transcript; Secondary source: journal article.

Supervision provides guidance, feedback, and resource suggestions while supporting
independence.

Milestones.

Independence.

Part 3.4 Drafting and Revising the Thesis

Drafting is the process of producing an initial version of a thesis.

It helps organise ideas and provides a foundation for revision.

Reading your work aloud.

Peer review offers constructive comments and helps identify areas for improvement.
Revision.

References and Attributions [Series 3]

The following references and attributions cover all. sources, suggested open educational
resources (OERs), and illustration prompts used in Series 3: Organisational Skills for
Research and Thesis Development. Entries are presented in APA style for clarity and
consistency.

General References
Bailey, S. (2018). Academic writing: A handbook for international students (5th ed.).
Routledge.

Murray, R. (2017). How to write a thesis (4th ed.). Open University Press.

University of Manchester. (n.d.). Academic phrasebank. Retrieved from
https://www.phrasebank.manchester.ac.uk (phrasebank.manchester.ac.uk in Bing)

Purdue Online Writing Lab. (n.d.). Research and writing resources. Retrieved from
https://owl.purdue.edu

Figures
Figure 3.1: Flow of thesis components Attribution: Al-generated using prompt “Create a
flow diagram showing thesis components: introduction, literature review, methodology,
analysis, conclusion.” Suggested OER search string: “OER diagram thesis structure
academic writing.”

Figure 3.2: Linking findings to conclusion and recommendations Attribution: Al-generated
using prompt “Create a diagram showing findings leading to conclusion and
recommendations in a thesis.” Suggested OER search string: “OER diagram conclusion
recommendations thesis writing.”

Figure 3.3: Progression of arguments in logical sequencing Attribution: Al-generated using
prompt “Create a diagram showing progression of arguments from general to specific,
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evidence, and conclusion.” Suggested OER search string: “OER diagram logical
sequencing arguments academic writing.”

Figure 3.4: Phases of project writing with time allocation Attribution: Al-generated using
prompt “Create a diagram showing phases of project writing: research, drafting, revision,
final preparation.” Suggested OER search string: “OER diagram time management
academic writing.”

Figure 3.5: Drafting and revision cycle in thesis writing Attribution: Al-generated using
prompt “Create a diagram showing the cycle of drafting, revising, feedback, and final
version in thesis writing.” Suggested OER search string: “OER diagram drafting revision
cycle academic writing.”

Plates
Plate 3.1: Presenting analysis in a thesis Attribution: Al-generated using prompt “Generate
an image of a student presenting charts and graphs in a thesis defence.” Suggested OER
search string: “OER image student presenting thesis analysis.”

Plate 3.2: Linking evidence to claims in thesis writing Attribution: Al-generated using
prompt “Generate an image of a student highlighting references in a book while drafting
a thesis.” Suggested OER search string: “OER 1mage student referencing academic
writing.”

Plate 3.3: Role of supervision in managing resources Attribution: Al-generated using prompt
“Generate an image of a student meeting with a supervisor to discuss research progress.”
Suggested OER search string: “OER 1mage student supervision academic writing.”

Plate 3.4: Supervisor feedbackin thesis development Attribution: Al-generated using prompt
“Generate an image of a student receiving feedback from a supervisor while reviewing a
draft.” Suggested OER search string: “OER image student supervisor feedback thesis
writing.”

Boxes
Box 3.1: Key features of an effective literature review Attribution: Compiled from standard
academic writing practices. Suggested OER search string: “OER features of literature
review academic writing.”

Box 3.2: Examples of transitions and connectors Attribution: Adapted from University of
Manchester Academic Phrasebank. Suggested OER search string: “OER examples
transitions connectors academic writing.”

Box 3.3: Examples of academic resources Attribution: Compiled from Purdue OWL and
general academic resource guidelines. Suggested OER search string: “OER examples
academic resources thesis writing.”

Box 3.4: Techniques for effective revision Attribution: Compiled from Murray (2017) and
Bailey (2018). Suggested OER search string: “OER techniques revision academic
writing.”
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Course code: ENG 409
Course title: Project/Long Essay
Course credit load: 6 Units
Series 1: Foundations of Project Writing in English
Series 2: Critical and Rational Approaches to Long Essays
Series 3: Organizational Skills for Research and Thesis Development
Series 4: Documentation Styles and Technical Preparation for Submission
Series 5: Supervised Research and Final Project Production
Proposed Outline for Series 4
Part .1 Understanding Documentation Styles
4.1.1 Importance of documentation in academic writing
4.1.2 Overview of major styles (APA, MLA, Chicago, Harvard)
4.1.3 Choosing the appropriate style for your discipline
Part .2 Formatting the Thesis
4.2.1 Title page, abstract, and acknowledgements
4.2.2 Chapterdayout and numbering conventions
4.2.3 Tables, figures, and appendices
Part .3 Technical Preparation for Submission
4.3.1 Proof-reading and editing for accuracy
4.3.2 Checking compliance with institutional guidelines
4.3.3 Printing, binding, and electronic submission requirements
Part .4 Avoiding Plagiarism and Ensuring Academic Integrity
4.4.1 Definition and forms of plagiarism

4.4.2 Proper citation and referencing practices
4.4.3 Using plagiarism detection tools responsibly

Introduction
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In the last Series, we examined organisational skills for research and thesis development, focusing
on how to plan, structure, and refine your work. Having built a strong foundation in organising
ideas and managing resources, it is now time to turn to the technical aspects that ensure your thesis
meets academic standards and is ready for submission. Proper documentation and technical
preparation are crucial because even well-researched projects can be undermined if they are poorly
formatted or fail to comply with institutional requirements.

The aim of this Series is to familiarise you with documentation styles and equip you with the
technical skills needed to prepare your thesis for submission. By the end, you should be able to
apply appropriate referencing styles, format your work professionally, and ensure that your final
submission demonstrates both accuracy and integrity.

We shall commence this Series by exploring documentation styles, considering why they matter
and how to select the most suitable one for your discipline. Next, we will move on to formatting
the thesis, paying attention to elements such as title pages, abstracts, and chapter layouts.
Following that, we will examine technical preparation for submission, including proof-reading,
compliance checks, and submission requirements. Finally, we  will wrap up by addressing
plagiarism and academic integrity, ensuring that your work reflects originality and ethical
scholarship.

Series Learning QOutcomes
Upon completing this Series, you should be able to:

SLO 4.1 define the importance of documentation styles in academic writing,

SLO 4.2 identify major documentation styles such as APA, MLA, Chicago, and Harvard,

SLO 4.3 explain how to select the appropriate documentation style for a given discipline,

SLO 4.4 demonstrate how to format essential thesis elements including title page, abstract,
and acknowledgements,

SLO 4.5 apply correct conventions for chapter layout, numbering, and organisation of tables,
figures, and appendices,

SLO 4.6 evaluate the accuracy of a thesis through proof-reading and editing,

SLO 4.7 check compliance with institutional submission guidelines,

SLO 4.8 describe technical requirements for printing, binding, and electronic submission,

SLO 4.9 define plagiarism and its different forms,

SLO 4.10 apply proper citation and referencing practices to avoid plagiarism, and

SLO 4.11 demonstrate responsible use of plagiarism detection tools to ensure academic
integrity.

4.1 Understanding Documentation Styles
4.1.1 Importance of documentation in academic writing
-
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Documentation refers to the system of recording sources and formatting academic work according
to established conventions. It ensures that ideas are properly attributed, arguments are supported
by credible evidence, and the thesis complies with scholarly standards. Documentation is
important because it demonstrates academic integrity, prevents plagiarism, and allows readers to
trace the origins of information.

Without proper documentation, even well-researched work may be considered unreliable or
unethical. Therefore, mastering documentation styles is a critical step in preparing your thesis for
submission.

Fill in the blank: Proper documentation demonstrates academic and prevents plagiarism.

ACADEMIC INTEGRITY:
DOCUMENTATION & TRUST

Q @ &2

DOCUMENTATION l RESEARCH ACADEMIC

& CITATION CREDIBILITY INTEGRITY
« Proper Referecing « Verifiability  Ethical Schlership
- Source Attribution « Trustwortiness - Original Contribution
+ Avoding Plagrigim « Scholary Rigor + Institutunal Trust

OER: ACADEMIC WRITING ETHICS

Figure 4.1: Role of documentation in academic writing
4.1.2 Overview of major styles (APA, ML A, Chicago, Harvard)

Different disciplines use different documentation styles, which are sets of rules for citing sources
and formatting papers. The most widely used include:

APA (American Psychological Association): Commonly used in social sciences. It
emphasises author-date citation and structured headings.

MLA (Modern Language Association): Widely used in humanities, especially literature and
language studies. It uses author-page citation and focuses on clarity of references.

Chicago style: Offers two systems, notes and bibliography or author-date. It is often used in
history and some social sciences.

Harvard referencing: A widely adopted author-date system, similar to APA, but with slight
variations in formatting.

Each style has its own rules for in-text citations, reference lists, and formatting. Choosing the
correct style depends on your discipline and institutional requirements.

)
it LA-NET | ONLINE LEARNING VIDEO PLATFORM FOR POST-SECONDARY & HIGHER INSTITUTION STUDENTS



Fill in the blank: The style is widely used in humanities and relies on author-page citation.

Referencing Key Citation Feature l.’rlfna.ry Formatting Focus
Style Disciplines
Social Sciences Emphasis on the
APA (7th Author-Date (e.g., Psvehol ’ currency of research and
Ed.) Smith, 2023) SyChO08Y, clear, structured
Education .
headings.
Emphasis on the
MLA (9th Author-Page (e.g., Humanities, specific location in a
Ed.) Smith 42) Literature, Arts text to facilitate literary
analysis.
Provides flexibility;
Chicago Footnotes/Endnotes or | History, Business; footnotes reduce textual
(17th Ed.) Author-Date Fine Arts interruption in historical
narratives.
Widely used A versatile style with
Harvard Author-Date (e.g., across UK and many institutional
Smith 2023) Australian variations; highly
universities transparent for readers.

Box 4.1: Key features of major documentation styles
4.1.3 Choosing the appropriate style for your discipline

Selecting the correct documentation style is essential for meeting academic expectations.
Institutions usually specify which style should be used, and supervisors may provide guidance.
The choice of style depends on the discipline: for example, psychology typically requires APA,
while literature often uses MLA.

When choosing a style, consider clarity, consistency, and compliance with institutional guidelines.
Once selected, apply the style consistently throughout your thesis, including citations, references,
tables, and figures.

Fill in the blank: Once a documentation style is selected, it must be applied throughout the
thesis.
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Plate 4.1: Applying documentation styles consistently
Pilot questions 4.1

Define documentation in academic writing.

State one reason why documentation 1s important.

Identify one discipline that commonly uses APA style.

Fill in the blank: The style is. widely used in humanities and relies on author-page
citation.

Explain why consistency is important when applying a documentation style.

4.2 Formatting théBheSis
4.2.1 Title page, abstract, and acknowledgements

The title page is the first impression of your thesis. It typically includes the thesis title, your name,
institution, department, supervisor, and date of submission. Institutions often provide specific
formatting guidelines, so it is important to follow them precisely.

The abstract is a concise summary of your research, usually between 150 and 300 words. It
highlights the research problem, methodology, key findings, and conclusions. A well-written
abstract allows readers to quickly grasp the essence of your work.

Acknowledgements provide an opportunity to thank those who supported your research, such as
supervisors, colleagues, or family. While optional, they add a personal touch and demonstrate
gratitude.

Fill in the blank: The provides a concise summary of your research, highlighting the
problem, methodology, and findings.
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ABSTRACT

THE IMPACT OF ARTIFICIAL
INTELLIGENCE ON ACADEMIC
WRITING PEDOSOGY

ATHESIS SUBBITTED IN FULRLIMENT OF THE FILUIEMENTS
FOR THE DEGREE OF DEOGRE OF DOCTORY
IN ENGLISH LANGUAGE & LITTERATURE

BY: CHLOE ADAMS
STUDENT ID: 20263301
SUPERVISOR: DR, ELEANOR VANCE
INSTUUTION: UNIVERSITY OF WEST AFRICA, LAGOS
JANUARY 2026

OER: THESIS TITLE PAGE & ABSTRACT SAMPLE 9:53 AM: Friday, January 30. 2026

Plate 4.2: Example of a thesis title page and abstract

4.2.2 Chapter layout and numbering conventions

A chapter layout refers to the structured arrangement of chapters in a thesis. Each chapter should
begin on a new page, with clear headings and subheadings. Numbering conventions vary, but most
institutions require Arabic numerals (1, 2, 3) for chapters and decimal numbering (e.g., 2.1, 2.1.1)
for sub-sections.

Consistency in numbering ensures clarity and helps readers navigate the thesis easily. Headings
should be descriptive; reflecting the content of each section.

Fill in the blank: Consistency in ensures clarity and helps readers navigate the thesis easily.
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THESIS HEADING HIERARCY & NUMBERING

CHAPTER 2 =5 THEOTRICAL

Previous
g2 Studies

Empireal
g Findings

OER: ACADEMIC WRITING CONVENTIONS 9:55 AM: Friday, January 30, 2026

Figure 4.2: Example of chapter layout and numbering conventions

4.2.3 Tables, figures, and appendices

Tables present data in rows and columns; making information easy to compare. Figures include
diagrams, charts, or images that illustrate concepts or findings. Both must be numbered
sequentially and accompanied by clear captions.

Appendices contain supplementary material such as questionnaires, raw data, or detailed
calculations. They are placed at the end of the thesis and referenced within the main text.

Appendices should be labelled (Appendix A, Appendix B) and organised logically.

Fill in the blank: Tables and figures must be numbered sequentially and accompanied by clear

LA-NET | ONLINE LEARNING VIDEO PLATFORM FOR POST-SECONDARY & HIGHER INSTITUTION STUDENTS



THESIS WRITING GUIDELINES
FOR VISUALS & APPENDCIES

ELEMENT KEY GUIDELINES

TABLES & FIGURES * Number sequetally (Table 1, Figure 1
* Provide clear, descriptive captions

APPENDCIES « Label with letters (Appexdux A, B)
* Reference in main text (e.g., see Appexix B for
for raw data)

(ENERALi - * Organize logically & consistenty
Ensure readidallity & accessiblity

OER: ACADEMIC WRITING CONVENTIONS

9:56 AM: Friday, January 30, 2026

Box 4.2: Guidelines for tables, figures, and appendices
Pilot questions 4.2

State one item that must appeat on the title page of a thesis.

What is the purpose of an abstract?

Explain why consistency in numbering conventions is important.

Fill in the blank: Tables and figures must be numbered sequentially and accompanied by clear

Identify one type of material that can be placed in an appendix.

4.3 Technical{RPreparation for Submission
4.3.1 Proof-reading and editing for accuracy

Proof-reading is the careful checking of your thesis to identify and correct errors in grammar,
spelling, punctuation, and formatting. It ensures that your work is polished and professional.
Editing goes further by improving clarity, coherence, and style, making sure that arguments are
well presented and logically structured.

A practical approach is to proof-read in stages: first for content accuracy, then for language, and
finally for formatting. Reading aloud or using digital tools can also help spot mistakes that are
easily overlooked.

Fill in the blank: Proof-reading ensures that your thesis is polished and free from errors.
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THESIS EDITING &

PROOF-READING TIPS
TECHNIQUE ACTION & BENEFIT
STRATEGIC STAGING Break down into focused passes:

1. Content/Clarity, 2. Language Flow
3. Formating

AUDITORY REVIEW Read aloud or use text-to-speech to

to catch awkward pharsing

DIGITAL ASSISTANCE Utilize grammar & spelling
checkers (e.gl. Grammarly, Word Word
Editor)

FRESH PERSPECTIVE Exchange drafts with a peer for new
insights

OER: ACADEMIC WRITING SKILLS 9:58 AM: Friday, January 30, 2026

Box 4.3: Tips for effective proof-reading and editing

4.3.2 Checking compliance with institutional guidelines

Every institution provides submission‘guidelines, which specify formatting requirements such as
font type, line spacing, margin size, and referencing style. Compliance with these guidelines is
essential, as failure to follow them may result in rejection or the need for resubmission.

It is advisable to obtain the official handbook or template from your institution and cross-check
your thesis against it before submission. Consistency in applying these rules demonstrates

professionalism and attention to detail.

Fill in the blank: Failure to'comply with institutional guidelines may result in or the need
for resubmission.
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THESIS SUBMISSION PROCESS: GUIDELINES & COMPLIANCE

= 2 %
= - 2 —
INSTITUTIONAL FORMATTING (_J COMPLIANCE FINAL
GUIDELINES CHECKS APPROVAL SUBMISSION

OER: ACADEMIC POLICIES & PROCEDURES 9:59 AM: Friday, January 30, 2026

Figure 4.3: Ensuring compliance with institutional guidelines

4.3.3 Printing, binding, and electronic submission requirements

Printing and binding are often required for hard copies of a thesis. Binding options include spiral,
soft cover, or hard cover, depending on institutional requirements. The quality of printing and
binding reflects the professionalism of your work.

Electronic submission is increasingly common, requiring you to upload your thesis in formats
such as PDF. Institutions may specify file size limits, naming conventions, or platforms for

submission. Always double-check that the file opens correctly and that all formatting is preserved.

Fill in the blank: Electronic submission usually requires uploading the thesis in format to
an institutional platform.
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OER: ELECTRONIC THESIS SUBMISATION 10:01 AM: Friday, January 30, 2026

Plate 4.3: Electronic submission of a thesis
Pilot questions 4.3

Define proof-reading in thesis preparation.

State one tip for effective editing.

Explain why compliance with institutional guidelines is important.

Fill in the blank: Failure to comply with institutional guidelines may result in or the
need for resubmission.

Identify one format commonly required for electronic submission.

4.4 Avoiding Plagiarismand Ensuring Academic Integrity
4.4.1 Definition and forms of plagiarism

Plagiarism is the act of presenting someone else’s work, ideas, or words as your own without
proper acknowledgement. It is considered a serious academic offence because it undermines
originality and integrity.

Forms of plagiarism include direct copying, paraphrasing without citation, using another person’s
ideas without credit, and self-plagiarism (reusing your own previous work without disclosure).
Recognising these forms helps you avoid unintentional mistakes.

Fill in the blank: Plagiarism is presenting someone else’s work or ideas as your own without proper
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ACADEMIC INTEGRITY:
TYPES OF PLAGIRAISM

& 3 38
DIRECT COPYING > WI‘I’HOU'I"‘g:TSAI‘:“IGON - IDEA THEFT ] SELF-PLAGIRISSM

& . - Subsitting previous work
+ No quotation marks, + Changing a few words « Presentit as original + Recycling own papers
« No itation - Hikntanid or . « No proper declaration

structure source.

OER: ACADEMIC WRITING ETHEICS 0:04 AM: Friday, January 30, 2026)

Figure 4.4: Forms of plagiarism in academic writing

4.4.2 Proper citation and referencing practices

Citation is the act of acknowledging sources within the text, while referencing provides full
details of those sources at the end of the thesis. Proper citation and referencing practices ensure

transparency and allow readers to verify your claims.

Different documentation styles (APA, MLA, Chicago, Harvard) have specific rules for citations
and references. Regardless of the style, consistency and accuracy are essential.

Fill in the blank: Citation acknowledges sources within the text, while provides full details
at the end of the thesis.

ACADEMIC INTEGRITY: CITATION &
REFERENCING PRINCIPLES

PRINCIPLE GUIDELINE & BENEFIT

ACHOWILLEGEMENT Always cite ALL sources (quotes, parhapases,
sumaris). ethical use & gives credit.

STYLE ADHERRANCE Strictly follow ONE documentation style (e.g., APA, MLA,
Chintains consistency & meets standards.

CONSISTENCY Apply chosen style uniformy throughout the entire thesis.
Prevents confusion & enhances readiability.

COMPLEITENESS Provide FULL source details in the reference list/
list/bibliggraphy. Allows readers to locate sources.

OER: ACADEMIC WRITING ETHICS

10:05 AM: Friday, January 30, 2026
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Box 4.4: Principles of proper citation and referencing
4.4.3 Using plagiarism detection tools responsibly

Plagiarism detection tools are digital platforms that scan your work against databases to identify
similarities with existing texts. Examples include Turnitin and Grammarly. These tools are-useful
for spotting potential issues, but they should be used responsibly.

Responsible use means interpreting similarity reports carefully, distinguishing between legitimate
matches (such as references or common phrases) and problematic overlaps. The goal is not just to
reduce similarity scores, but to ensure originality and proper attribution.

Fill in the blank: Plagiarism detection tools should be used to ensure originality and proper
of sources.

Za
,\’

OER: ACADEMIC INTEGRITY & CHECK 10:06 AM: Friday, an
Plate 4.4: Reviewing a plagiarism detection report
Pilot questions 4.4

Define plagiarism in academic writing.

Identify one form of plagiarism.

Explain the difference between citation and referencing.

Fill in the blank: Plagiarism detection tools should be used to ensure originality and proper
of sources.

State one principle of proper citation and referencing.

Series Summary
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This Series has focused on documentation styles and the technical preparation required for thesis
submission. Its purpose was to ensure that your work not only demonstrates strong research and
organisation but also meets academic standards of formatting, citation, and integrity. These skills
are essential because a well-prepared thesis reflects professionalism, credibility, and compliance
with institutional requirements.

We began by exploring documentation styles, considering their importance and how to select the
most appropriate one for your discipline. Next, we examined how to format the thesis, including
title pages, abstracts, chapter layouts, and appendices. Following that, we looked. at technical
preparation for submission, covering proof-reading, compliance checks,’ and submission
requirements. Finally, we addressed plagiarism and academic integrity, highlighting proper
citation practices and the responsible use of detection tools. By completing this Series, you should
now be able to define documentation styles, apply formatting conventions, evaluate compliance
with institutional guidelines, and demonstrate academic integrity in line with the Series Learning
Outcomes.

Glossary of Terms

Abstract: A short summary of a thesis that highlights the research problem, methodology, key
findings, and conclusions.

Acknowledgements: A section in a thesis where the writer expresses gratitude to those who
supported the research.

Appendices: Supplementary materials placed at the end of a thesis, such as questionnaires,
raw data, or detailed calculations.

Citation: A brief acknowledgement of a source within the text of a thesis.

Chicago style: A documentation style that offers two systems, notes and bibliography or
author-date, often used in history and social sciences.

Documentation: The system of recording sources and formatting academic work according to
established conventions.

Harvard referencing: An.author-date documentation style widely used across disciplines,
similar to APA but with slight variations.

Institutional guidelines: Official rules provided by a university or department that specify
formatting and submission requirements for a thesis.

MLA (Modern Language Association) style: A documentation style commonly used in the
humanities, especially literature and language studies, which relies on author-page citation.

Numbering conventions: The structured system of numbering chapters, sections, and sub-
sections in a thesis to ensure clarity and organisation.

Plagiarism: Presenting someone else’s work, ideas, or words as your own without proper
acknowledgement.

Plagiarism detection tools: Digital platforms that scan a thesis against databases to identify
similarities with existing texts, such as Turnitin.

Proof-reading: The process of checking a thesis carefully to correct grammar, spelling,
punctuation, and formatting errors.
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Referencing: Providing full details of all sources cited in a thesis, usually listed at the end of
the document.

Revision: The process of reviewing and improving a draft to enhance clarity, accuracy, and
coherence.

Supervisor feedback: Guidance provided by an academic mentor to refine topics, suggest
resources, and advise on structure and argumentation.

Tables and figures: Visual aids used in a thesis to present data (tables) or illustrate concepts
and findings (figures).

Technical preparation: The final steps taken before submitting a thesis, including proof-
reading, compliance checks, printing, binding, and electronic submission.

Title page: The opening page of a thesis that contains essential information such as the title,
author’s name, institution, supervisor, and date of submission.

Transitions and connectors: Words or phrases that link ideas together and show relationships
between sentences or paragraphs, such as “however” or “therefore.”

Concept Check Questions [Series 4]
Objective questions

Define documentation in academic writing. (Linked to SLO 4.1)
Which documentation style is commonly used.in psychology and other social sciences?

(Linked to SLO 4.2)

Fill in the blank: The provides a concise summary of your research, highlighting the
problem, methodology, and findings. (Linked to SLO 4.4)

Consistency in ensures clarity and helps readers navigate the thesis easily. (Linked to
SLO 4.5)

Which format is most commonly required for electronic submission of a thesis? (Linked to
SLO 4.8)

Short-answer guestions

Explain why documentation styles are important in academic writing. (Linked to SLO 4.1)

State one item that must appear on the title page of a thesis. (Linked to SLO 4.4)

Deseribe one tip for effective proof-reading and editing. (Linked to SLO 4.6)

Identify one consequence of failing to comply with institutional guidelines. (Linked to SLO 4.7)
What is the difference between citation and referencing? (Linked to SLO 4.10)

Long-ansyer questions

Analyse the importance of formatting conventions such as chapter layout and numbering in thesis
writing. (Linked to SLO 4.5)
Evaluate the role of technical preparation in ensuring a thesis is ready for submission. (Linked to
SLO 4.6, SLO 4.7, SLO 4.8)

-
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Discuss plagiarism and explain how proper citation practices and plagiarism detection tools can
help maintain academic integrity. (Linked to SLO 4.9, SLO 4.10, SLO 4.11)

Answers to Concept Check Questions [Series 4]
Objective questions

Documentation is the system of recording sources and formatting academic work according to
established conventions.

APA style.

Abstract.

Numbering.

PDF.

Short-answer questions

Documentation styles are important because they demonstrate academic integrity, prevent
plagiarism, and ensure credibility.

The thesis title.

Reading aloud to identify awkward phrasing.

Rejection or the need for resubmission:

Citation acknowledges sources within the text, while referencing provides full details at the end of
the thesis.

Long-answer questions

11. Analyse the importance of formatting conventions such as chapter layout and numbering
in thesis writing

Basic response: Formatting conventions provide structure, clarity, and consistency, making it
easier for readers to follow the thesis.

Value-added response: Beyond clarity, formatting conventions reflect professionalism,
facilitate cross-referencing, and ensure compliance with institutional standards. They also
help examiners assess the work systematically.

12. Evaluate the role of technical preparation in ensuring a thesis is ready for submission

Basic response: Technical preparation includes proof-reading, compliance checks, and
submission requirements, all of which ensure accuracy and readiness.

Value-added response: Technical preparation also demonstrates attention to detail, enhances
presentation quality, and reflects the writer’s commitment to academic excellence. It
reduces the risk of rejection and ensures both print and electronic versions meet
institutional standards.

13. Discuss plagiarism and explain how proper citation practices and plagiarism detection
tools can help maintain academic integrity
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Basic response: Plagiarism is presenting someone else’s work as your own. Proper citation and
referencing prevent plagiarism, while detection tools help identify overlaps.

Value-added response: In addition to preventing misconduct, proper citation demonstrates
engagement with scholarly debates and strengthens arguments. Detection tools, when used
responsibly, encourage originality and transparency, supporting ethical scholarship.

Answers to Pilot Questions [Series 4]
Part 4.1 Understanding Documentation Styles

Documentation is the system of recording sources and formatting academic work according to
established conventions.

It demonstrates academic integrity and prevents plagiarism.

Psychology.

MLA.

Consistently.

Part 4.2 Formatting the Thesis

Thesis title.

To provide a concise summary of the research problem, methodology, and findings.
It ensures clarity and helps readers navigate the thesis easily.

Captions.

Questionnaires or raw data.

Part 4.3 Technical Preparation for Submission

Proof-reading is the cateful checking of a thesis to identify and correct grammar, spelling,
punctuation, and formatting errors.

Reading aloud to identify awkward phrasing.

Compliance ensures that the thesis meets institutional standards and avoids rejection.

Rejection.

PDF.

Part 4.4 Avoiding Plagiarism and Ensuring Academic Integrity

Plagiarism 1s presenting someone else’s work, ideas, or words as your own without proper
acknowledgement.

Direct copying.

Citation acknowledges sources within the text, while referencing provides full details at the
end of the thesis.

Attribution.

Always cite when quoting, paraphrasing, or summarising.

References and Attributions [Series 4]
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The following references and attributions cover all sources, suggested open educational
resources (OERs), and illustration prompts used in Series 4: Documentation Styles and
Technical Preparation for Submission. Entries are presented in APA style for clarity and
consistency.

General References
American Psychological Association. (2020). Publication manual of the American
Psychological Association (7th ed.). APA.

Modern Language Association. (2021). MLA handbook (9th ed.). MLA.

University of Chicago Press. (2017). The Chicago manual of style (17th ed.). University of
Chicago Press.

Pears, R., & Shields, G. (2019). Cite them right: The essential referencing guide (11th ed.).
Bloomsbury.

Bailey, S. (2018). Academic writing: A handbook for international students (5th ed.).
Routledge.

Murray, R. (2017). How to write a thesis (4th ed.). Open University Press.

University of Manchester. (n.d.). Academic phrasebank. Retrieved from
https://www.phrasebank.manchester.ac.uk (phrasebank.manchester.ac.uk in Bing)

Purdue Online Writing Lab. (n.d.). Research and writing resources. Retrieved from
https://owl.purdue.edu

Figures
Figure 4.1: Role of documentation in academic writing Attribution: Al-generated using
prompt “Create a diagram showing documentation leading to credibility and academic
integrity in thesis writing.”” Suggested OER search string: “OER diagram documentation
academic writing integrity.”

Figure 4.2: Example of chapterlayout and numbering conventions Attribution: Al-generated
using prompt “Create a diagram showing hierarchical numbering in a thesis: Chapter 2 —
2.1 —2.1.1.” Suggested OER search string: “OER diagram thesis chapter numbering
conventions.”

Figure 4.3: Ensuring compliance with institutional guidelines Attribution: Al-generated
using prompt “Create a diagram showing institutional guidelines leading to formatting
checks, compliance, and submission.” Suggested OER search string: “OER diagram
institutional guidelines thesis submission.”

Figure 4.4: Forms of plagiarism in academic writing Attribution: Al-generated using prompt
“Create a diagram showing types of plagiarism: direct copying, paraphrasing without
citation, idea theft, self-plagiarism.” Suggested OER search string: “OER diagram types
of plagiarism academic writing.”

Plates
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Plate 4.1: Applying documentation styles consistently Attribution: Al-generated using prompt
“Generate an image of a student checking a style guide while formatting a thesis.”
Suggested OER search string: “OER image student using style guide academic writing.”

Plate 4.2: Example of a thesis title page and abstract Attribution: Al-generated using prompt
“Generate an image showing a sample thesis title page and abstract layout.” Suggested
OER search string: “OER sample thesis title page abstract.”

Plate 4.3: Electronic submission of a thesis Attribution: Al-generated using prompt
“Generate an image of a student submitting a thesis electronically via a university portal.”
Suggested OER search string: “OER image student electronic thesis submission.”

Plate 4.4: Reviewing a plagiarism detection report Attribution: Al-generated using prompt
“Generate an image of a student reviewing a plagiarism detection report on a computer.”
Suggested OER search string: “OER image student plagiarism detection report.”

Boxes
Box 4.1: Key features of major documentation styles Attribution: Compiled from APA,
MLA, Chicago, and Harvard style manuals. Suggested OER search string: “OER
comparison APA MLA Chicago Harvard referencing styles.”

Box 4.2: Guidelines for tables, figures, and appendices Attribution: Compiled from Bailey
(2018) and Purdue OWL resources. Suggested OER search string: “OER guidelines
tables figures appendices thesis writing.”

Box 4.3: Tips for effective proof-reading and editing Attribution: Compiled from Murray
(2017) and general academic writing practices. Suggested OER search string: “OER
proof-reading editing tips academic writing.”

Box 4.4: Principles of proper.citation and referencing Attribution: Compiled from Pears &
Shields (2019) and University of Manchester Academic Phrasebank. Suggested OER
search string: “OER citation referencing principles academic writing.”

Course code: ENG 409

Course title: Project/Liong Essay

Course credit load: 6 Units

Series 1: Foundations of Project Writing in English

Series 2: Critical and Rational Approaches to Long Essays

Series 3: Organizational Skills for Research and Thesis Development
Series 4: Documentation Styles and Technical Preparation for Submission
Series S: Supervised Research and Final Project Production
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Proposed Outline for Series 5
Part .1 Working with Supervision

5.1.1 Role of the supervisor in research
5.1.2 Effective communication and feedback strategies
5.1.3 Balancing independence and guidance

Part .2 Conducting Supervised Research

5.2.1 Developing research questions under supervision
5.2.2 Collecting and analysing data with guidance
5.2.3 Incorporating supervisor feedback into research progress

Part .3 Producing the Final Project

5.3.1 Structuring the final project report
5.3.2 Integrating findings and recommendations
5.3.3 Preparing for presentation and defence

Part .4 Submission and Evaluation

5.4.1 Institutional requirements for final project submission
5.4.2 Criteria for evaluation and grading
5.4.3 Reflecting on the research journey

Introduction

In the last Series, we examined documentation styles and the technical preparation required for
submission, ensuring that your thesis meets academic standards of formatting and integrity.
Building on that foundation; this Series turns to the supervised research process and the production
of your final project. This stage is crucial because it brings together all the skills you have
developed so far; while also preparing you to work closely with a supervisor and present a polished
piece of research that reflects both independence and guidance.

The aim. of this Series is to equip you with the skills needed to conduct supervised research
effectively and to produce a final project that meets institutional requirements. By the end, you
should be able to manage supervision, integrate feedback, structure your project report, and
prepare for submission and evaluation.

We shall commence this Series by exploring how to work with supervision, focusing on the role
of the supervisor and strategies for effective communication. Next, we will move on to conducting
supervised research, where you will learn how to develop questions, collect data, and incorporate
feedback. Following that, we will examine the production of the final project, including structuring
the report and preparing for presentation. Finally, we will wrap up by considering submission and
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evaluation, looking at institutional requirements, grading criteria, and reflecting on the research
journey.

Series Learning Outcomes
Upon completing this Series, you should be able to:

SLO 5.1 explain the role of the supervisor in guiding research,

SLO 5.2 demonstrate effective communication and feedback strategies in supervised research,

SLO 5.3 analyse how to balance independence with guidance during the research process,

SLO 5.4 formulate research questions under supervision,

SLO 5.5 apply appropriate methods for collecting and analysing data with supervisory input,

SLO 5.6 integrate supervisor feedback into the progression of research work,

SLO 5.7 design the structure of a final project report,

SLO 5.8 synthesise findings and recommendations into a‘coherent project output,

SLO 5.9 prepare effectively for project presentation and defence,

SLO 5.10 identify institutional requirements for final project submission,

SLO 5.11 evaluate criteria used for project assessment and grading, and

SLO 5.12 reflect critically on the supetvised research journey to identify strengths and areas
for improvement.

5.1 Working With Supervision
5.1.1 Role of the supervisor in research

A supervisor is an academic mentor assigned to guide you through your research and project
production. The supervisor’s role includes helping you refine your research questions, advising on
methodology, suggesting relevant resources, and providing constructive feedback. Supervisors
also ensure that your work aligns with institutional standards and ethical guidelines.

It is important to view supervision as a partnership: while the supervisor provides guidance, you
remain responsible for the quality and originality of your work.

Fill in'the blank: A supervisor is an academic assigned to guide you through your research
and project production.
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STUDENT-SUPERVISOR RELATIONSHIP:
COLLABORATION FOR SUCCESS

STUDENT RESPONSIDLITES SUPERVISOR GUIDANCE
p S e ’ ‘RDIRECTION i PROVIDING EXPERT
S WRTIE \ FEEDBACK
'Q" mlﬂ:‘é FR ’ R [l
MAINTANING " - R @ SETTING & UPHUDING
ACADEMIC INTEGRITY OFFERS SUPPORT T STANDARDS

&MENTERSHIP

OER: ACADEMIC MENTORSHIP MODEL 10:09 AM: Friday, January 30, 2026
Figure 5.1: Partnership between student and supervisor in research
5.1.2 Effective communication and feedback sttategies
Communication refers to the exchange of information between you and your supervisor. Effective
communication involves clarity, respect, and timeliness. Scheduling regular meetings, preparing
agendas, and documenting discussions can make supervision more productive.
Feedback is the supervisor’s response to your work, highlighting strengths and areas for
improvement. It should be taken seriously and acted upon promptly. Keeping an open mind and

asking clarifying questions will help you use feedback constructively.

Fill in the blank: Effective communication with a supervisor involves clarity, respect, and
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EFFECTIVE SUPERVISED RESEARCH:
COMMUNICATION & FEBBACK

STRATEGY KEY PRACTICES & BENEFITS

STRUCTURED INTERACTION Schedule regular meetings; prepare

share agendas, agenas to advance to
maximize efficiency.
PROACTIVE DOCUMENATION Keep records of disussions, decisions,
decisions, and agreed-un action points.

RESPONSIVE ENGAGEMENT Address feedback thoughtflly and
constructive; ask a clacfiration when
needed.

CLEAR COMMUNICATION Be transparent about challenges,
and availability.

OER: ACADEMIC MENTORSHIP STRATEGIES 10:10 AM: Friday, January 30, 2026

Box 5.1: Tips for effective communication and feedback

5.1.3 Balancing independence and guidance

Independence in research means taking responsibility for your project, making decisions, and
demonstrating initiative. Guidance refers to the support and direction provided by your supervisor.
Successful research requires a balance between the two: you should be proactive in your work
while also making use of supervisory advice.

Over-reliance on supervision may limit your growth, while ignoring guidance can lead to mistakes
or misalignment with academic standards. Striking the right balance helps you develop confidence

and ensures your project meets expectations.

Fill in the blank: Successful research requires a balance between independence and
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OER: ACADEMIC AUTONOMY & GUIDANCE 10:12 AM: Friday, January 30, 2026

Plate 5.1: Balancing independence and guidance in supervised research
Pilot questions 5.1

Define the role of a supervisor in research.

State one strategy for effective communication with a supervisor.

Explain why feedback should be taken seriously.

Fill in the blank: Successful research requires a balance between independence and

5.2 Conducting Supervised Research
5.2.1 Developing research questions,undes supervision

A research question s a clear, focused inquiry that guides your study. Under supervision, you
refine your question to ensure it is specific, researchable, and aligned with your discipline.
Supervisors help-you narrow .broad topics into manageable questions and ensure they meet
academic standards.

A good research question should be precise, feasible, and significant. It should also connect to
existing literature while offering scope for originality.

Fill in the blank: A research question should be precise, feasible, and

)
he-a) LA-NET | ONLINE LEARNING VIDEO PLATFORM FOR POST-SECONDARY & HIGHER INSTITUTION STUDENTS



DEVELOPING A RESEARCH QUESTION:
SUPERIVISION & REFINEMENT

ISOR FEy
P TERATION A0k

&

Q

1. BROAD TOPIC 2. REFINED 3. SUPERVISOR 4. FINAL APPROVED
RESEARCH QUESTION REVIEW QUESTION

+ Area of Interest + Specific Focus « Feasility Check

+ initial Ideas « Answerable Query « Scholary Merit

OER: ACADEMIC RESEARCH SKILLS 10:15 AM: Friday, January 30. 2026

Figure 5.2: Developing research questions under supervision

5.2.2 Collecting and analysing data with guidance

Data collection refers to the systematic gathering of information relevant to your research
question. Methods may include surveys, interviews, experiments, or document analysis.

Supervisors guide you in selecting appropriate methods and ensuring ethical standards are met.

Data analysis involves interpreting the collected information to answer your research question.
Supervisors may suggest analytical tools or frameworks suitable for your discipline.

Fill in the blank: Data collection must always comply with standards to protect participants
and ensure credibility.

OER: QUALIATIVE DATA COLLECTION & SUPERVISION 10:18 AM: Friday, January 30, 2026
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Plate 5.2: Collecting data with supervisory guidance
5.2.3 Incorporating supervisor feedback into research progress

Supervisor feedback is essential for refining your research. It may highlight gaps, suggest
improvements, or confirm strengths. Incorporating feedback means revising your—work
thoughtfully and demonstrating responsiveness.

Feedback should not be seen as criticism but as constructive guidance. Documenting changes and
showing how feedback has been applied strengthens your project and builds trust with your
supervisor.

Fill in the blank: Incorporating supervisor feedback means revising your work thoughtfully and
demonstrating

INCORPORATING SUPERVVISOR FEEDBACK

STEP | ACTION & BENEFIT

Carefully review all feedback; ask clarfiring
1. UNDERSTAND questions to resolve uncertities. Ensures clear
direction.
Implement suggested changes and
2. REVISE improvements in the research draft.
Enhances quality & addreses weakness

Keep a record of all revisions made and rathonle

3. DOCUMENT rriovides transparency & tracks progress.

Present revised work in follow-up meetings;
4. ENGAGE demonstrate responsivess to guidance.
Fosters collaboration & trust

OER: ACADEMIC MENTORSHIP PROCESS 10:33:20 AM: Friday, January 30, 2026 WAT

Box 5.2: Steps for incorporating supervisor feedback
Pilot questions 5.2

Define a research question.

State one characteristic of a good research question.

Fill in the blank: Data collection must always comply with standards.
Explain why supervisor feedback should not be seen as criticism.

Identify one step for incorporating supervisor feedback.

33 Producing the Final Project
5.3.1 Structuring the final project report

)
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A project report is the formal document that presents your research process, findings, and
conclusions. Structuring the report properly ensures clarity and coherence. Standard sections
include the introduction, literature review, methodology, results, discussion, and conclusion.
Supervisors may provide templates or institutional guidelines to follow.

A well-structured report allows examiners to assess your work systematically and demonstrates
your ability to organise complex information.

Fill in the blank: A project report presents your research process, findings, and

STRUCTURE OF A PROJECT REPORT:
A COMMON FRAMEWORK

1. INTRODUCTION 2. LITERATURE REVIEW 3. METOHOLOGY 5. DISCUSSION 6. CONCLUSION
* Research Design * Findings * Summary of Findings
* Background « Context & Theory * Particpant/Materials| « Interpertation « Recorrendations
* Problem Statement * Previous Studies + Data Aubdizig . . dati
* Aims & Objectives * Research Gap + Data Collection « Limitations L « Future Research
(Tables/Figures)

OER: ACADEMIC WRITING FUNDAMENTALS 10:355 AM: Friday, January 30, 2026 WAT

Figure 5.3: Standard structure of a project report
5.3.2 Integrating findings and recommendations

Findings are the results of your research, while recommendations are practical suggestions based
on those findings. Integrating them means presenting results clearly and linking them to actionable
insights.

This integration demonstrates the relevance of your research and its contribution to knowledge or
practice. Supervisors often guide you in ensuring that recommendations are realistic and supported
by evidence.
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Fill in the blank: Recommendations must be realistic and supported by

INTEGRATING FINDINGS &
RECOMMEATIONS: PRECT RPORT GUIDEINEY}

GUIDELINE KEY PRACTICES & BENEFITS

CLARITY & LOGIC Present results objectively & sequesly;
use visuals (tasslables/atables/figures)
for readability.

EVIDENCE-BASED LINKS Base all feedback thoughtfily use
research findings, the conection when
needed.

EVIDENCE ENGGEMEN Base all recomedations directly on the
research findlygis. State i connection
explicity.

CONTRIBUTION & IMPACT Propose actionle & practical
recomendations, considege or address
real-world problems

OER: ACADEMIC MENTORSHIP STRATEGIES 10:36:411 AM WAT

Box 5.3: Guidelines for integrating findings and recommendations

5.3.3 Preparing for presentation and defence

The presentation and defence of your project is an opportunity to explain your research to
examiners and respond to questions. Preparation involves creating clear slides, rehearsing your
delivery, and anticipating possible questions.

Confidence, clarity, and professionalism are key. Supervisors may conduct mock defences to help
you practise. Remember that the defence is not only about defending your work but also about

demonstrating your mastery of the subject.

Fill in the blank: The defence is an opportunity to explain your research and respond to
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FINAL PROJECT DEFENCE
‘SUSTAINABLE URBAN PLANNING INITIATIVES.

OER: ACADEMIC PRESENTATION & DEFENCE SKILLS

Plate 5.3: Project presentation and defence
Pilot questions 5.3

Define a project report.

State one standard section of a project report.

Fill in the blank: Recommendations must be realistic and supported by
Explain why integrating findings‘and recommendations is important.
Identify one way to prepare for project defence.

5.4 Submission and Evaluation
5.4.1 Institutional requirements for final project submission

Every institution sets submission requirements that specify how the final project should be
presented. These may include formatting rules, word count limits, binding style, and deadlines.
Some institutions-also require electronic submission in specific formats such as PDF.

It is-essential to obtain and follow the official submission guidelines provided by your department
or faculty. Doing so ensures that your work is accepted without unnecessary delays or corrections.

Fill in the blank: Institutions often require final projects to be submitted in specific formats such
as
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FINAL PROJECT SUBMISSION: COMMON
INSTITUTIONAL REQUIRIMENTS

REQUIREMENT CATEGORY KEY DECTIILS & IMPORTANCE

FORMATTING & LENGTH « Adhere to word count limits
Follow specific font, margin &
style guidelines
FORMATTING & LENGTH « Specified binding style (e.pa, mard
hard cover)

PHYSICAL & ELECTRONIC « Electronic binding style,
COPIES PDF submission via portal

DEADELINES & COMPLIANCE . Strict adhertence & submission dates
dates. All ncesssy forms & erra,
approvals

OER: ACADEMIC POLICIES & PROCIEDUES 10:39:02 AM WAT

Box 5.4: Common institutional submission requirements

5.4.2 Criteria for evaluation and grading

Evaluation criteria are the standards used by examiners to assess your project. These typically
include originality, clarity of research questions, appropriateness of methodology, depth of
analysis, and quality of presentation. Grading also considers compliance with documentation styles

and institutional guidelines.

Understanding these criteria helps you focus on areas that examiners value most. Supervisors often
provide insight into how projects are assessed, which can guide your preparation.

Fill in the blank: Evaluation criteria typically include originality, clarity, methodology, analysis,
and of presentation.
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FINAL PROJECT EVALUATION CRITERIA:
A GRADING FRAMEWORK

Q

=4

NAL

5. PRESENTATION

=

« Novelty of research
« Creative appreach
|+ independent thought

+ Well-defined question
+ Clear writing style
+ Logical structure

« Appropiate design « Sound interptation « Visuals & formating
« Rigrous data collection « Evidence-based findings « Oral communication
« Ethical considerations « Critical thinking

Engagement

OER: ACADEMIC ASSESSMENT & STANDARDS 10:40 AM: Friday, January 30, 2026 WAT

Figure 5.4: Criteria for project evaluation and grading

5.4.3 Reflecting on the research journey

Reflection is the process of looking back on your research journey to identify strengths,
challenges, and lessons learned. Reflection helps you recognise areas of growth and prepares you
for future academic or professional projects.

Supervisors may encourage reflective writing or discussions to help you evaluate your progress.
Reflection also demonstrates maturity and self-awareness, qualities valued in academic and

professional contexts.

Fill in the blank: Reflection helps you recognise areas of growth and prepares you for future
projects.
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OER: REFLECTIVE LEARNING & GROWTH

Plate 5.4: Reflecting on the research journey
Pilot questions 5.4

State one common institutional requirement for project submission.

Fill in the blank: Institutions often require final projects to be submitted in specific formats
such as

Identify one criterion used in project evaluation.

Explain why understanding evaluation criteria is important.

Describe one benefit of reflecting on the research journey.

Series Summary

This Series has focused on supervised research and the production of a final project, guiding you
through the essential processes of working with a supervisor, conducting research under guidance,
and preparing a professional project report. Its relevance lies in helping you combine independence
with mentorship, ensuring that your work meets academic standards while also reflecting your
own initiative and originality.

We began by examining how to work effectively with supervision, emphasising communication,
feedback, and the balance between independence and guidance. We then moved on to conducting
supervised research, where you learned to refine research questions, collect and analyse data, and
incorporate feedback into your progress. Following that, we explored producing the final project,
including structuring the report, integrating findings and recommendations, and preparing for
presentation and defence. Finally, we considered submission and evaluation, focusing on
institutional requirements, grading criteria, and reflection on the research journey. By completing
this Series, you should now be able to demonstrate effective supervision skills, apply research
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methods responsibly, design and present a coherent project report, and evaluate your work against
institutional standards, in line with the Series Learning Outcomes.

Glossary of Terms

Data analysis: The process of interpreting collected information to answer a research question
and draw conclusions.

Data collection: The systematic gathering of information relevant to a research-question, using
methods such as surveys, interviews, or experiments.

Defence: The formal presentation of a project to examiners, where the student explains their
work and responds to questions.

Feedback: Constructive comments provided by a supervisor to highlight strengths, identify
weaknesses, and suggest improvements in research work.

Findings: The results or outcomes of a research study, usually presented in the results section
of a project report.

Guidance: The support and direction provided by a supervisor to help a student carry out
research effectively.

Independence: The ability of a student to take responsibility for their research, make
decisions, and demonstrate initiative.

Institutional requirements: Official rules.and standards set by a university or department for
submitting and presenting a final project.

Project report: The formal written document that presents the research process, findings,
recommendations, and conclusions.

Reflection: The process of looking back on the research journey to identify strengths,
challenges, and lessons learned.

Research question: A clear; focused inquiry that guides the direction of a study and defines
what the research aims to answer.

Supervisor: An academic mentor assigned to guide a student through research and project
production, offering advice, feedback, and oversight.

Submission: The act of formally presenting the completed project to the institution, often in
both printed and electronic formats.

Recommendations: Practical suggestions or actions proposed based on the findings of a
research project.

Supervision: The structured process of working under the guidance of a supervisor to complete
research and produce a final project.

Evaluation criteria: The standards used by examiners to assess the quality of a project,
including originality, clarity, methodology, analysis, and presentation.

Coneept Check Questions [Series 5]
Objective questions

Define the role of a supervisor in research. (Linked to SLO 5.1)
P
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Which three qualities are essential for effective communication with a supervisor? (Linked to
SLO 5.2)

Fill in the blank: Successful research requires a balance between independence and
(Linked to SLO 5.3)

Identify one standard section of a project report. (Linked to SLO 5.7)

Fill in the blank: Institutions often require final projects to be submitted in specific formats
such as . (Linked to SLO 5.10)

Short-answer questions

Explain why supervisor feedback should be taken seriously. (Linked to SLO 5.6)

State one characteristic of a good research question. (Linked to SLO 5.4)

Describe one guideline for integrating findings and recommendations. (Linked to SLO 5.8)
Identify one criterion used in project evaluation. (Linked to SLO 5.11)

Explain one benefit of reflecting on the research journey. (Linked to SLO 5.12)

Long-answer questions

Analyse how balancing independence and guidance contributes to.successful supervised research.
(Linked to SLO 5.3)

Evaluate the importance of structuring a projectreport clearly and coherently. (Linked to SLO 5.7)
Discuss how institutional requirements and evaluation criteria shape the quality of final project
submission. (Linked to SLO 5.10, SLO 5.11)

Answers to Concept Check Questions [Series 5]
Objective questions

A supervisor is an academic mentor who guides research by providing advice, feedback, and
oversight.

Clarity, respect, and timeliness.

Guidance.

Introduction.

PDF.

Short-answer questions

Supervisor. feedback should be taken seriously because it highlights strengths, identifies
weaknesses, and helps improve the quality of research.

A good research question is precise.

Recommendations should be linked directly to findings.

Originality.

Reflection helps identify strengths and challenges, preparing learners for future projects.

Long-answer questions
-
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11. Analyse how balancing independence and guidance contributes to successful supervised
research

Basic response: Balancing independence and guidance ensures that students take responsibility
for their work while benefiting from supervisory support.

Value-added response: Beyond responsibility, this balance fosters confidence, eritical
thinking, and academic maturity. It prevents over-reliance on supervision while ensuring
alignment with standards, ultimately producing stronger research outcomes.

12. Evaluate the importance of structuring a project report clearly and coherently

Basic response: Clear structure makes the report easy to follow and allows examiners to assess
it systematically.

Value-added response: A coherent structure also demonstrates organisational skills, enhances
credibility, and ensures that complex ideas are communicated cffectively. It reflects
professionalism and increases the impact of the research.

13. Discuss how institutional requirements and evaluation criteria shape the quality of final
project submission

Basic response: Institutional requirements ensure compliance with formatting and submission
standards, while evaluation criteria guide the quality of research.

Value-added response: Together, they shape the project’s credibility and acceptance. Meeting
requirements demonstrates attention to.detail, while aligning with evaluation criteria
ensures originality, clarity, and methodological soundness. This combination prepares
learners for both academic and professional expectations.

Answers to Pilot Questions [Series 5]
Part 5.1 Working With Supervision

A supervisor is.an academic mentor assigned to guide you through your research and project
production.

Scheduling regular meetings with prepared agendas.

Because it highlights strengths and areas for improvement, helping refine the quality of your
work.

Guidance.

It may limit your growth and reduce your ability to take responsibility for your research.

Part 5.2 Conducting Supervised Research

A research question is a clear, focused inquiry that guides the direction of a study.

It should be precise.

Ethical.

Because it is constructive guidance intended to improve your work, not personal criticism.
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Revise drafts based on suggestions.
Part 5.3 Producing the Final Project

A project report is the formal document that presents your research process, findings, and
conclusions.

Literature review.

Evidence.

It demonstrates the relevance of your research and its contribution to knowledge or practice.

Rehearsing delivery and anticipating possible questions.

Part 5.4 Submission and Evaluation

Word count limits.

PDF.

Originality.

Because it helps you focus on areas examiners value most and guides preparation.
It helps identify strengths, challenges, and lessons learned for future projects.

References and Attributions [Series 5]

The following references and attributions cover all sources, suggested open educational
resources (OERs), and illustration prompts used in Series 5: Supervised Research and Final
Project Production. Entries are presented in APA style for clarity and consistency.
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Bailey, S. (2018). Academic writing: A handbook for international students (5th ed.).
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Murray, R. (2017). How to write a thesis (4th ed.). Open University Press.

Pears, R., & Shields, G. (2019). Cite them right: The essential referencing guide (11th ed.).
Bloomsbury.

University of Manchester. (n.d.). Academic phrasebank. Retrieved from
https://www.phrasebank.manchester.ac.uk (phrasebank.manchester.ac.uk in Bing)

Purdue Online Writing Lab. (n.d.). Research and writing resources. Retrieved from
https://owl.purdue.edu

Figures

Figure 5.1: Partnership between student and supervisor in research Attribution: Al-
generated using prompt “Create a diagram showing student responsibilities (research,
originality) and supervisor guidance (feedback, resources, standards).” Suggested OER
search string: “OER diagram student supervisor relationship academic research.”

Figure 5.2: Developing research questions under supervision Attribution: Al-generated
using prompt “Create a diagram showing broad topic refined into a research question
)
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with supervisor feedback.” Suggested OER search string: “OER diagram developing
research questions academic supervision.”

Figure 5.3: Standard structure of a project report Attribution: Al-generated using prompt
“Create a diagram showing the structure of a project report with introduction, literature
review, methodology, results, discussion, conclusion.” Suggested OER search string:
“OER diagram structure of project report academic writing.”

Figure 5.4: Criteria for project evaluation and grading Attribution: Al-generated using
prompt “Create a diagram showing evaluation criteria for a project: originality, clarity,
methodology, analysis, presentation.” Suggested OER search string: “OER diagram
evaluation criteria thesis project grading.”

Plates

Plate 5.1: Balancing independence and guidance in supervised research Attribution: Al-
generated using prompt “Generate an image of a student working independently at a desk
while consulting a supervisor occasionally.” Suggested OER search string: “OER image
student independence guidance supervisor research.”

Plate 5.2: Collecting data with supervisory guidance Attribution: Al-generated using prompt
“Generate an image of a student conducting an interview with a supervisor observing.”
Suggested OER search string: “OER 1mage student data collection supervisor guidance.”

Plate 5.3: Project presentation and defence Attribution: Al-generated using prompt
“Generate an image of a student presenting a project to a panel of examiners.” Suggested
OER search string: “OER image student project defence academic presentation.”

Plate 5.4: Reflecting on the research journey Attribution: Al-generated using prompt
“Generate an image of a-student writing reflections after completing a project.”
Suggested OER search string: “OER image student reflecting on research journey
academic writing.”

Boxes

Box 5.1: Tips for effective communication and feedback Attribution: Compiled from Bailey
(2018) and Murray (2017). Suggested OER search string: “OER communication
feedback strategies student supervisor academic research.”

Box 5.2: Steps for incorporating supervisor feedback Attribution: Compiled from Purdue
OWL and University of Manchester Academic Phrasebank. Suggested OER search
string: “OER supervisor feedback student research process.”

Box 5.3 Guidelines for integrating findings and recommendations Attribution: Compiled
from Bailey (2018) and Pears & Shields (2019). Suggested OER search string: “OER
integrating findings recommendations thesis project.”

Box 5.4: Common institutional submission requirements Attribution: Compiled from Murray
(2017) and general institutional guidelines. Suggested OER search string: “OER
institutional submission requirements thesis project.”
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